sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions and
likenesses, or which advocate racial, ethnic or religious prejudice.

3. Hats, caps and other head coverings shall not be worn indoors, except under special
circumstances.

4. Clothes shall be sufficient to conceal undergarments at all times and shall fit appropriately.
See-through or fish-net fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs, and
skirts or shorts shorter than mid-thigh are prohibited.

The principal, teachers, and coaches at each school may establish reasonable dress and grooming regulations
for times when students are engaged in extracurricular or other school activities. The principal has the final
say about the appropriateness of attire.

Gang-Related Apparel

At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the
principal, staff and parents/guardians participating in the development of the school safety plan shall define
"gang-related apparel" and shall limit this definition to apparel that reasonably could be determined to
threaten the health and safety of the school environment if it were worn or displayed on a school campus.
(Education Code 32282)

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed
and updated whenever related information is received.

Approved: June 13, 2016
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VI. EMERGENCY RESPONSE PROCEDURES

A. Purpose and Scope

The Cutten Elementary School District Comprehensive School Safety Plan (CSSP) provides guidance and
direction to administration, faculty and staff who have Emergency Management Responsibilities (EMR). The
Emergency Response Plan along with the CSSP shall be used during an emergency incident involving at Cutten
Elementary School.

Key Emergency Contact

After contacting 911, it is imperative during an emergency to contact the Superintendent as quickly as
possible. S/he will respond immediately to the emergency and alert the appropriate members of the District
School Safety Team.

Public Agency Use of School Buildings for Emergency Shelters

Through a coordinated effort with local emergency service providers, the district will provide temporary
shelter through the use of all school facilities during a community disaster or emergency. District staff will work
in a coordinated effort with emergency response providers to promote a safe shelter for community members
in need. (California Education Code 32282)

B. Safe School Leadership Team (SSLT)
The Safe School Leadership Team (SSLT) will take charge of the emergency, respond effectively, protect the
occupants of the facility and reduce the risk of physical injury, property damage and business interruption.

Standardized Emergency Management System (SEMS) is the system required by Government Code 8607(a)
for managing response to multi-agency and multi-jurisdiction emergencies in California. SEMS consists of five
organizational levels, which are activated as necessary:
e Field Response
Local Government
Operational Area
Regional
State

The SSLT carries out the Field Response level of crisis and emergency management. The District School Safety
Team functions as the Local Government level in this system. By organizing our crisis response plans according
to SEMS/NIMS, both school sites and the district are positioned to integrate services when an incident occurs
on an area, regional or state level.

By standardizing key elements of the emergency management system, SEMS/NIMS is intended to:

e Facilitate the flow of information within and between levels of the system.

e Facilitate coordination among all responding agencies.
Use of SEMS/NIMS will improve the mobilization, deployment, utilization, tracking, and demobilization of
needed mutual aid resources. Use of SEMS/NIMS will reduce the incident of poor coordination and
communications, and reduce resource ordering duplication on multi-agency and multi-jurisdiction responses.
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SEMS/NIMS is designed to be flexible and adaptable to varied disasters that occur in California, and to the
needs of all emergency responders.

Essential Management Functions: SEMS/NIMS has five essential functions adapted from Incident Command
System (ICS). The Field Response uses three primary ICS functions: Incident Command, Logistics, and
Operations.

Under the SEMS/NIMS, tasks are delegated to members of the SSLT to handle critical incidents successfully.
The SSLT member is then responsible for the task assigned and serves as the manager of the task. This type of
delegation allows each manager to focus on just one or two aspects of the incident. These managers then
provide information to the incident commander (principal) and assist them in making informed decisions.
Using this organizational system during a critical incident creates clear communication channels that will
reduce the amount of confusion and chaos. Permanently assigning specific areas of responsibility to members
of the SSLT provides each member with the opportunity to specialize in the management of his/her area.

The SEMS/NIMS can also address the uncertainty of exactly who will be in the building during an emergency.
When assigning the management of critical roles in the SEMS/NIMS, assign an alternate for each role to assure
coverage at all times. This may require some individuals to be responsible for more than one task if the
primary manager were out of the building. While the SEMS/NIMS identifies roles for the members of the SSLT,
all school faculty members should know their specific functions during an emergency. Teachers with students
in class will have specific functions, as will teachers not assighed a class when an emergency occurs. It is
imperative to emergency operations that SEMS/NIMS roles and responsibilities are assigned and understood
by the SSLT members. The Roles & Responsibilities outlined in this document, will also assist the Incident
Commander System if one or more team members/alternates are not available. Local emergency responders
use the SEMS/NIMS to manage emergency events. Because of this, a school with assigned roles for
administrators and teachers will be able to work more efficiently with local agencies.

Safe School Leadership Team
Depending on staff available, team members may serve multiple roles. For example, the Principal may serve as
both Incident Commander and Operations Officer, etc.

In the event of an emergency situation, the SSLT should immediately begin assigned duties. For additional
information staff should report to the school office or temporary command center where they will be assigned
duties to oversee and provide directions during the emergency situation. The principal and/or designee in
charge are to facilitate the following: (1) secure the area, (2) check for damage, (3) assess injury situations, and
(4) report findings to Incident Command.
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C. Personnel Duties and Responsibilities

In the event of a major disaster, there is no guarantee that emergency medical or fire personnel will be able to
immediately respond to school sites. Therefore, the school staff must be prepared to ensure the care and
safety of students during the first several hours after a major disaster without outside assistance. It is critical to
determine who does what, where, and how—before such a disaster occurs.

State of California Government Code, Chapter 8, Division IV, Title |
The State of California Government Code states that all public employees become emergency service workers
in the event of a declared emergency. This means that all school district employees will be required to work in

this capacity in case a disaster occurs and a state of emergency is declared.

D. Ridgewood School

1. Safe School Leadership Team

Annette Sligh Principal
Incident Command Joe Kencke Alternate #1
Amy Chastain Alternate #2
Brenda Flores School Secretary
Planning
Carrie Carlson Alternate
Annette Sligh Principal
Operations Mike Richards Alternate #1
Lori Dickinson Alternate #2
Jay Seeger Head of Maintenance
Logistics
Martin Tunzi Alternate
Finance Vanessa Carillo-Salas Business Manager

2. Student Wellnhess Team

When a school identifies an individual or group that may pose potential harm to themselves or others, the
school will convene their Threat Assessment Management Team. (TAMT). The task of the TAMT is to
assess the level of threat posed, determine what level of response the school site will initiate, what district
resources may be required and what response may be needed. This team should work with outside
agencies when making referrals under Welfare and Institutions Code 5150. The team will oversee and
document the school site’s response to threats, 5150 referrals and plan for monitoring or services that may
need to occur after the crisis has passed. When engaged in the 5150 referral process, this team becomes a
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Student Wellness Team. The team may expand at that point to include other staff, parents or whoever else
may be required to monitor the student’s well-being when and if returned to school.

Primary

Alternate

Annette Sligh

Principal

Carrie Carlson Resource Teacher

%k %k k

School Social Worker

Cutten School Social
Worker

Anne Girard

Tim Marsalon

School Resource Officer,
Eureka Police Department

Evacuation and Supervision

Supervising Teacher:

Overseeing:

Amy Chastain

Kencke and Chastain

Nadine Seghetti and Katrin Lemmon

Seghetti, Seymour, and Lemmon

Tom Veeh

Veeh and Richards

Lori Dickinson

Dickinson and Gabbert

Suzanne Rice

Rice and Hinrichs

Audrea Filbey

Filbey and Escutia

3. Emergency Response Team

Command Post

Medical Center

Damage Assessment / Search and Rescue

Blacktop Adjacent to Bus Garage
Annette Sligh Melissa Seymour Jay Seeger Mike Richards
ek Liz Escutia Teresa Lee Stacey Gabbert
Brenda Flores Joe Kencke Martin Tunzi Dani Hinrichs

Carrie Carlson

4. Evacuation Plan

Stage One Evacuation: ON SITE: All students and staff are evacuated from buildings per route or alternative
route and stationed on the playground in designated areas (see map, page 83).
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Stage Two Relocation: OFF CAMPUS: At the direction of the District Incident Commander, all students and staff
are relocated to a determined location off campus at time of event. Coordinate with district transportation
department, Humboldt County Sheriff, and Humboldt Bay Fire (gas leak, fallen aircraft...)

e Evacuation Plan Checklist:
o Detailed campus diagrams that show:
m Evacuation routes
m Designated areas for each teacher and class
m Areas of supervision
m Transportation points (for both buses and autos)
m Student Release area
m Press /information area
o Teams
m Command Post
Medical Center
Damage Assessment/Search and Rescue
Student Evacuation and Supervision
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5. Ridgewood School Map
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6. Utility Shut Off Locations
e Wrench located
o Inside the office storage room door to the right
e Electrical shut offs
o Rooms 4 - 8 (Main Wing) and Rooms 9 - 12 (Commons):
m Principal’s office
m Left-hand closet door
m Left-hand panel
m Lever labeled Main breaker 600 A
o Room 13:
m Principal’s office
m Right-hand closet door
m Putty colored box
m Upper leftin closet
© Rooms1-3,14-17, and Bus Garage:
m Freestanding unit south of room 17
m Left-hand lock
m Two-inch wide lever
e Water shutoff
o Staff parking lot at the street
o Lock closest to the school is our lock
o Two levers - either will shut off water
e Gas shutoff
o Located in the hedge behind Room 13
o Far left vertical pipe, back of the pipe
o Half turn with wrench
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7. Emergency/Crisis Disaster Log

Date of Incident:

FACILITY:
Electricity: Mark box when checked:
Rooms 4 - 8 (Main Wing) and Rooms 9 - 12 {Commons) D
Rooms 1-3, 14 - 17, and Bus Garage I:’
Room 13 I:l
Gas:
Behind SDC Room, in Hedge |:|
Water:
Staff Parking Lot D
BUILDINGS CLEAR:
Rooms 1-8 |:] yes D no
Rooms 9 - 12
Support Services, Library, Room 17
SDC and ASP D yes |:| no
STUDENTS:
Injuries: [:] yes |:| no
If yes, location(s):
STAFF:
All classes accounted for: [ ] ves [ ] no
All staff accounted for: [ ] ves |:| no

NOTE - DOORS NOT LOCKED:
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8. Staff Order of Release for Ridgewood

2022-2023
1. Sage Garrett 26. Joe Kencke
2. Llinda Copeland 27. Dani Hinrichs
3. Kayla Merz 28. Carrie Carlson
4, Kiara Cobb 29. Mike Richards
5. Michelle Urban 30. Liz Escutia
6. Alissa Morey 31. Katri Pitts
7. Shara Moser 32. Nadine Seghetti
8. Taryn O’Kane 33. Audrea Filbey
9. Catherine Hartridge 34. Lori Dickinson
10. Mariah LaFlamme 35. Suzanne Rice
11. Leina Blaisdell 36. Marisa Cunningham
12. Tracy Thayer 37. Nicole Schiller
13. Teia Gutierrez 38. Teresa Lee
14. Breanna Blaylock 39. Martin Tunzi
15. Aubrey Morgan 40. Jay Seeger
16. Camilla Endert 41. Brenda Flores
17, *** 42. Miranda Johnston
18. Sydnee Lansing 43. Annette Sligh
19. Lorna Kidd
20. Hannah Deshais
21. Katrin Lemmon
22. Tom Veeh
23. Amy Chastain
24. Melissa Seymour
25. Stacy Gabbert
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E. Cutten School

1. Safe School Leadership Team

Incident Command

Becky MacQuarrie

Superintendent

Darcie Rutter

Alternate #1

Scott Nelson

Alternate #2

Tina Standish

School Secretary

Planning

Brandee Mitchell Alternate

Becky MacQuarrie Superintendent

Operations Darcie Rutter Alternate #1

Scott Nelson Alternate #2

Jay Seeger Head of Maintenance
Logistics

Darold Ringler Alternate
Finance Vanesa Carillo-Salas Business Manager

2. Student Wellness

Team

When a school identifies an individual or group that may pose potential harm to themselves or others, the
school will convene their Threat Assessment Management Team. (TAMT). The task of the TAMT is to
assess the level of threat posed, determine what level of response the school site will initiate, what district
resources may be required and what response may be needed. This team should work with outside
agencies when making referrals under Welfare and Institutions Code 5150. The team will oversee and
document the school site’s response to threats, 5150 referrals and plan for monitoring or services that may
need to occur after the crisis has passed. When engaged in the 5150 referral process, this team becomes a
Student Wellness Team. The team may expand at that point to include other staff, parents or whoever else
may be required to monitor the student’s well-being when and if returned to school.

Primary

Alternate

Becky MacQuarrie

Superintendent

Darcie Rutter

Principal

Anne Girard

School Social Worker

Miranda Johnston

Ridgewood School Social
Worker

Tim Marsolan

School Resource Officer,
Eureka Police Department
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Evacuation and Supervision

Supervising Teacher: Overseeing:

Jamie Felmlee Lindsay Watkins

Bethany Ibbitson Tracy Benbow

Jesse Wheeler Jen Code

Andrea Yip Jaime Hague

Christy Ng Harriet Watson

Kaycee Cook Scott Nelson

Brandee Mitchell

Sydney Bradbury

3. Emergency Response Team

Command Post Medical Center Damage Assessment / Search and Rescue

Blacktop Adjacent to Bus Garage
Becky MacQuarrie Jaime Hague Darcie Rutter Scott Nelson
Anne Girard Lindsay Watkins len Code lay Seeger

Tina Standish

Susie Smelser

Alanzo Arenivaz

Tracy Benbow

Brandee Mitchell

Harriet Watson

Darold Ringler

Travis O’Brien

4. Evacuation Plan

Stage One Evacuation: ON SITE: All students and staff are evacuated from buildings per route or alternative
route and stationed on the playground in designated areas (see map, page 83).

Stage Two Relocation: OFF CAMPUS: At the direction of the District Incident Commander, all students and staff
are relocated to a determined location off campus at time of event. Coordinate with the district transportation
department, Humboldt County Sheriff, and Humboldt Bay Fire (gas leak, fallen aircraft...)

e Evacuation Plan Checklist:
o Detailed campus diagrams that show:
m Evacuation routes
m Designated areas for each teacher and class
m Areas of supervision
m Transportation points (for both buses and autos)
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m Student Release area
m Press/information area
o Teams
B Command Post
m Medical Center
m Damage Assessment/Search and Rescue
m Student Evacuation and Supervision

83



5. Cutten School Map
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6. Utility Shut Off Locations

e Electrical shutoffs
o Boiler room adjacent to multi purpose room
o Free standing unit east of Room 15
e Water shutoff
o Inlawn area at the front of school
e Gas shutoff
o Accessed through door adjacent to exterior boiler room door
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Emergency/Crisis Disaster Log
Date of Incident:

FACILITY:

Electricity: Mark box when checked:

Boiler Room adjacent to Multi Purpose Room
Freestanding Unit East of Room 15

Gas:
Door Adjacent to Exterior, Southern Boiler Room Door

Water:
Lawn in Front of the School

BUILDINGS CLEAR:
Rooms 8-11 and 15-16, Learning Lab, Music Room, and Library

Rooms 1-7, Multi Purpose Room, Kitchen, Rooms 13, 14 & 17, and Annex
STUDENTS:

Injuries:

If yes, location(s):

STAFF:
All classes accounted for:

All staff accounted for:

NOTE - DOORS NOT LOCKED:
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6. Staff Order of Release for Cutten

2022-2023
1. Taunya Brunton 29. Darold Ringler
2. Jennifer Thomas 30. Tina Standish
3. Kacie Blacketer 31. Andrea Yip
4. Judy Ghera 32. Katri Pitts
5. Sharon Wheeler 33. Brandee Mitchell
6. Maria Comas 34. Annie Girard
7. Karen Pino 35. Kaycee Cook
8. Anne Robbins 36. Susie Smelser
9. Amy Nilsen 37. Julie Van Sickle
10. Gidget Hulstrom 38. Harriet Watson
11. Mikey Hulstrom 39. Tracy Benbow
12. Jennifer Barbee 40. Christy Ng
13. Stephanie Houseworth 41. Delaney Rice
14. Ashlynn Barbee 42. Janel Catalano
15. Tatyana McGee 43. Bethany Ibbitson
16. Madison Murrish 44. Jesse Wheeler
17. Litzy Chavez 45, Kim Goodman
18. Naomi Flores-Lopez 46. Scott Nelson
19. lovanah Martinez-Hoboo 47. Jay Seeger
20. Travis O’Brien 48. Darcie Rutter
21. Betty Davenport 49. Becky MacQuarrie
22. Alanzo Arenivaz
23. Sydney Bradbury
24. Lindsay Watkins
25. Jamie Felmlee
26. Vanesa Carillo-Salas
27. Jen Code
28. Jaime Hague
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F. Drill Schedule
e FIRE DRILL {1x /calendar month, unless alternate drill w/evacuation)

The principal shall also hold fire drills at least once a month at the elementary level, four times every school
year at the intermediate level, and not less than twice every school year at the secondary level. (Education
Code 32001).

The principal shall notify staff as to the schedule for fire drills.
Whenever a fire drill is held, all students, teachers and other employees shall be directed to
leave the building.
Teachers shall ascertain that no student remains in the building.
Teachers shall be prepared to select alternate exits and shall direct their classes to these exits
whenever the designated escape route is blocked.

o The principal or designee shall keep a record of each fire drill conducted and file a copy of this
record.

e EARTHQUAKE DRILL (2x year)

o LOCKDOWN DRILL (at least once per year)

G. District Emergency Phone Numbers

Superintendent - Becky MacQuarrie
(707) 441-3900 (bus.); (707) 496-9916 (cell)

Cutten School Principal-Darcie Rutter
(707) 441-3900 (bus.); (707)496-2811

Ridgewood School Principal - Annette Sligh
(707) 441-3930 (bus.); (707)616-2762 (cell)

Vanessa Carillo-Salas-Business Manager
(707) 441-3900 (bus.); (707) 382-0013 (cell)

Tina Standish-Cutten Secretary
(707) 441-3900 (bus.); (707)499-9997 (cell)

Brenda Flores — Ridgewood Secretary
(707) 441-3930 (bus.); 707 498-6818 (cell)

Maintenance and School Site Utilities Location (water, power, gas)
Jay Seeger (707) 616-3866 (cell)

District School Social Workers:
Miranda Johnston {Ridgewood School) (503) 750-6168 (cell)
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Anne Girard {Cutten School) (707) 502-0497 (cell)

District Bus Transportation:
Darold Ringler (707) 362-3619 (cell)
Martin Tunzi (707) 672-2292 (cell)

H. 2-Way Radio Use
IN CASE OF A BOMB THREAT, DO NOT ACTIVATE RADIOS, AS THE FREQUENCY MAY ACTIVATE THE BOMB.

Our district system is licensed and monitored by the Federal Communications Commission for school business
use. In an emergency, effective communication is crucial. Follow these guidelines for radio use:

[ Only one signal can be on the frequency at a time. Be sure to monitor the system before
transmitting
Minimize transmissions. Keep sentences short
Key radio, wait 2 seconds then speak slowly, clearly, within two inches of the radio
Use clear “sign-off” terms (eg

Oo0omo

During normal use, use only the channel assigned to the school.
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Vil. EMERGENCY RESPONSE PLANS

A. General Procedures

Emergency Actions are a set of simple directives and alert level procedures that may be implemented across
many emergency situations. When an emergency occurs, it is critical that staff members take immediate steps
to protect themselves and others. With Emergency Actions in place, staff can follow specific directions without
having to learn extensive protocols for each of several dozen different emergency situations. The Incident
Commander will decide which Emergency Actions to implement, based on the situation.

The most common immediate emergency actions below are listed below. Staff members must become
familiar with each emergency action and be prepared to perform assigned responsibilities. All students must
be taught what to do when any of the common emergency actions are implemented.

Type Definition

ALL CLEAR communicates to students and staff that the emergency is over and normal school
operations can resume.

EMERGENCY DAMAGE ASSESSMENT is the inspection process used immediately following an
STATUS emergency (typically while students and staff are under an EVACUATION order) to determine if
it is safe to resume occupancy of school facilities. An EMERGENCY DAMAGE ASSESSMENT
should be performed following any event with the potential to cause damage school facilities or

equipment.

LOCKDOWN is initiated to isolate students and school staff from danger on or near the campus
when movement within the school and within rooms on the campus might put students and
staff in jeopardy. LOCKDOWN is used to prevent intruders from entering occupied areas of the
buildings.

e Lock the doors;

e Close and lock windows, and close blinds or cover windows;

Turn off lights;

Silence all electronic devices;

Remain silent;

Use strategies to silently communicate with first responders if possible,
e Hide along the wall closest to the exit but out of the view from the hallway (allowing for an
ambush of the intruder and for possible escape if the intruder enters the room); and

RESTRICTED e Remain in place until the release from lockdown by school administration or evacuated by
MOVEMENT & law enforcement.
ACCESS SECURE CAMPUS is implemented as a precautionary measure to ensure the safety of students

and staff when there is danger in the surrounding community or a bomb threat is made against
the school. SECURE CAMPUS requires that all students and staff take shelter in school buildings
and lock all exterior doors. Classroom instruction and/or activity may continue if all classroom
and office doors are locked, and all students and staff remain inside through the duration of
that event. The school perimeter should be secured.

SHELTER IN PLACE is implemented when there is a need to isolate students and staff from the
outdoor environment to prevent exposure to airborne contaminants. The procedures include

closing and sealing doors, windows and vents; shutting down the classroom/building heating,
ventilation and air conditioning systems to prevent exposure to the outside air; and turning off
pilot lights. SHELTER IN PLACE allows for the free movement of staff and students within the
building, although one shouid not leave the room until further instructions are received. Those

in classrooms with exterior passageways must remain in the classroom while SHELTER IN PLACE
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is instituted. It is appropriate for, but not limited to, gas leaks, external chemical release, dirty
bombs and hazardous material spills.

TAKE COVER is implemented when it is necessary to move to and take refuge in the best
shielded areas within the school buildings. It is appropriate for, but not limited to, severe
windstorms and tornados.
e Move students and staff into the school’s permanent building.
e Group students/staff together at the furthest point away from windows on the floor.
v Face the wall with backs to the windows
v Crouch down on knees and elbows
v Hands covering the back of their head/neck
e If a tornado warning or potentially damaging windstorm occurs at dismissal, delay
dismissal.
An order to TAKE COVER should remain in place until the National Weather Service has lifted
the warning.

DUCK, COVER AND HOLD ON is the action taken during an earthquake to protect students and
staff from flying and falling debris. DUCK, COVER AND HOLD ON is an appropriate action for use
during an earthquake or explosion. Immediate EVACUATION and an EMERGENCY DAMAGE
ASSESSMENT must be performed prior to occupancy of any of the site’s buildings, following any
event prompting the use of DUCK, COVER AND HOLD ON.

EVACUATION

EVACUATION is implemented when conditions make it unsafe to remain inside the building(s).
This action provides for the orderly movement of students and staff along prescribed routes
from inside school buildings to a designated outside area of safety.

OFF-SITE EVACUATION is implemented when it is unsafe to remain on the school campus, and
evacuation to an off-site assembly area is required. This action provides for the orderly
movement of students and staff along prescribed routes from inside school buildings to a
designated area of safety off campus. In some situations, OFF-SITE EVACUATION may require
the use of busing. STRUCTURED REUNIFICATION should be used following any OFF-SITE
EVACUATION.

EARLY RELEASE Certain situations may require releasing students from school at a time when
parents expect their children to be at the school site. EARLY RELEASE may be implemented
when circumstances make keeping students at school inadvisable. EARLY RELEASE must be
authorized by the district superintendent or designee. During an EARLY RELEASE, students
follow normal dismissal procedures.

REUNIFICATION

STRUCTURED REUNIFICATION is the process used to reunify children with their parents,
guardians or caregivers, following a school emergency. Regular dismissal procedures are not
foilowed. STRUCTURED REUNIFICATION requires:

e Maintaining accurate information on the location of each child.

Preventing unauthorized individuals from having access to or removing children.

Verifying the identity of individuals coming to take custody of children.

Verifying everyone has the legal right to take custody of child for which they have asked.
Keeping record of who each student is released to, the method used to verify their identity
and the time of the pick-up.
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B. Active Shooter/Armed Assailant

ACTIVE SHOOTER / ARMED ASSAILANT SITUATIONS

“Active shooter situations” are defined as those where an individual or individuals is “actively engaged in killing
or attempting to kill people in a confined and populated area.” Active shooters / armed assailants frequently
use firearms, but attacks of this type can also be made with other types of weapons (knives, swords, etc.).
These situations are unpredictable and evolve quickly. Because of this, individuals must be prepared to deal
with an active shooter / armed assailant situation before law enforcement personnel arrive on the scene.

No single response fits all active shooter / armed assailant situations; therefore, it is essential all members of
the school staff know their options for response and are prepared to act decisively to protect their students
and themselves.

ACTIONS — ALL SCHOOL STAFF

1. All employees are authorized to take immediate action to protect themselves and students if they see
or hear anything that causes them to believe an active shooter / armed assailant situation is occurring
or is about to occur.

a. Actimmediately if you or your students:
@ hear a sound that might be gunfire.
@ see something that looks like a weapon being carried or used on or near the campus.
e sense any other indication of active shooter / armed assailant threat.
b. Quickly evaluate which option (Run, Hide or Fight) will best protect you and your students.
c. Be decisive. Communicate your plan to your students and act quickly.
d. Call 911 and the School Office as soon as it is safe to do so.

2. Options: Run, Hide or Fight
a. RUN: If you can get yourself and your students safely away from danger, do so immediately.
e Do not evacuate unless you...
o know with certainty, the exact location of assailant (do not trust unofficial,
second hand accounts),
o and can visualize a route that will get your students and yourself safely off
campus.
e Don’t carry anything with you.
o Police may mistake an item in your hands as a weapon.
o Leave everything behind.
e If you encounter people along the way...
o Adults: Warn them and take them with you if you can but don’t stop if they
refuse to come.
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o Students: Warn any students you encounter and take them with if you. You may
use reasonable force to take a student with you if you can do so without
endangering yourself or the other students in your care.

@ Place terrain and buildings between you and the assailant to cover your escape.
e Keep going until you are certain you are out of danger.
e Keep your students with you. Call 911 to report your location and obtain instructions.

b. HIDE: If you do not know the exact location of the assailant, get your students and yourself into
the most secure location available and LOCKDOWN.

e Lock the doors

e Close and lock windows and close blinds or cover windows;

e Turn off lights;

® Barricade the doors with heavy furniture; be sure your barricade covers any glass in or
near the door;

e Silence all electronic devices;

e Remain silent;

e Position occupants spread out and out of line of site from room entrance.

e Prepare to act if the assailant attempts to get in the room;

e Use text or email to communicate your location, the number of students or staff with
you, if you have any wounded and the extent of the injuries;

e Call 911 as soon as it is safe to do so.

@ Remain in place until evacuated by identifiable law enforcement officers.

c. FIGHT: Never seek out confrontation with an active shooter / armed assailant. If you are
confronted by an active shooter / armed assailant and you have no safer option, take immediate
action to disrupt or incapacitate the assailant. If you choose the FIGHT option, commit to your
actions.

e If you are in LOCKDOWN (Hide), prepare yourself and your students for the possibility
that the assailant may attempt to get in the room you are in.
Construct a strong barricade.
If you have another way out (a window or back door} use it while the assailant is
attempting to get in.

o If no other exit is available be prepared to disrupt the assailant by throwing
objects at the assailant and running for the exit as soon as the assailant enters
the room.

a. Useitems in the environment as improvised weapons (fire extinguishers,
staplers, books, cups, etc.)
e Staff members may consider using aggressive and violent force to surprise and
overwhelm the assailant.

3. Call 911 and initiate a school-wide LOCKDOWN announcement as soon as you can do so safely. Work
with the people you are with to do both calls simultaneously if possible.
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a. Provide as much information as possible (slow down — be calm):
® State the emergency: “I hear gunfire.” “I saw...”

e Give information on people who are wounded.

e Location of the assailant (if known):

e Description of the assailant (if known):

® Your precise location

e The number of children with you:

b. Keep the line open, even if you can’t talk, unless instructed by the dispatcher to end the call.

4. Special Topics
a. Injuries: Your response to injured persons will need to vary given the specific circumstances that
are present and the response option (Run, Hide or Fight) you are engaged in.

e Run — If you encounter injured persons while you are trying to get out of danger...
o And you have children with you, you must place their safety ahead of the injured
person. Take note of where the injured person is and report the location as soon
as you get to safety.

® Hide — If someone is injured where you are hiding, secure the room before tending to
the wounded.
o Assoon as it is safe to do so, apply first aid using any supplies that are available.
If necessary, use articles of clothing as improvised dressing for wounds and apply
direct pressure to control bleeding.

® Fight — This is always the option of last resort because the probability of injury is highest
when you are near the assailant. Commit to your plan. Do not stop to tend to the
wounded until it is safe to do so.
o If yourintention is to disrupt the assailant to allow as many people to escape as
possible, stick to that plan.
o If your plan is to incapacitate the assailant, keep fighting until the assailant is
incapacitated and the weapon and assailant are under control.

b. Law Enforcement: If you encounter law enforcement officers...
® Immediately raise your hands in the air and display your open palms.
® Don’t run up to officers or attempt to hug or talk to them.

e Don’t talk unless they ask you a question.
® Do exactly what they tell you to do.

c. Weapons: If the assailant loses control of a weapon, exercise extreme care when securing it:
® Do not pick up the weapon. Law enforcement may shoot you if they see you holding a
weapon.
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@ Secure the weapon by placing an empty trash can over it and sliding it to a location
where it can be kept covered and under control until a law enforcement officer can take
possession of it.

d. Ongoing Communication: {School should develop means to safely provide updates to staff to

keep them informed during the incident.)

e. Extended Day Programs / After School Activities: Train all district / site staff involved with
student activities and extracurricular programs.

PRINCIPAL OR DESIGNEE ACTIONS:
e Follow the All Staff guidance described above.
e (Call 911 and initiate a LOCKDOWN announcement as soon as you can do so safely. Work with nearby
staff to do them simultaneously if possible.
o Include as much actionable information on the announcement as possible.
»  Example “LOCKDOWN, LOCKDOWN, LOCKDOWN. Man, with a gun on campus.
LOCKDOWN now.”
e |If possible, assist emergency personnel.
0 Assist police in entering the school;
o Provide officers with keys, maps and any other information requested.

C. Biological Agent Release

This is an incident involving the discharge of a biological substance in a solid, liquid or gaseous state. Such
incidents may include the release of radioactive materials. A biological agent can be introduced through:

e postal mail, via a contaminated letter or package

e a building’s ventilation system

* asmall explosive device to help it become airborne

e acontaminated item such as a backpack, book bag, or other parcel left unattended
* the food supplies

» aerosol release (for example, with a crop duster or spray equipment)

Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult because usually
appear after some time has lapsed. Indicators that may suggest the release of a biological or chemical
substance include multiple victims suffering from: watery eyes, choking or breathing difficulty, twitching or
the loss of coordination. Another indicator is the presence of distressed animals or dead birds. Determine
which scenario applies and implement the appropriate response procedures.
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Outside the building

STAFF ACTIONS:
1. Notify principal.
2. Move students away from immediate vicinity of danger (if outside, implement Take Cover).
3. Segregate individuals who have been topically contaminated by a liquid from unaffected
individuals. Send affected individuals to a designated area medical attention.
4. Follow standard student assembly, accounting and reporting procedures.

PRINCIPAL OR DESIGNEE ACTIONS:
1. Initiate SHELTER IN PLACE.
Shut off HVAC units.
Move to central location where windows and doors can be sealed with duct tape.
Call 911. Provide location and nature of the emergency and school actions taken.
Turn on radio and listen for instructions.
Complete the Biological and Chemical Release Response Checklist
Remain inside the building until it is safe to leave.

N v W

Inside the building

STAFF ACTIONS:

1. Notify principal or site administrator.

2. Segregate individuals who have been topically contaminated by a liquid from unaffected
individuals.

3. Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected individuals to
a designated area for medical attention.

4. Follow standard student assembly, accounting and reporting procedures.

5. Prepare a list of those who are in the affected area to provide to emergency response
personnel.

PRINCIPAL OR DESIGNEE ACTIONS:
1. Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from
immediate vicinity of danger.
Move up-wind from the potential danger.
Call 911. Provide exact location and nature of emergency.
Designate security team to isolate and restrict access to potentially contaminated areas.
Wait for instructions from emergency responders-- Health or Fire Department.
Complete the Biological and Chemical Release Response Checklist
Wait to return to the building until it has been declared safe by local HazMat or appropriate

No v e wN

agency.

THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:
1. Wash affected areas with soap and water.
2. Immediately remove and contain contaminated clothing
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3. Do not use bleach on potentially exposed skins.
4. Remain in safe, but separate area, isolated from those who are unaffected, until emergency

response personnel arrive.

D. Bomb Threat

If the school receives a bomb threat by telephone, follow the Bomb Threat Checklist on the next page to
document information about the threat. Keep the caller on the telephone if possible and listen carefully to all
information the caller provides. Make a note of any voice characteristics, accents, or background noises and
complete the Bomb Threat Report as soon as possible.

PERSON RECEIVING THREAT BY TELEPHONE: Telephone Bomb Threats
1. Listen. Do notinterrupt caller. .
] " Remain calm/courteous.
2. Keep the caller on the line with statements such |, 1
Read phone’s visual display.

as "l'am sorry, I did not understand you. What " Listen, don'tinterrupt.

did you say 2" - Keep caller talking. Pretend hearing
3. Alert someone else by prearranged signal to difficulty.

notify the telephone company to trace the call Notice details: background noises,

) . ) voice description.

while the caller is on the line. *  Ask When? Where? What? How?

4. Complete the Bomb Threat Checklist. ®  Don'ttouch any suspicious objects.

Call 911

PERSON RECEIVING THREAT BY MAIL:

1.

Note the way the threat was delivered, where it

was found and who found it.

Limit handling of item by immediately placing it in an envelope so that fingerprints may be
detected. Written threats should be turned over to law enforcement.

Caution students against picking up or touching any strange objects or packages.

Notify principal or site administrator.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:

1.
2.

Call 911.

If the caller is still on the phone, contact the phone company to trace the call. Tell the telephone
operator the name of school, name of caller, phone number on which the bomb threat came in.
This must be done quickly since the call cannot be traced once the caller has hung up.

Instruct staff and students to turn off any pagers, cellular phones or two-way radios. Do not
use those devices during this threat since explosive devices can be triggered by radio
frequencies.

Determine whether to evacuate the threatened building and adjoining buildings. If the
suspected bomb is in a corridor, modify evacuation routes to bypass the corridor.
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5. Use the intercom, personal notification by designated persons, or the PA system to evacuate
the threatened rooms.

6. Ifitis necessary to evacuate the entire school, use the fire alarm.

7. Call sheriff to look for suspicious packages, boxes or foreign objects.

8. Do not return to the school building until it has been inspected and determined safe by proper
authorities.

9. Avoid publicizing the threat any more than necessary.

STAFF ACTIONS:

1. Evacuate students as quickly as possible, using primary or alternate routes.

2. Upon arrival at the designated safe site, take attendance. Notify the principal or designee of
any missing students.

3. Do not return to the building until emergency response officials determine it is safe.

E. Chemical Accident Procedure

This incident could be the result of spilled cleaning chemicals within the school building, in the school lab, a

material a student brings to school, or a broken gas main. Any such accidents could endanger the students and
staff. Hazardous material spills may occur inside a building, such as a spill in a chemistry lab.

PERSON DISCOVERING SPILL:

1.

2.
3.
4

Alert others in the immediate area to leave the area.

Close windows and doors and restrict access to affected area(s).
Notify principal or designee.

DO NOT eat or drink anything or apply cosmetics.

PRINCIPAL OR DESIGNEE ACTIONS:

1.

Notify Fire Department and the Department of Public Health. Provide the following information:
a. School name and address, including nearest cross street(s)
b. Location of the spill and/or materials released; name of substance, if known
c. Characteristics of spill (color, smell, visible gases)
d. Injuries, if any
e. Your name and telephone number

2. Notify Maintenance personnel to shut off mechanical ventilating systems.
3. If necessary, proceed with school EVACUATION using primary or alternate routes, avoiding exposure to
the chemical fumes.
4. Post a notice on the school office door stating location of evacuation site.
5. Use Parent Telephone Alert System (One Call Now), if appropriate to send brief description of the
emergency, how it was handled, and, if appropriate, what steps are being taken in its aftermath.
STAFF ACTIONS:
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1. If EVACUATION is implemented, direct all students to report to nearest designated building or assembly
area. Take class roster and emergency backpack and student kits. Check that all students have left the
building. Students are not to be left unattended at any time during evacuation process. Students are to
remain quiet during evacuation.

2. Upon arrival at evacuation site, take attendance. Notify principal or designee of any missing students.

3. Upon arrival at evacuation site, take roll and report attendance to Principal immediately. Notify
emergency response personnel of any missing students.

4. Do not return to the building until emergency response personnel have determined it is safe.

F. Duck, Cover, and Hold On

DUCK, COVER AND HOLD ON is the action taken during an earthquake to protect students and staff from flying
and falling debris. It is appropriate action for:

= Earthquake
e Explosion

ANNOUNCEMENT:

The following announcement will be made over the public-address system and by teachers in
classrooms:

Examg .Ié:m h ;’Attent'ion pleas"e..m DUCK, COVER AN D-I“-|OLID. Get under a tableordesk,awayfrom

STAFF AND STUDENT ACTIONS:
Inside

1. Instruct students to move away from windows.
Immediately drop to the floor under desks, chairs or tables. With back to windows, place head
between knees, hold on to a table leg with one hand and cover the back of the neck with the other
arm.

3. Remain in place until shaking stops or for at least 20 seconds. When quake is over, leave building. Do
not run. Avoid routes with architectural overhangs. Do not re-enter building until declared safe by
competent authority.

Outside

1. Instruct students to move away from buildings, trees, overhanging wires and DUCK, COVER and HOLD
ON.

2. Upon the command DUCK, COVER AND HOLD ON, immediately move away from objects which might
topple over, drop to the ground or get under a table close by, place head between knees, and cover
back of neck with arms and hands.

3. Remain in place until shaking stops or for at least 20 seconds.
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G. Earthquake Procedure

Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the shaking. The
effect of an earthquake from one building to another will vary. Elevators and stairways will need to be
inspected for damage before they can be used. The major shock is usually followed by numerous aftershocks,
which may last for weeks.

The major threat of injury during an earthquake is from falling objects, glass shards and debris. Many injuries
are sustained while entering or leaving buildings. Therefore, it is important to quickly move away from
windows, free-standing partitions and shelves and take the best available cover under a sturdy desk or table, in
a doorway or against an inside wall. All other actions must wait until the shaking stops. If persons are
protected from falling objects, the rolling motion of the earth may be frightening but not necessarily
dangerous.

Inside Building

PRINCIPAL OR DESIGNEE ACTIONS:

1. Direct inspection and assessment of school buildings. Report building damage and suspected breaks in
utility lines or pipes to fire department responders.
Send search and rescue team to look for trapped students and staff.
Instruct staff to keep students a safe distance away from building entrances to assure no one re-enters.
Determine who will inform public information media as appropriate.
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.

SIS EPRNION

Determine whether to close school. If school must be closed, notify staff members, students and
parents.

STAFF ACTIONS:

1. Give DROP, COVER and HOLD ON command. Instruct students to move away from windows,
bookshelves and heavy suspended light fixtures. Get under table or other sturdy furniture with back to
windows.

2. Check for injuries, and render First Aid.

3. After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural ornaments
over the entrances. Do not return to the building. Bring attendance roster and emergency backpack.

4. Check attendance at the assembly area. Report any missing students to principal or designee.

5. Warn students to avoid touching electrical wires and keep a safe distance from any downed power
lines.

6. Stay alert for aftershocks

7. Do NOT re-enter building until it is determined to be safe.
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Qutside Building

STAFF ACTIONS:

1. Move students away from buildings, trees, overhead wires, and poles. Get under table or other sturdy
furniture with back to windows. If not near any furniture, drop to knees, clasp both hands behind
neck, bury face in arms, make body as small as possible, close eyes, and cover ears with forearms. If
notebooks or jackets are handy, hold over head for added protection. Maintain position until shaking
stops.

After shaking stops, check for injuries, and render first aid.

Check attendance. Report any missing students to principal or designee.
Stay alert for aftershocks.

Keep a safe distance from any downed power lines

Do NOT re-enter building until it is determined to be safe.
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Follow instructions of principal or designee.

During non-school hours

PRINCIPAL OR DESIGNEE ACTIONS:

1. Inspect school buildings with Maintenance personnel to assess damage and determine corrective
actions.

2. Notify fire department and utility company of suspected breaks in utility lines or pipes.

3. If school must be closed, notify staff members, students and parents. Arrange for alternative learning
arrangement such as portable classrooms if damage is significant and school closing will be of some
duration.

4. Determine who will inform public information media as appropriate.

H. Evacuation (On-Site)

EVACUATION is implemented when conditions make it unsafe to remain in the building. This ACTION provides
for the orderly movement of students and staff along prescribed routes from inside school buildings to a
designated outside area of safety. EVACUATION is considered appropriate for, but is not limited to, the
following types of emergencies:

e Fire * Explosion or threat of explosion
e Bomb threat * Post earthquake
s Chemical accident

See next page for how to assist those with disabilities during an evacuation.
See also: OFF-SITE EVACUATION, which is implemented when it is not safe to remain on the school campus
and REVERSE EVACUATION, when it is unsafe to remain outside.
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ANNOUNCEMENT:
1. Fire alarm.
2. Provided time is available, make an announcement over the public-address system:

students to the Assembly Area. Students please remain with your teacher.”

3. Implement Special Needs Evacuation Plan.
4. Use walkie-talkies to deliver additional instructions to teachers in hold areas.

PRINCIPAL OR DESIGNEE:
1. The Assembly Area should be a safe location on the school campus away from the building and

emergency response equipment that may arrive at the school. If unsafe for the current emergency,

designate an alternate Assembly Area.

2. When clearance to return to the buildings is determined or received from appropriate agencies,
announce ALL CLEAR to return to classrooms and resume school activities.

3. Use Parent Telephone Alert System (One Call Now), if appropriate to send brief description of the
emergency, how it was handled, and, if appropriate, what steps are being taken in its aftermath.

STAFF ACTIONS:

1. Instruct students to leave the building in an orderly manner using the designated evacuation routes and

reassemble in the assigned Assembly Area.

2. Take the emergency backpack and student roster when leaving the building and take attendance when
the class is reassembled in a safe location. Report attendance to the Incident Commander/designee.

3. Remain in the Assembly Area until further instructions are given.

4. Wiait for another ACTION or the ALL CLEAR instruction to return to school buildings and normal class

routine.

HOW TO ASSIST THOSE WITH DISABILITIES DURING AN EVACUATION

The needs and preferences of non-ambulatory individuals will vary. Some people may have minimal ability to

move, and lifting may be dangerous. Some non-ambulatory people also have respiratory complications.
Remove them from smoke and vapors immediately

To alert visually-impaired individuals
1. Announce the type of emergency.
2. Offer your arm for guidance.
3. Tell person where you are going, obstacles you encounter.
4. When you reach safety, ask if further help is needed.

To alert individuals with hearing limitations
1. Turn lights on/off to gain person’s attention -OR-
2. Indicate directions with gestures —OR-
3. Write a note with evacuation directions.
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To evacuate individuals using crutches, canes, walkers, or wheelchairs
1. Evacuate these individuals as injured persons.
2. Assist and accompany to evacuation site, if possible -OR-
3. Use a sturdy chair (or one with wheels) to move person -OR-
4. Help carry individual to safety if necessary.

I. Evacuation (Off-Site)

OFF-SITE EVACUATION is implemented when it is unsafe to remain on the school campus, and evacuation to
an off-site assembly area is required. This ACTION provides for the orderly movement of students and staff
along prescribed routes from inside school buildings to a designated area of safety. OFF-SITE EVACUATION is
considered appropriate for, but is not limited to, the following types of emergencies:

e Fire *  Explosion or threat of explosion
e Bomb threat *  Post earthquake
e Chemical accident

OFF-SITE EVACUATION may require DIRECTED TRANSPORTATION.
See also EVACUATION and REVERSE EVACUATION, implemented when it is unsafe to remain outside.

ANNOUNCEMENT:
1. Fire alarm (bell or horn signal).
2. Make an announcement over the public-address system:

;.Exa.l:ngmle“: ~ "Attention pIease.mWe need to institute an OFF-SITE EVACUATION Teachers are to take
' their students to the designated offsite assembly area. Students are to remain with
their teacher.”

PRINCIPAL OR DESIGNEE ACTIONS:

1. Determine the safest method for evacuating the campus. This may include the use of school bus or
simply walking to the designated off-site location.

2. Call 911. Provide school name and location of off-site evacuation, reason for evacuation, number of
staff and students being evacuated.

3. When clearance is received from appropriate agencies, give the ALL CLEAR instruction and authorize
students and staff to return to the classrooms.

4. Use Parent Telephone Alert System (One Call Now), if appropriate to send brief description of the
emergency, how it was handled, and, if appropriate, what steps are being taken in its aftermath.
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STAFF ACTIONS:

1. Take attendance before leaving campus. Instruct students to evacuate the building, following
designated routes, and assemble in their assigned offsite Assembly Area. Bring along the emergency
classroom backpack.

2. If walking to a nearby site, keep students lined up in an orderly fashion and walk away from the danger.
The procession should follow the safest route to the evacuation site.

3. Take the student roster when leaving the building. Take attendance when the class is reassembled in a
safe offsite location. Report attendance to Principal/designee.

4. Remain in place until further instructions are given.

Structured Reunification
STAFF ACTIONS:

1. Ensure student identification necklaces are distributed and worn by all students.

2. Students remain in classroom or at the Assembly Area with the classroom teacher or teacher
buddy until the Reunification Team Member calls for specific student(s).

3. Reunification Team Member will escort student(s) to the designated Release Point.

4. Student will be released to parent/guardian or identified emergency contact.

5. Release Team will document each student as he/she is released; to whom the student(s) is
released; and the time of release.

J. Explosion

Emergency response will depend on the type of explosion (smoke bomb, chemical lab incident, etc.) and

proximity to the school. All students should be kept away from the explosion and under supervision.

PRINCIPAL OR DESIGNEE:

1.

Determine whether site evacuation should be implemented. If so, sound fire alarm. This will
automatically implement action to EVACUATE the building. EVACUATION may be warranted in some
buildings, but others may be used for SHELTER IN PLACE.

Notify Fire Department (call 911). Provide school name, address, exact location within the building, your
name and phone number and nature of the emergency.

Secure area to prevent unauthorized access until the Fire Department arrives.

Notify emergency response personnel of any missing students.

Notify utility company of breaks or suspected breaks in utility lines or pipes. Provide school name,
address, location within building, your name and phone.

Direct a systematic, rapid and thorough approach to search the building and surrounding areas. Check
classrooms and work areas, public areas (foyers, offices, bathrooms and stairwells), unlocked closets,
exterior areas (shrubbery, trash cans, debris boxes) and power sources (computer rooms, gas valves,
electric panels, telephone panels).

Determine if Student Release should be implemented. If so, notify staff, students and parents.
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8. [f damage requires the school to be closed, notify parents and staff of school status and alternate site
for classroom instruction. Do not return to the school building until it has been inspected and
determined safe by proper authorities.

STAFF ACTIONS:

1. Initiate DROP, COVER AND HOLD ON.

2. If explosion occurred inside the school building, EVACUATE to outdoor assembly area. Keep students
and staff at a safe distance from the building(s) and away from fire-fighting equipment.

3. Check to be sure all students have left the school site. Remain with students throughout evacuation
process.

4. Upon arrival at assembly area, check attendance. Report status to site administrator immediately.

5. Render first aid as necessary.

6. Do not return to the building until the emergency response personnel determine it is safe to do so.

7. If explosion occurred in the surrounding area, initiate SHELTER IN PLACE. Keep students at a safe
distance from site of the explosion.

K. Fire

Should any fire endanger the students or staff, it is important to act quickly and decisively to prevent injuries

and contain the spread of the fire. All doors leading to the fire should be closed. Do not re-enter the area

for belongings. If the area is full of smoke, students and employees should be instructed to crawl along the

floor, close to walls, which will make breathing easier and provide direction. Before opening any door, place

a hand an inch from the door near the top to see if it is hot. Be prepared to close the door quickly at the first

sign of fire. All fires, regardless of their size, which are extinguished by school personnel, require a call to

the Fire Department to indicate that the “fire is out”.

Within School Building

PRINCIPAL OR DESIGNEE ACTIONS:

1.

O N A WN

Sound the fire alarm to implement EVACUATION of the building.

Immediately EVACUATE the school using the primary or alternate fire routes.

Notify the Fire Department (call 911).

Direct search and rescue team to be sure all students and personnel have left the building.

Ensure that access roads are kept open for emergency vehicles.

Notify appropriate utility company of suspected breaks in utility lines or pipes.

If needed, notify bus dispatch for OFF-SITE EVACUATION.

Do not allow staff and students to return to the building until the Fire Department declares that it is
safe to do so.
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STAFF ACTIONS:

1. EVACUATE students from the building using primary or alternate fire routes Take emergency backpack
and student kits. Maintain control of the students a safe distance from the fire and firefighting
equipment.

2. Take attendance. Report missing students to the Principal/designee and emergency response
personnel.

3. Maintain supervision of students until the Fire Department determines it is safe to return to the school
building.

Near the School

PRINCIPAL OR DESIGNEE ACTIONS:
1. Notify the Fire Department (call 911). The Fire Marshall will direct operations once on site.
2. Determine the need to implement an EVACUATION. If the fire threatens the school, execute the
actions above. If not, continue with school routine.

L. Flood

Flooding could threaten the safety of students and staff whenever storm water or other sources of water
threaten to inundate school grounds or buildings. Flooding may occur if a water pipe breaks or prolonged
rainfall causes urban streams to rise. Flooding may also occur because of damage to water distribution
systems such as failure of a dam or levee. If weather-related, an alert message will be broadcast over the
weather radio station.

PRINCIPAL OR DESIGNEE ACTIONS:

1. Issue STAND BY instruction. Determine if evacuation is required.

2. Notify local police department of intent to EVACUATE, the location of the safe evacuation site and the
route to be taken to that site.

3. Delegate a search team to assure that all students have been evacuated.

4. |ssue OFF SITE EVACUATION instruction if students will be evacuated to a safer location by means of
buses and cars.

5. Post a notice on the office door stating where the school has relocated.

6. Monitor AM radio weather station KINS for flood information.
Do not allow staff and students to return to the building until proper authorities have determined that
itis safe to do so.

STAFF ACTIONS:
1. If warranted, EVACUATE students using evacuation plan. Take the class roster, emergency backpack and
student comfort kits. Take attendance before leaving the campus.
2. Remain with students throughout the evacuation process.
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3. Upon arrival at the safe site, take attendance. Report any missing students to principal or designee and
emergency response personnel.

4. Do not return to school building until it has been inspected and determined safe by property
authorities.

BUS DRIVER ACTIONS:
1. If evacuation is by bus, DO NOT drive through flooded streets and/or roads. DO NOT attempt to cross
bridges, overpasses or tunnels that may be damaged by flooding.

M. Gas Odor/Fumes

All school personnel, including cafeteria managers and custodians, shall immediately report any gas odor
or suspected gas leak to the principal. If an odor is detected outside the building, it may not be necessary
to evacuate.

STAFF ACTIONS:
1. Notify principal.
Move students from immediate vicinity of danger.
Do not turn on any electrical devices such as lights, computers, fans, etc.
If odor is severe, leave the area immediately.
If the building is evacuated, take student attendance and report any missing students to Principal or
designee.

vk wN

PRINCIPAL OR DESIGNEE ACTIONS:
1. If gas leak is internal, evacuate the building immediately.
Call 911.
Notify utility company.
Determine whether to move to alternate building location.
If extended stay outdoors in inclement weather, contact transportation to provide bus to transport
students to partner school or shelter students on buses.
6. Do not return to the building until it has been inspected and determined safe by proper authorities.

vk wnN

N. Hazardous Materials

The nature of the material and the proximity of the incident to the school site will determine which emergency
ACTION should be implemented. Police, Fire or Public Health Department may order EVACUATION of the
school. See also BIOLOGICAL AGENT RELEASE and CHEMICAL ACCIDENT.

PRINCIPAL OR DESIGNEE ACTIONS:
1. Call 911, if necessary.
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[f there is a threat of airborne toxicity, shut-off ventilation system in affected area.

Initiate EVACUATION. Any toxic cloud that can affect students in their classrooms would very likely
affect them outside on the school grounds as well. If evacuating by foot, move crosswind to avoid
fumes, never upwind or downwind.

Isolate anyone suspected of being contaminated with a substance that could be transferred to
others until public safety personnel carry out decontamination procedures.

If time is available, initiate OFF SITE EVACUATION, which may include the use of busses. Move
students and staff away from the path of the hazardous materials.

Wait for instructions from emergency responders-- Health or Fire Department.

Do not allow the return of students to the school grounds or buildings until public safety officials
declare the area safe.

Upon return to school, ensure that all classrooms are adequately aired.

TEACHER ACTIONS:

1.
2.
3.

Follow standard student assembly, accounting and reporting procedures.
Report names of missing students to office.
Do not take unsafe actions such as returning to the building before it has been declared safe,

O. Hostage Situation

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single perpetrator with a
single hostage to several perpetrators with many hostages. Specific actions by school staff will be limited
pending arrival of law enforcement officers. It is their responsibility to bring the situation to a successful
conclusion. When as much of the school has been evacuated as can be accomplished, school staff should
focus on providing support as needed to the police department, communicating with parents, and providing

counseling for students.

PRINCIPAL OR DESIGNEE ACTIONS

1.

NoukeWwN

S.

Call 911. Provide all known essential details of the situation:

Number of hostage takers and description

Type of weapons being used

Number and names of hostages

Any demands or instructions the hostage taker has given

Description of the area

Identify an assembly area for responding officers away from the hostage situation. Have school liaison
wait at assembly area for police to arrive.

Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION (or
combination of both) for all or parts of the building.

Secure exterior doors from outside access.

10. When police arrive, assist them in a quiet, orderly evacuation away from the hostage situation.
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11. Gather information on students and/or staff involved and provide the information to the police. If the
parent of a student is involved, gather information about the child.

12. Identify media staging area, if appropriate. Implement a hotline for parents.

13. Account for students as they are evacuated.

14. Provide recovery counseling for students and staff.

STAFF ACTIONS:
1. [f possible, assist in evacuating students to a safe area away from the danger. Protect students by
implementing a LOCKDOWN.
2. Alert the principal or designee.
3. Account for all students.

P. Intruder Procedure

All public schools are required to post signs at points of entry to their campuses or buildings from streets and
parking lots. The following statement should be used on signage:

All visitors entering school grounds on school days between 8:00 a.m. and 4:00 p.m. must register at
the Main Office. Failure to do so may constitute a misdemeanor.

-- California Penal Code Title 15, Chapter 1.1 § 627.2
To prevent intruders on campus, keep doors secure, use sign-in sheets for visitors and cameras and staff to

monitor entryways.

PRINCIPAL OR DESIGNEE ACTIONS:
Initiate LOCKDOWN.

1. Request intruder to leave campus. Remain calm. Be courteous and confident. Keep distance from the
intruder. Speak in soft, non-threatening manner. Avoid hostile-type actions, except in cases when
necessary to safeguard person or property. Listen to the intruder. Give him or her an opportunity to
vent. Attempt to be helpful. When talking to the intruder, use phrases such as:

“What can we do to make this better?’
“I understand the problem, and | am concerned.”
“We need to work together on this problem.”

2. Assoon as the conversation or actions of the individual become threatening or violent, call 911
immediately. Provide description and location of intruder.

3. Keep subject in view until police or law enforcement arrives.
Take measures to keep subject away from students and building.

5. Designate a staff member to coordinate with public safety at their command post; provide a site map
and keys to public safety personnel.

6. When scheduling a meeting with an individual known to be aggressive, arrange for another staff
member or law enforcement officer to be present.

7. Be available to deal with the media and bystanders and keep site clear of visitors.
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STAFF ACTIONS:
1. Notify the principal or designee. Provide description and location of the intruder. Visually inspect
the intruder for indications of a weapon.
2. Keep intruder in view until police or law enforcement arrives. Stay calm. Do not indicate any threat
to the intruder.
3. Isolate intruder from students. Lock classroom and office doors. Close blinds and stay clear of
windows and panes of glass. Remain inside rooms until the ALL CLEAR instruction is announced.

Q. Lockdown

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis inside the building
and movement within the school might put students and staff in jeopardy. LOCKDOWN is used to prevent
intruders from entering occupied areas of the building. The concept of LOCKDOWN is no one in, no one out. All

exterior doors are locked, and students and staff must remain in the classrooms or designated locations always.
Teachers and other school staff are responsible for accounting for students and ensuring that no one leaves the safe
area. LOCKDOWN is not normally preceded with an announcement. This ACTION is considered appropriate for, but
is not limited to, the following types of emergencies:

= Gunfire ¢ Rabid animal at large e Extreme violence outside the classroom

LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the HVAC systems and
does not allow for the free movement within the building.

ANNOUNCEMENT:
Make an announcement in person directly or over the public-address system:

Students go immediately to the nearest classroom. Teachers lock classroom doors and
keep all students inside the classroom until further notice. Do not open the door until

PRINCIPAL OR DESIGNEE ACTIONS:

1. Make the announcement. Instruct teachers and staff to immediately lock doors and remain in the
classroom or secured area until further instructions are provided.

2. Call 911. Provide location, status of campus, all available details of situation.
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to indicate that it is
safe to unlock the doors and return to the normal class routine.

4. Use Parent Telephone Alert System {(One Call Now), if appropriate to send brief description of the
emergency, how it was handled, and, if appropriate, what steps are being taken in its aftermath.
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STAFF ACTIONS:
1. Ifitis safe to clear the hallways, bathrooms and open areas, direct students to the closest safe

classroom.

2. Immediately lock doors and instruct students to lie down on the floor.
3. Close any shades and/or blinds if it appears safe to do so.

4. Remain quiet and calm in the classroom or secured area until further instructions are provided by the
principal or law enforcement.

STUDENT ACTIONS:
1. Move quickly and quietly to the closest safe classroom.

2. If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, office area,

Library. Lock the door or move furniture or trash can to bar access to the room. Remain quiet until

further instructions are provided by the principal or police.

R. Power Outage (Planned and Unplanned)

Failure of any of the utilities (electricity, gas, water) during school hours constitutes a condition that must be

dealt with on a situational basis. Advance notice may be received from a utility company regarding loss of

service. In many cases, such loss of service will be of short duration and require no special action other than

notifying staff of the temporary interruption of service.

PRINCIPAL OR DESIGNEE ACTIONS:
Notify utility company. Provide the following information:

Affected areas of the school site

Type of problem or outage

Expected duration of the outage, if known

Determine length of time service will be interrupted.

Determine desired action, which may include relocation of students and staff, notification of
parents, and alternate food service.

If disruption in service will severely hamper school operation, notify students and staff by
appropriate means.

Use messengers with oral or written word as an alternate means of faculty notification.
Notify District Office of loss of service.

Implement plan to provide services without utilities or with alternate utilities.__

Plan for Loss of Electricity

Phones: Fax line and/or cell phones will be used since main phone system is dependent on power._
Communication: School marquees, SchoolWise mass communication, and social media will be

used to communicate plans with parents/guardians

Emergency Light: Battery powered lights are available in classrooms without sufficient natural light
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Heating: Superintendent or designee will determine case by case if the temperature warrants
closer due to low temperatures in the classrooms

Closure: School is canceled on the second day of a power outage unless power is restored by
6:00am, or if the superintendent or designee determines school should not be in session during
the outage.

S. Secure Campus

SECURE CAMPUS is implemented when the threat of violence or police action in the surrounding community
requires precautionary measures to ensure the safety of staff and students. When a campus is in SECURE
CAMPUS status, classroom instruction and/or activity may continue if all classroom and office doors are
locked, and all students and staff remain inside through the duration of that event. Outer gates and other
entrance/exit points can be closed (NOT LOCKED) to deter a potential perpetrator from entering school
grounds.

This response is considered appropriate for, but not limited to, the following types of emergencies:

1. Potential threat of violence in the surrounding community
2. Police activity in the surrounding community

A SECURE CAMPUS response may be elevated to LOCKDOWN in which case, instruction immediately ceases,
and students and staff follow LOCKDOWN procedures.

Secure Campus is a precautionary measure against the threat of potential violence in the surrounding
community. Secure Campus requires locking all classroom/office doors and closing entrance and exit points
on the school’s perimeter. The objective is to protect against a potential community threat coming onto
campus. Secure Campus differs from Lockdown in that it allows classroom instruction to continue.

SECURE CAMPUS:
1. Isintended to prevent a potential community threat from entering campus
Heightens school safety while honoring instructional time
Requires that all exterior classroom / office doors are locked
Requires that no one goes in or out for any reason
Requires that students and staff remain in Secure Campus status until ALL CLEAR is issued by
administration

ik W

PRINCIPAL OR DESIGNEE ACTIONS:
Make public address announcement. Instruct teachers and staff to immediately lock doors and remain in the
classroom or secured area until further instructions are provided

please implement SECURE CAMPUS procedures immediately.”
- REPEAT -
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10.

Instruct Administrative Assistant to call law enforcement non-emergency number, inform them of
campus status, and gather more specific information regarding the potential threat. If information is
difficult to obtain, put administrator on the call and ask to speak with Dispatch/Communications
Supetrvisor

Designate assigned individual to lock all doors leading into administration building

Designate assigned individual to close (NOT LOCK) all entrance and exit points on the campus
perimeter

Maintain heightened state of readiness in case potential community threat intensifies and school
elevates response to LOCKDOWN

If students are out at break, recess, or lunch and situation is deemed imminent, announce SECURE
CAMPUS status and ask that all students return to assigned classrooms immediately

If students are out at break, recess, or lunch and situation is NOT deemed imminent, initiate SECURE
CAMPUS immediately upon conclusion of break

If possible, provide periodic updates to staff via public address, e-mail, or other agreed upon means.
Continue updates even if there is no change in the situation

Depending on the timing of the situation, consider deactivating the period bells. Students and staff
must remain inside if the threat persists

After the emergency has been neutralized, initiate ALL CLEAR

Use Parent Telephone Alert System (One Call Now), if appropriate to send brief description of the
emergency, how it was handled, and, if appropriate, what steps are being taken in its aftermath.

STAFF ACTIONS:

1. Move to the door and instruct any passing students to return to assigned classroom immediately
2. Close and lock the door
3. Continue class instruction or activity as normal
4. Enforce the no entrance; no exit protocol. Remain in classroom or secured area and wait for further
instructions
5. Be alert to the possibility that response may elevate to LOCKDOWN
6. Do NOT call office to ask questions; Incident Command will send out periodic updates
7. Wait for another action or, if ALL CLEAR is issued, return to normal class routine
STAFF ACTIONS: IF STUDENTS ARE ENGAGED IN CLASS ACTIVITY ON AN OUTLYING FIELD (PE OR OTHER
ACTIVITY):
1. Gather students together and organize into an orderly formation
2. Inform students that as part of SECURE CAMPUS procedures, the class will move immediately to a
predetermined classroom location
3. Proceed to on-campus shelter location as quickly as possible
4. Once inside, take attendance to ensure all present students are accounted for
5. By classroom phone, cell phone, walkie-talkie, or 2-way radio, contact designated ICS Command to
report class location and any absent or missing students
6. Implement all classroom policies and procedures for SECURE CAMPUS status
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7. Maintain order in all areas of shelter or assembly. Do not release students to parent/guardian unless
instructed by Incident Commander
8. Wait for another action or, if ALL CLEAR announcement is issued, return to normal class routine

T. Shelter in Place

SHELTER IN PLACE is a short-term measure implemented when there is a need to isolate students and staff from
the outdoor environment to prevent exposure to airborne contaminants. The procedures include closing and
sealing doors, windows and vents; shutting down the classroom/building heating, ventilation and air conditioning
systems to prevent exposure to the outside air; and turning off pilot lights.

SHELTER IN PLACE allows for the free movement of staff and students within the building, although one should not
leave the room until further instructions are received. Those in bungalows and buildings with exterior passageways
must remain in the classroom while SHELTER IN PLACE is instituted. It is appropriate for, but not limited to, gas
leaks, external chemical release, dirty bombs and hazardous material spills.

ANNOUNCEMENT:

Make an announcement in person directly or over the public-address system:

PRINCIPAL OR DESIGNEE ACTIONS:

1. Make an announcement on the public-address system. Give clear instructions, remain calm and convey
reassurance that the situation is under control.
2. When clearance is received from appropriate agencies, give the ALL CLEAR instruction to indicate that

the normal school routine can resume.

TEACHER and STAFF ACTIONS:

1. Immediately clear students from the halls. Stay away from all doors and windows.

2. Keep all students in the classroom until further instructions are received. Assist those needing special
assistance.

3. Secure individual classrooms: a) close and lock doors and windows; b) shut down the classroom HVAC
system; c) turn off local fans in the area; d) seal gaps under doors and windows with wet towels or duct
tape; e) seal vents with aluminum foil or plastic wrap; and f) turn off sources of ignition, such as pilot
lights.

4. Take attendance and call report in to administrative assistant. Wait for further instructions.
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STUDENT ACTIONS:

Proceed to the classroom, if it is safe to do so. If not, follow teacher or staff directions to nearby classrooms or

other rooms (e.g., auditorium, library, cafeteria, multi-purpose room). If these are unsafe, follow instructions to
proceed to an alternative indoor location.
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Cutten Elementary School
2021-2022 School Accountability Report Card
(Published During the 2022-2023 School Year)

General Information about the School Accountability Report Card (SARC)

SARC Overview By February 1 of each year, every school in California is required by state law to
publish a School Accountability Report Card (SARC). The SARC contains
information about the condition and performance of each California public school.
Under the Local Control Funding Formula (LCFF) all local educational agencies
(LEAs) are required to prepare a Local Control and Accountability Plan (LCAP),
which describes how they intend to meet annual school-specific goals for all pupils,
with specific activities to address state and local priorities. Additionally, data
reported in an LCAP is to be consistent with data reported in the SARC.

For more information about SARC requirements and access to prior year reports,
see the California Department of Education (CDE) SARC web page at
https://www.cde.ca.gov/tal/ac/sal

For more information about the LCFF or the LCAP, see the CDE LCFF web page
at https://www.cde.ca.gov/fg/aallc/

For additional information about the school, parents/guardians and community
members should contact the school principal or the district office.

DataQuest DataQuest is an online data tool located on the CDE DataQuest web page at
https://dq.cde.ca.gov/dataquest/ that contains additional information about this
school and comparisons of the school to the district and the county. Specifically,

\ DataQuest is a dynamic system that provides reports for accountability (e.g., test
> ATA Q_ UEST data, enrollment, high school graduates, dropouts, course enrollments, staffing,
and data regarding English learners).

DEPARTMENT OF EDUCATON

California School Dashboard The California School Dashboard (Dashboard)
https:/iwww.caschooldashboard.org/ reflects California’s new accountability and
f \ California School continuous improvement system and provides information about how LEAs and
[ 7 ! DASHBOARD schools are meeting the needs of California’s diverse student population. The
: Dashboard contains reports that display the performance of LEAs, schools, and
student groups on a set of state and local measures to assist in identifying
strengths, challenges, and areas in need of improvement.

Internet Access Internet access is available at public libraries and other locations that are publicly
accessible (e.g., the California State Library). Access to the Internet at libraries and
public locations is generally provided on a first-come, first-served basis. Other use
restrictions may include the hours of operation, the length of time that a workstation
may be used (depending on availability), the types of software programs available
on a workstation, and the ability to print documents.
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2022-23 School Contact Information

School Name Cutten Elementary School
Street 4182 Walnut Dr.

City, State, Zip Eureka, CA 95503

Phone Number (707) 441-3900

Principal Darcie Rutter

Email Address drutter@cuttensd.org
School Website www.cuttensd.org
County-District-School (CDS) Code 12-62745-6007736

2022-23 District Contact Information

District Name Cutten School District
Phone Number (707) 441-3900
Superintendent Becky MacQuarrie

Email Address bmacquarrie@cuttensd.org
District Website Address www.cuttensd.org

2022-23 School Overview

Cutten is a single-attendance elementary school district with students at two sites. Ridgewood School provides instruction for
students in transitional kindergarten through second grades, and Cutten School serves students in third through six grades.

We currently have a population of approximately 600 students. Both sites have a full-time Principal, and the district has a full-
time Superintendent. The staff totals about 90 people. The Comprehensive School Safety Plan describes programs in place at
our schools as well as strategies for continued improvement in providing a safe and orderly school environment conducive to
learning.

The Cutten School District, in partnership with our community, provides students with the academic and social skills necessary
to become contributing members of a global community. We do this by creating a joyful, student-centered, and orderly learning
environment rich in the arts and sciences, where everyone knows they are respected members of the “Cutten-Ridgewood
Family”.

About this School

2021-22 Student Enroliment by Grade Level

Grade Level Number of Students

2021-22 Student Enroliment by Student Group

Student Group Percent of Total Enroliment ‘
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A. Conditions of Learning State Priority: Basic

The SARC provides the following information relevant to the State priority: Basic
(Priority 1):

= Degree to which teachers are appropriately assigned and fully credentialed in the
subject area and for the pupils they are teaching;

o Pupils have access to standards-aligned instructional materials; and

e School facilities are maintained in good repair
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2020-21 Teacher Preparation and Placement
Authorization/Assianment School School District District State State
4 9 Number Percent Number Percent Number Percent

Fully (Preliminary or Clear) Credentialed
for Subject and Student Placement
(properly assigned)

Intern Credential Holders Properly
Assigned

Teachers Without Credentials and
Misassignments (“ineffective” under
ESSA)

Credentialed Teachers Assigned Out-of-
Field (“out-of-field” under ESSA)

Unknown
Total Teaching Positions

Note: The data in this table is based on Full Time Equivalent (FTE) status. One FTE equals one staff member working full time;
one FTE could also represent two staff members who each work 50 percent of full time. Additionally, an assignment is defined as
a position that an educator is assigned based on setting, subject, and grade level. An authorization is defined as the services that
an educator is authorized to provide to students.

2021-22 Teacher Preparation and Placement

N : School School District District State State

Fully (Preliminary or Clear) Credentialed
for Subject and Student Placement
(properly assigned)

Intern Credential Holders Properly
Assigned

Teachers Without Credentials and
Misassignments (“ineffective” under
ESSA)

Credentialed Teachers Assigned Out-of-
Field (“out-of-field” under ESSA)

Unknown

Total Teaching Positions

Note: The data in this table is based on Fuli-Time Equivalent (FTE) status. One FTE equals one staff member working full time;
one FTE could also represent two staff members who each work 50 percent of full time. Additionally, an assignment is defined as
| a position that an educator is assigned based on setting, subject, and grade level. An authorization is defined as the services that
| an educator is authorized to provide to students.
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Teachers Without Credentials and Misassignments (considered “ineffective” under ESSA)

Authorization/Assignment 2020-21 m

Permits and Waivers
Misassignments

Vacant Positions

Total Teachers Without Credentials and Misassignments

Credentialed Teachers Assigned Out-of-Field (considered “out-of-field” under ESSA)

AT T R | S S T e

Credentialed Teachers Authorized on a Permit or Waiver
Local Assignment Options

Total Out-of-Field Teachers

2021-22 Class Assignments
T ST D S R B T

Misassignments for English Learners
| (a percentage of all the classes with English learners taught by teachers that are
misassigned)

No credential, permit or authorization to teach
(a percentage of all the classes taught by teachers with no record of an
authorization fo teach)

Note: For more information refer to the Updated Teacher Equity Definitions web page at
https://www.cde.ca.gov/pd/eefteacherequitydefinitions.asp.

2022-23 Quality, Currency, Availability of Textbooks and Other Instructional Materials

Year and month in which the data were collected September 2022

From Percent
' : Most Students
Textbooks and OtherAr:isotrttjic:)trl]onal Materials/year of Recent | Lacking Own
P Adoption Assigned
?
| Reading/Language Arts National Geographic Reach for Reading, 2017 Yes 0.0%
| Mathematics McGraw Hill My Math (3-5), 2014 Yes 0.0%
McGraw Hill California Math (6), 2014

Science FOSS, 2021 Yes 0.0%
History-Social Science Scott Foresman (3-5), 2006 Yes 0.0%

Teachers’ Curriculum Institute (6), 2006
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Foreign Language N/A 0.0%

Health SPARK PE, 2018 0.0%
Visual and Performing Arts N/A 0.0%
Science Laboratory Equipment N/A 0.0%

(grades 9-12)

School Facility Conditions and Planned Improvements

Cutten School provides a safe, clean, tobacco-free educational environment for students. One maintenance employee and two

custodians ensure the good condition and cleanliness of our buildings, restrooms, and grounds. All classrooms and support

services rooms are equipped with a telephone, an intercom system, and access to the Internet. A security system is present to

protect every room.

Visitors are welcomed at Cutten School and sign in at the school office. Due to the close-knit nature of our school, unfamiliar

visitors on campus are very rare and are immediately greeted by school personnel.

Cutten Elementary School was built in 1951. The school has fourteen regular classrooms, a library, a multipurpose room, and

facilities for student support resources, music, social services/counseling, speech and our after-school program. Facilities also

include two baseball fields, a multi-dimensional playground structure, three wall ball courts, and a large athletic field. A new

playground structure was installed in the summer of 2020.

Year and month of the most recent FIT report September, 2022

System Inspected el Ra?e Rl Repair Needed and Action Taken or Planned
Good | Fair | Poor

Systems: X

Gas Leaks, Mechanical/HVAC, Sewer

Interior: X

Interior Surfaces

Cleanliness: X

Overall Cleanliness, Pest/Vermin Infestation

Electrical X Electrical room to be upgraded from 400
AMP 220 to Three Phase 480 in 2023

Restrooms/Fountains: X Boys and girls bathrooms currently being

Restrooms, Sinks/ Fountains remodeled to meet ADA standards, drinking
fountains were re-installed during bond
construction

Safety: X

Fire Safety, Hazardous Materials

Structural: X

Structural Damage, Roofs

External: X

Playground/School Grounds, Windows/

Doors/Gates/Fences
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Overall Facility Rate

Exomplary Good b TG Sl e

X
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B. Pupil Outcomes State Priority: Pupil Achievement

The SARC provides the following information relevant to the State priority: Pupil Achievement
(Priority 4):

Statewide Assessments

(i.e., California Assessment of Student Performance and Progress [CAASPP] System
includes the Smarter Balanced Summative Assessments for students in the general
education population and the California Alternate Assessments [CAAs] for English language
arts/literacy [ELA] and mathematics given in grades three through eight and grade eleven.
Only eligible students may participate in the administration of the CAAs. CAAs items are
aligned with alternate achievement standards, which are linked with the Common Core State
Standards [CCSS] for students with the most significant cognitive disabilities).

The CAASPP System encompasses the following assessments and student participation
requirements:

1. Smarter Balanced Summative Assessments and CAAs for ELA in grades three
through eight and grade eleven.

2. Smarter Balanced Summative Assessments and CAAs for mathematics in grades
three through eight and grade eleven.

3. California Science Test (CAST) and CAAs for Science in grades five, eight, and once
in high school (i.e., grade ten, eleven, or twelve).

4. College and Career Ready
The percentage of students who have successfully completed courses that satisfy the
requirements for entrance to the University of California and the California State
University, or career technical education sequences or programs of study.

SARC Reporting in the 2020-2021 School Year Only

Where the most viable option, LEAs were required to administer the statewide summative
assessment in ELA and mathematics. Where a statewide summative assessment was not
the most viable option for the LEA (or for one or more grade-level[s] within the LEA) due to
the pandemic, LEAs were allowed to report results from a different assessment that met the
criteria established by the State Board of Education (SBE) on March 16, 2021. The
assessments were required to be:

e Aligned with CA CCSS for ELA and mathematics;

s Available to students in grades 3 through 8, and grade 11; and

e Uniformly administered across a grade, grade span, school, or district to all eligible
students.

Options

Note that the CAAs could only be administered in-person following health and safety
requirements. If it was not viable for the LEA to administer the CAAs in person with health
and safety guidelines in place, the LEA was directed to not administer the tests. There were
no other assessment options available for the CAAs. Schools administered the Smarter
Balanced Summative Assessments for ELA and mathematics, other assessments that meet
the SBE criteria, or a combination of both, and they could only choose one of the following:

« Smarter Balanced ELA and mathematics summative assessments;

e Other assessments meeting the SBE criteria; or

¢ Combination of Smarter Balanced ELA and mathematics summative assessments
and other assessments.

The percentage of students who have successfully completed courses that satisfy the

requirements for entrance to the University of California and the California State University,
or career technical education sequences or programs of study.
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Percentage of Students Meeting or Exceeding the State Standard on CAASPP

This table displays CAASPP test results in ELA and mathematics for all students grades three through eight and grade eleven
| taking and completing a state-administered assessment.

The 2020-21 data cells have N/A values because these data are not comparable to other year data due to the COVID-19 pandemic

| during the 2020-21 school year. Where the CAASPP assessments in ELA and/or mathematics is not the most viable option, the
LEAs were allowed to administer local assessments. Therefore, the 2020-21 data between school years for the school, district,
state are not an accurate comparison. As such, it is inappropriate to compare results of the 2020-21 school year to other school
years.

Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

ELA and mathematics test results include the Smarter Balanced Summative Assessment and the CAA. The "“Percent Met or
Exceeded” is calculated by taking the total number of students who met or exceeded the standard on the Smarter Balanced
Summative Assessment plus the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs
divided by the total number of students who participated in both assessments.

School School District m State State
2020-21 2021-22 2020-21 2020-21 2021-22
English Language Arts/Literacy N/A N/A N/A

(grades 3-8 and 11) |

Mathematics N/A N/A N/A |
(grades 3-8 and 11) |
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2021-22 CAASPP Test Results in ELA by Student Group

This table displays CAASPP test results in ELA by student group for students grades three through eight and grade eleven taking
and completing a state-administered assessment.

ELA test results include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Exceeded” is calculated
by taking the total number of students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus
the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs divided by the total number of
students who participated in both assessments.

Double dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

The number of students tested includes all students who participated in the test whether they received a score or not; however,
the number of students tested is not the number that was used to calculate the achievement level percentages. The achievement
level percentages are calculated using only students who received scores.

CAASPP | CAASPP | cAAsPP | caaspp | CAASPP
CAASPP Percent
Total Number Percent Percent
Student Groups Enrollment Tested Tested Not Tested wlsi s
Exceeded
All Students
Female
Male

American Indian or Alaska Native

Asian

Black or African American
Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Military

Socioeconomically Disadvantaged

Students Receiving Migrant Education Services

Students with Disabilities
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2021-22 CAASPP Test Results in Math by Student Group

This table displays CAASPP test results in Math by student group for students grades three through eight and grade eleven taking
and completing a state-administered assessment.

Mathematics test results include the Smarter Balanced Summative Assessment and the CAA. The “Percent Met or Exceeded” is
calculated by taking the total number of students who met or exceeded the standard on the Smarter Balanced Summative
Assessment plus the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs divided by the
total number of students who participated in both assessments.

Double dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

The number of students tested includes all students who participated in the test whether they received a score or not; however,
the number of students tested is not the number that was used to calculate the achievement level percentages. The achievement
level percentages are calculated using only students who received scores.

CAASPP CAASPP CAASPP CAASPP CAASPP
CAASPP Percent
Student Groups Total Number Percent Percent Met or
P Enrollment Tested Tested Not Tested
Exceeded
All Students
Female
Male

American Indian or Alaska Native

Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Military

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services

Students with Disabilities
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CAASPP Test Results in Science for All Students

This table displays the percentage of all students grades five, eight, and High School meeting or exceeding the State Standard.

For any 2020-21 data cells with N/T values indicate that this school did not test students using the CAASPP for Science.

School School District State
2020-21 2021-22 2020-21 2020-21

Science
(grades 5, 8 and high school)

2021-22 CAASPP Test Results in Science by Student Group

This table displays CAASPP test results in Science by student group for students grades five, eight, and High School. Double
dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this category
is too small for statistical accuracy or to protect student privacy.

el Tl st
Exceeded
All Students
Female
Male

American Indian or Alaska Native
Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

| Foster Youth

Homeless

Military

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services

Students with Disabilities

2021-22 Career Technical Education Programs
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2021-22 Career Technical Education (CTE) Participation

Number of Pupils Participating in CTE
Percent of Pupils that Complete a CTE Program and Earn a High School Diploma

Percent of CTE Courses that are Sequenced or Articulated Between the School and
Institutions of Postsecondary Education

Course Enrollment/Completion

This table displays the course enroliment/completion of University of California (UC) and/or California State University (CSU)

admission requirements.

2021-22 Pupils Enrolled in Courses Required for UC/CSU Admission

2020-21 Graduates Who Completed All Courses Required for UC/CSU Admission

B. Pupil Outcomes State Priority: Other Pupil Outcomes

The SARC provides the following information relevant to the State priority: Other Pupil
Outcomes (Priority 8): Pupil outcomes in the subject area of physical education.

2021-22 California Physical Fitness Test Results

This table displays the percentage of students participating in each of the five fithess components of the California Physical Fitness
Test Results. Due to changes to the 2021-22 PFT administration, only participation results are required for these five fitness
areas. Percentages are not calculated and double dashes (--) appear in the table when the number of students tested is ten or
less, either because the number of students in this category is too smaill for statistical accuracy or to protect student privacy.

Component 2: Component 3: Component 4:
Grade Level Component 1: Abdominal Trunk Extensor Upper Body Component 5:
= Aerobic Capacity Strength and and Strength and Strength and Flexibility
Endurance ibili Endurance
Grade 5 100 100 100 100 100
C. Engagement State Priority: Parental Involvement

The SARC provides the following information relevant to the State priority: Parental
Involvement (Priority 3): Efforts the school district makes to seek parent input in making
decisions regarding the school district and at each school site.

2022-23 Opportunities for Parental Involvement

If you would like to become involved in PTA, or be a classroom volunteer, we welcome you! Parent participation in all aspects
of the school program is a sirength of our district. In addition, leadership opportunities for parents are available through our
School Site Council, our award-winning Parent Teachers Association, and the District Advisory Council. We are also always
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2022-23 Opportunities for Parental Involvement

open to parent and community comments and suggestions. Please feel free to contact Darcie Rutter, Principal, at (707) 441-
3900 for more information.

C. Engagement State Priority: Pupil Engagement

The SARC provides the following information relevant to the State priority: Pupil
Engagement (Priority 5):

« High school dropout rates;
e High school graduation rates; and
= Chronic Absenteeism

Dropout Rate and Graduation Rate (Four-Year Cohort Rate)

Indicator School School School District District District State State %
— 2019-20 | 2020-21 | 2021-22 | 2019-20 | 2020-21 | 2021-22 | 2019-20 | 2020-21
Dropout Rate

Graduation Rate
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2021-22 Graduation Rate by Student Group (Four-Year Cohort Rate)

This table displays the 2021-22 graduation rate by student group. For information on the Four-Year Adjusted Cohort Graduation
Rate (ACGR), visit the CDE Adjusted Cohort Graduation Rate web page at www.cde.ca.gov/ds/ad/acarinfo.asp.

p Students in Cohort Cohort Graduates Graduation Rate

All Students

Female

Male

American Indian or Alaska Native
Asian

Black or African American
Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Socioeconomically Disadvantaged

Students Receiving Migrant Education Services

Students with Disabilities

2022 School Accountability Report Card Page 15 of 22 Cutten Elementary School



2021-22 Chronic Absenteeism by Student Group

Cumulative Chronic Chronic Chronic
Student Group Enroliment Absenteeism Absenteeism Absenteeism
Eligible Enroliment Count Rate
All Students
Female
Male

American Indian or Alaska Native
Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services

Students with Disabilities

C. Engagement State Priority: School Climate

The SARC provides the following information relevant to the State priority: School
Climate (Priority 6):

e Pupil suspension rates;

e Pupil expulsion rates; and
e Other local measures on the sense of safety
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Suspensions and Expulsions

This table displays suspensions and expulsions data collected between July through February, partial school year due to the
COVID-19 pandemic. The 2019-20 suspensions and expulsions rate data are not comparable to other year data because the
12019-20 school year is a partial school year due to the COVID-19 crisis. As such, it would be inappropriate to make any
comparisons in rates of suspensions and expulsions in the 2019-20 school year compared to other school years.

School District State
2019-20 2019-20 2019-20

Suspensions

Expulsions

This table displays suspensions and expulsions data collected between July through June, each full school year respectively.
Data collected during the 2020-21 school year may not be comparable to earlier years of this collection due to differences in
learning mode instruction in response to the COVID-19 pandemic.

School School District State State
2020-21 2021-22 2020-21 2020-21 2021-22

Suspensions

Expulsions

2021-22 Suspensions and Expulsions by Student Group

Student Group Suspensions Rate Expulsions Rate

All Students
Female
Male

American Indian or Alaska Native
Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services

Students with Disabilities
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2022-23 School Safety Plan

The Comprehensive School Safety Plan was adopted by the Board of Trustees, January 9, 2023. Key elements of the plan,
including monthly fire drills, earthquake evacuation procedures, and lockdown policies are reviewed by staff and School! Site
Council in October each year, and are in effect throughout the year. The Cutten School Student Council provides input.

D. Other SARC Information Information Required in the SARC

The information in this section is required to be in the SARC but is not included in the
state priorities for LCFF.

2019-20 Elementary Average Class Size and Class Size Distribution

This table displays the 2019-20 average class size and class size distribution. The columns titled “Number of Classes” indicates
how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-grade level
classes.

Grade Level Average Number of Classes with | Number of Classes with | Number of Classes with
Class Size 1-20 Students 21-32 Students 33+ Students

A G A W N =

2020-21 Elementary Average Class Size and Class Size Distribution

This table displays the 2020-21 average class size and class size distribution. The columns titled “Number of Classes” indicates
how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-grade level
classes.

Grade Level Average Number of Classes with | Number of Classes with | Number of Classes with
Kol Class Size 1-20 Students 21-32 Students 33+ Students
K

D O AW N -
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2021-22 Elementary Average Class Size and Class Size Distribution

This table display 202vrageasize and class size distribution. The columns titied “Number of Classes”

indicates how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-
grade level classes.

Grade Level Average Number of Classes with | Number of Classes with | Number of Classes with
Class Size 1-20 Students 21-32 Students 33+ Students

D o AW N =

2021-22 Ratio of Pupils to Academic Counselor

This table displays the ratio of pupils to Academic Counselor. One full time equivalent (FTE) equals one staff member working
full ime; one FTE could also represent two staff members who each work 50 percent of full time.

Title

Pupils to Academic Counselor

2021-22 Student Support Services Staff

This table displays the number of FTE support staff assigned to this school. One full time equivalent (FTE) equals one staff
member working full time; one FTE could also represent two staff members who each work 50 percent of full time.

Title

Number of FTE Assigned to School

Counselor (Academic, Social/Behavioral or Career Development)

Library Media Teacher (Librarian)

Library Media Services Staff (Paraprofessional)
Psychologist

Social Worker

Speech/Language/Hearing Specialist

Resource Specialist (non-teaching)
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2020-21 Expenditures Per Pupil and School Site Teacher Salaries

This table displays the 2020-21 expenditures per pupil and average teacher salary for this school. Cells with N/A values do not
require data.

Total Expenditures Expenditures Average
Expenditures Per Pupil Per Pupil Teacher
Per Pupil Restricted Unrestricted Sala
School Site $9,862 $1,833 $8,029 $72,122
District N/A N/A $7,922
Percent Difference - School Site and District N/A N/A 1.3 29
State N/A N/A
Percent Difference - School Site and State N/A N/A -5.0 0.3

2021-22 Types of Services Funded

In the Cutten Elementary School District, in addition to regular classroom instruction, we fund the following programs and
services for students:

** 0.20 FTE Gifted and Talented Education Teacher

** 1.0 FTE Music Teacher

** 1.5 FTE Library Technician

** 0.80 FTE Technology Coordinator

** 2.0 FTE School Social Worker

** 2.0 FTE Speech and Language Pathologist

** 4.0 FTE Specialized Academic Ins

** 0.6 FTE School Psychologist

** Bus transportation provided by 2 bus drivers

** 2 Reading Intervention Coordinators

** Three hour assistant in every classroom, daily, plus 30 minutes for targeted intervention

** Services provided to both Ridgewood (grades TK — 2) and Cutten School (grades 3 - 6)

2022 School Accountability Report Card Page 20 of 22 Cutten Elementary School



2020-21 Teacher and Administrative Salaries

This table displays the 2020-21 Teacher and Administrative salaries. For detailed information on salaries, see the CDE
Certification Salaries & Benefits web page at hitp://www.cde.ca.gov/ds/fd/cs/.

State Average
for Districts
in Same Catego

District
Amount

Category

Beginning Teacher Salary

Mid-Range Teacher Salary

Highest Teacher Salary

Average Principal Salary (Elementary)
Average Principal Salary (Middle)
Average Principal Salary (High)
Superintendent Salary

Percent of Budget for Teacher Salaries

Percent of Budget for Administrative Salaries

2021-22 Advanced Placement (AP) Courses
This table displays the percent of student in AP courses at this school.
Percent of Students in AP Courses ’

This table displays the number of AP courses offered at this school where there are student course enrollments of at least one
student.

Subject Number of AP Courses Offered

Computer Science
English

Fine and Performing Arts
Foreign Language
Mathematics

Science

Social Science

Total AP Courses Offered
Where there are student course enroliments of at ileast one student.
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Professional Development

The Cutten District implemented the Leadership Team in 2014. Teachers apply to be on the team and receive an annual
stipend of $2,000. This Team, that includes all administrators, meets weekly to plan professional development opportunities for
teachers and evaluate the effectiveness of professional development opportunities offered. This year the team is focusing on
the Science of Reading, Math Identity, and Universal Design for Learning. Input is regularly sought from certificated staff to
identify areas of focus for professional development. Professional development is offered during our preservice days at the
beginning of each school year, an inservice day mid-year, and during our early release collaborative Wednesdays.

The District reimburses teachers for registration to selected professional development opportunities offered through the County
Office of Education, and other professional resources.

To evaluate our system for professional growth and improvement for teachers, we survey certificated staff, teachers meet in
grade level teams to assess needs, and we meet as a district several times a year to examine student achievement data to
help assess need for professional development. New teachers participate in the Teacher Induction Program, formerly known as
BTSA and are mentored by veteran teachers. The North Coast School of Education’s (NCSOE) North Coast Teacher Induction
Program (NCTIP) is a two-year program that provides a link between the skills acquired in the Preliminary Credential Program
to the experiences in the classroom. Candidates work with a Mentor Teacher to further develop the knowledge and skills
needed to achieve competency in the California Standards. Mentors provide support, experiences, and professional
development to help candidates meet the CCTC requirements for a Clear Credential. When a new teacher is hired,
experienced teachers provide continual support in all aspects of the profession. Grade level teams meet regularly to provide
assistance and support to our newest teachers.

This table displays the number of school days dedicated to staff development and continuous improvement.

Subjec 202021 | 202122 | 202223
3 4 5

Number of school days dedicated to Staff Development and Continuous Improvement
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Ridgewood Elementary School
2021-2022 School Accountability Report Card
(Published During the 2022-2023 School Year)

General Information about the School Accountability Report Card (SARC)

SARC Overview

DataQuest

[DataQuuesT

DEPARTMENT OF EDUCATON
California School Dashboard

f \ California School
.
\-’,

{ Y DASHBOARD

Internet Access

2022 School Accountability Report Card

By February 1 of each year, every school in California is required by state law to
publish a School Accountability Report Card (SARC). The SARC contains
information about the condition and performance of each California public school.
Under the Local Control Funding Formula (LCFF) all local educational agencies
(LEAs) are required to prepare a Local Control and Accountability Plan (LCAP),
which describes how they intend to meet annual school-specific goals for all pupils,
with specific activities to address state and local priorities. Additionally, data
reported in an LCAP is to be consistent with data reported in the SARC.

For more information about SARC requirements and access to prior year reports,
see the California Department of Education (CDE) SARC web page at
https:/iwww.cde.ca.gov/ta/ac/sa/

For more information about the LCFF or the LCAP, see the CDE LCFF web page
at https://www.cde.ca.gov/fg/aallc/

For additional information about the school, parents/guardians and community
members should contact the school principal or the district office.

DataQuest is an online data tool located on the CDE DataQuest web page at
https://dq.cde.ca.gov/dataquest/ that contains additional information about this
school and comparisons of the school to the district and the county. Specifically,
DataQuest is a dynamic system that provides reports for accountability (e.g., test
data, enrollment, high school graduates, dropouts, course enroliments, staffing,
and data regarding English learners).

The California School Dashboard (Dashboard)
https://www.caschooldashboard.org/ reflects California’s new accountability and
continuous improvement system and provides information about how LEAs and
schools are meeting the needs of California’s diverse student population. The
Dashboard contains reports that display the performance of LEAs, schools, and
student groups on a set of state and local measures to assist in identifying
strengths, challenges, and areas in need of improvement.

Internet access is available at public libraries and other locations that are publicly
accessible (e.g., the California State Library). Access to the Internet at libraries and
public locations is generally provided on a first-come, first-served basis. Other use
restrictions may include the hours of operation, the length of time that a workstation
may be used (depending on availability), the types of software programs available
on a workstation, and the ability to print documents.
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2022-23 School Contact Information

School Name Ridgewood Elementary School
Street 2060 Ridgewood Dr.

City, State, Zip Eureka, Ca, 95503

Phone Number 707-441-3930

Principal Annette Sligh

Email Address asligh@cuttensd.org

School Website www.cuttensd.org
County-District-School (CDS) Code 12-62745-6007744

2022-23 District Contact Information

District Name Cutten Elementary School District
Phone Number (707) 441-3900

Superintendent Becky MacQuarrie

Email Address bmacquarrie@cuttensd.org
District Website Address www.cuttensd.org

2022-23 School Overview

Cutten is a single-attendance elementary school district with students at two sites. Ridgewood School provides instruction for
students in transitional kindergarten through second grades, and Cutten School serves students in third through six grades.

We currently have a population of approximately 600 students. Both sites have a full-time Principal and the district has a full-
time Superintendent. The staff totals about 90 people. The Comprehensive School Safety Plan describes programs in place at
our schools as well as strategies for continued improvement in providing a safe and orderly school environment conducive to
learning.

The Cutten School District, in partnership with our community, provides students with the academic and social skills necessary
to become contributing members of a global community. We do this by creating a joyful, student-centered, and orderly learning
environment rich in the arts and sciences, where everyone knows they are respected members of the “Cutten-Ridgewood
Family".

About this School

2021-22 Student Enrollment by Grade Level

Grade Level Number of Students ‘

2021-22 Student Enrollment by Student Group

Student Group Percent of Total Enroliment
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A. Conditions of Learning State Priority: Basic

The SARC provides the following information relevant to the State priority: Basic
(Priority 1):

* Degree to which teachers are appropriately assigned and fully credentialed in the
subject area and for the pupils they are teaching;

« Pupils have access to standards-aligned instructional materials; and

e School facilities are maintained in good repair
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2020-21 Teacher Preparation and Placement
o . School School District District State State

Fully (Preliminary or Clear) Credentialed
for Subject and Student Placement
(properly assigned)

Intern Credential Holders Properly |
Assigned |
Teachers Without Credentials and

Misassignments (“ineffective” under
ESSA)

Credentialed Teachers Assigned Out-of-
Field (“out-of-field” under ESSA)

Unknown
Total Teaching Positions

Note: The data in this table is based on Full Time Equivalent (FTE) status. One FTE equals one staff member working full time;
one FTE could also represent two staff members who each work 50 percent of full time. Additionally, an assignment is defined as
a position that an educator is assigned based on setting, subject, and grade level. An authorization is defined as the services that

an educator is authorized to provide to students.

2021-22 Teacher Preparation and Placement
L . School School District District State State

Fully (Preliminary or Clear) Credentialed
for Subject and Student Placement
(properly assigned)

Intern Credential Holders Properly
Assigned

Teachers Without Credentials and
Misassignments (“ineffective” under

ESSA)

Credentialed Teachers Assigned Out-of-
Field (“out-of-field” under ESSA)

Unknown
Total Teaching Positions

Note: The data in this table is based on Full-Time Equivalent (FTE) status. One FTE equals one staff member working full time; |
one FTE could also represent two staff members who each work 50 percent of full time. Additionally, an assignment is defined as
a position that an educator is assigned based on setting, subject, and grade level. An authorization is defined as the services that

an educator is authorized to provide to students.
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Teachers Without Credentials and Misassignments (considered “ineffective” under ESSA)
L Authorization/Assignment | 20021 | 202122 |

Permits and Waivers
Misassighments

Vacant Positions

Total Teachers Without Credentials and Misassignments

Credentialed Teachers Assigned Out-of-Field (considered “out-of-field” under ESSA)

REETT L T s T 2021-22

Credentialed Teachers Authorized on a Permit or Waiver
Local Assignment Options

| Total Out-of-Field Teachers

2021-22 Class Assignments
oo 1 wma | wa

Misassignments for English Learners
(a percentage of all the classes with English learners taught by teachers that are
misassigned)

No credential, permit or authorization to teach
(a percentage of all the classes taught by teachers with no record of an
authorization to teach)

Note: For more information refer to the Updated Teacher Equity Definitions web page at
hitps://www.cde.ca.gov/pd/ee/teacherequitydefinitions.asp.

2022-23 Quality, Currency, Availability of Textbooks and Other Instructional Materials

Year and month in which the data were collected September 2022

From Percent
Textbooks and Other Instructional Materials/year of o Stt{dents
Adoption Recent | Lacking Own
P Adoption Assigned
?
Reading/Language Arts National Geographic Reach for Reading, 2017 Yes 0.0%
' Mathematics McGraw Hill My Math, 2014 Yes 0.0%
|
Science Foss, 2021 Yes 0.0%
|
History-Social Science Scott Foresman, 2006 Yes 0.0%
Foreign Language N/A 0.0%
Health SPARK PE, 2018 0.0%
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Visual and Performing Arts N/A 0.0% ‘

Science Laboratory Equipment N/A 0.0% '
(grades 9-12) [

School Facility Conditions and Planned Improvements

Ridgewood Elementary School provides a safe, clean, tobacco-free educational environment for students. One maintenance
employee and two custodians ensure the good condition and cleanliness of our buildings, restrooms, and grounds. All
classrooms and support services rooms are equipped with a telephone, an intercom system, and access to the Internet. A
security system is present to protect every room.

Visitors are welcomed at Ridgewood School and sign in at the school office. Due to the close-knit nature of our school,
unfamiliar visitors on campus are very rare and are immediately greeted by school personnel.

Ridgewood Elementary School was built in 1957. The school has 14 regular classrooms, a library, a multipurpose room (the
commons, where assemblies take place one morning each week), a student support resource room (the Learning Lane), and a
breakfast room, which is also available for small group instruction and to provide quality after-school care.

The playground has enjoyed recent equipment upgrades, and borders two baseball fields, a playing field, a wall ball court, and
our own redwood forest. All facilities and equipment are designed for primary students.

Year and month of the most recent FIT report September 22, 2021
Rate | Rate | Rate x .
System Inspected Repair Needed and Action Taken or Planned
Systems: X
Gas Leaks, Mechanical/HVAC, Sewer
Interior: X
Interior Surfaces
| Cleanliness: X
Overall Cleanliness, Pest/VVermin Infestation
Electrical X
Restrooms/Fountains: X
Restrooms, Sinks/ Fountains
Safety: X
Fire Safety, Hazardous Materials
Structural: X
Structural Damage, Roofs
External: X
Playground/School Grounds, Windows/
Doors/Gates/Fences

Overall Facility Rate

X
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B. Pupil Outcomes State Priority: Pupil Achievement

The SARC provides the following information relevant to the State priority: Pupil Achievement
(Priority 4):

Statewide Assessments

(i.e., California Assessment of Student Performance and Progress [CAASPP] System
includes the Smarter Balanced Summative Assessments for students in the general
education population and the California Alternate Assessments [CAAs] for English language
arts/literacy [ELA] and mathematics given in grades three through eight and grade eleven.
Only eligible students may participate in the administration of the CAAs. CAAs items are
aligned with alternate achievement standards, which are linked with the Common Core State
Standards [CCSS] for students with the most significant cognitive disabilities).

The CAASPP System encompasses the following assessments and student participation
requirements:

1. Smarter Balanced Summative Assessments and CAAs for ELA in grades three
through eight and grade eleven.

2. Smarter Balanced Summative Assessments and CAAs for mathematics in grades
three through eight and grade eleven.

3. California Science Test (CAST) and CAAs for Science in grades five, eight, and once
in high school (i.e., grade ten, eleven, or twelve).

4. College and Career Ready
The percentage of students who have successfully completed courses that satisfy the
requirements for entrance to the University of California and the California State
University, or career technical education sequences or programs of study.

SARC Reporting in the 2020-2021 School Year Only

Where the most viable option, LEAs were required to administer the statewide summative
assessment in ELA and mathematics. Where a statewide summative assessment was not
the most viable option for the LEA (or for one or more grade-level[s] within the LEA) due to
the pandemic, LEAs were allowed to report results from a different assessment that met the
criteria established by the State Board of Education (SBE) on March 16, 2021. The
assessments were required to be:

e Aligned with CA CCSS for ELA and mathematics;

« Available to students in grades 3 through 8, and grade 11; and

e Uniformly administered across a grade, grade span, school, or district to all eligible
students.

Options

Note that the CAAs could only be administered in-person following health and safety
requirements. If it was not viable for the LEA to administer the CAAs in person with health
and safety guidelines in place, the LEA was directed to not administer the tests. There were
no other assessment options available for the CAAs. Schools administered the Smarter
Balanced Summative Assessments for ELA and mathematics, other assessments that meet
the SBE criteria, or a combination of both, and they could only choose one of the following:

e Smarter Balanced ELA and mathematics summative assessments;

e Other assessments meeting the SBE criteria; or

e Combination of Smarter Balanced ELA and mathematics summative assessments
and other assessments.

The percentage of students who have successfully completed courses that satisfy the

requirements for entrance to the University of California and the California State University,
or career technical education sequences or programs of study.
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Percentage of Students Meeting or Exceeding the State Standard on CAASPP

This table displays CAASPP test results in ELA and mathematics for all students grades three through eight and grade eleven
taking and completing a state-administered assessment.

The 2020-21 data cells have N/A values because these data are not comparable to other year data due to the COVID-19 pandemic
during the 2020-21 school year. Where the CAASPP assessments in ELA and/or mathematics is not the most viable option, the
LEAs were allowed to administer local assessments. Therefore, the 2020-21 data between school years for the school, district,
state are not an accurate comparison. As such, it is inappropriate to compare results of the 2020-21 school year to other school
years.

Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

ELA and mathematics test results include the Smarter Balanced Summative Assessment and the CAA. The “Percent Met or
Exceeded” is calculated by taking the total number of students who met or exceeded the standard on the Smarter Balanced
Summative Assessment plus the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs
divided by the total number of students who participated in both assessments.

School School District District State
2020-21 2021-22 2020-21 2021-22 2020-21
N/A

English Language Arts/Literacy
(grades 3-8 and 11)

Mathematics N/A N/A N/A
(grades 3-8 and 11)
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2021-22 CAASPP Test Results in ELA by Student Group

This table displays CAASPP test results in ELA by student group for students grades three through eight and grade eleven taking
and completing a state-administered assessment.

ELA test results include the Smarter Balanced Summative Assessment and the CAA. The “Percent Met or Exceeded” is calculated |
by taking the fotal number of students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus |
the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs divided by the total number of
students who participated in both assessments.

Double dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

The number of students tested includes all students who participated in the test whether they received a score or not; however,
the number of students tested is not the number that was used to calculate the achievement level percentages. The achievement
level percentages are calculated using only students who received scores.

CAASPP | CAASPP | cAAsPP | caaspp | CAASPP
CAASPP Percent
Student Groups Total Number Percent Percent Met or
198 b Enrollment Tested Tested Not Tested
Exceeded
All Students
Female
Male

American Indian or Alaska Native

Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Military

Socioeconomically Disadvantaged

Students Receiving Migrant Education Services

Students with Disabilities
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2021-22 CAASPP Test Results in Math by Student Group

This table displays CAASPP test results in Math by student group for students grades three through eight and grade eleven taking
and completing a state-administered assessment.

Mathematics test results include the Smarter Balanced Summative Assessment and the CAA. The “Percent Met or Exceeded” is
calculated by taking the total number of students who met or exceeded the standard on the Smarter Balanced Summative
Assessment plus the total number of students who met the standard (i.e., achieved Level 3-Alternate) on the CAAs divided by the
total number of students who participated in both assessments.

Double dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

The number of students tested includes all students who participated in the test whether they received a score or not; however,
the number of students tested is not the number that was used to calculate the achievement level percentages. The achievement
level percentages are calculated using only students who received scores.

CAASPP | CAASPP | CAASPP | cAAspp | CAASPP
CAASPP Percent
Student Groups Total Number Percent Percent Met or
P Enrollment Tested Tested Not Tested
Exceeded
All Students
Female
Male

American Indian or Alaska Native

Asian

Black or African American

Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners
Foster Youth
Homeless

Military

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services

Students with Disabilities
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CAASPP Test Results in Science for All Students

| This table displays the percentage of all students grades five, eight, and High School meeting or exceeding the State Standard.

For any 2020-21 data cells with N/T values indicate that this school did not test students using the CAASPP for Science.

School School District District State
2020-21 2021-22 2020-21 2021-22 2020-21

Science
(grades 5, 8 and high school)

2021-22 CAASPP Test Results in Science by Student Group

This table displays CAASPP test results in Science by student group for students grades five, eight, and High School. Double
dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this category
is too small for statistical accuracy or to protect student privacy.

Percent
Total Number Percent Percent
Student Group Enroliment Tested Tested Not Tested Met or
Exceeded

All Students

Female

Male

American indian or Alaska Native
Asian

Black or African American
Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Military

Socioeconomically Disadvantaged
Students Receiving Migrant Education Services
| Students with Disabilities
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B. Pupil Outcomes State Priority: Other Pupil Outcomes

The SARC provides the following information relevant to the State priority: Other Pupil
Outcomes (Priority 8): Pupil outcomes in the subject area of physical education.

2021-22 California Physical Fithess Test Results

This table displays the percentage of students participating in each of the five fitness components of the California Physical Fitness
Test Results. Due to changes to the 2021-22 PFT administration, only participation results are required for these five fitness
areas. Percentages are not calculated and double dashes (--) appear in the table when the number of students tested is ten or
less, either because the number of students in this category is too small for statistical accuracy or to protect student privacy.

Component 2: Component 3: Component 4:
Component 1: Abdominal Trunk Extensor Upper Body Component 5:

Grade Level

Aerobic Capacity Strength and and Strength and Strength and Flexibility
Endurance Flexibilit Endurance

C. Engagement State Priority: Parental Involvement

The SARC provides the following information relevant to the State priority: Parental
Involvement (Priority 3): Efforts the school district makes to seek parent input in making
decisions regarding the school district and at each school site.

2022-23 Opportunities for Parental Involvement

If you would like to become involved as a school volunteer, our doors are wide open! Parent assistance is an important part of
our school day, especially during language arts instruction and any other small group instruction. Parents sing along at
assemblies and are very active in our award-winning Parent Teacher Association, District Advisory Council, and the School
Site Council. Please feel free to contact Annette Sligh, Principal, at (707) 441-3930 for more information.
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2021-22 Chronic Absenteeism by Student Group

Student Group

All Students

Female

Male

American [ndian or Alaska Native
Asian

Black or African American
Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Socioeconomically Disadvantaged

Students with Disabilities

| Students Receiving Migrant Education Services

Chronic Chronic Chronic
Absenteeism Absenteeism Absenteeism
Eligible Enrollment Count Rate

Cumulative
Enroliment

C. Engagement

2022 School Accountability Report Card

State Priority: School Climate

The SARC provides the following information relevant to the State priority: School
Climate (Priority 6):

e Pupil suspension rates;

«  Pupil expulsion rates; and
e Other local measures on the sense of safety
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Suspensions and Expulsions

This table displays suspensions and expulsions data collected between July through February, partial school year due to the
COVID-19 pandemic. The 2019-20 suspensions and expulsions rate data are not comparable to other year data because the
2019-20 school year is a partial school year due to the COVID-19 crisis. As such, it would be inappropriate to make any
comparisons in rates of suspensions and expulsions in the 2019-20 school year compared to other school years.

School District State
2019-20 2019-20 2019-20

Suspensions

Expulsions

This table displays suspensions and expulsions data collected between July through June, each full school year respectively.
Data collected during the 2020-21 school year may not be comparable to earlier years of this collection due to differences in
learning mode instruction in response to the COVID-19 pandemic.

School School District State State
2020-21 2021-22 2020-21 2020-21 2021-22
Suspensions

Expulsions

2021-22 Suspensions and Expulsions by Student Group

Student Group Suspensions Rate Expulsions Rate

All Students

Female

Male

American Indian or Alaska Native
Asian

Black or African American
Filipino

Hispanic or Latino

Native Hawaiian or Pacific Islander
Two or More Races

White

English Learners

Foster Youth

Homeless

Socioeconomically Disadvantaged

Students Receiving Migrant Education Services

Students with Disabilities
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2022-23 School Safety Plan

The Comprehensive School Safety Plan was adopted by the Board of Trustees January 9, 2023. Key elements of the plan,
including monthly fire drills, earthquake evacuation procedures, and lockdown policies are reviewed by staff and School Site
Council in early October each year, and are in effect throughout the year.

D. Other SARC Information Information Required in the SARC

The information in this section is required to be in the SARC but is not included in the
state priorities for LCFF.

2019-20 Elementary Average Class Size and Class Size Distribution

This table displays the 2019-20 average class size and class size distribution. The columns titled “Number of Classes” indicates |
how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-grade leve!
classes.

Grade Level Average Number of Classes with | Number of Classes with | Number of Classes with
Class Size 1-20 Students 21-32 Students 33+ Students
K

o 0 A W N =

2020-21 Elementary Average Class Size and Class Size Distribution

This table displays the 2020-21 average class size and class size distribution. The columns titled “Number of Classes” indicates
how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-grade level
classes.

Grade Level Average Number of Classes with | Number of Classes with | Number of Classes with
O s Class Size 1-20 Students 21-32 Students 33+ Students

D A W N =
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2021-22 Elementary Average Class Size and Class Size Distribution

This table dlsplays the 2021-22 average class size and class size distribution. The columns titled “Number of Classes”

indicates how many classes fall into each size category (a range of total students per class). The “Other” category is for multi-
grade level classes.

Grade Level Number of Classes with | Number of Classes with | Number of Classes with
Class Size 1-20 Studenis 21-32 Students 33+ Students

O O s WN -

2021-22 Ratio of Pupils to Academic Counselor

This table displays the ratio of pupils to Academic Counselor. One full time equivalent (FTE) equals one staff member working
full time; one FTE could also represent two staff members who each work 50 percent of full time.

o ST D

Pupils to Academic Counselor

2021-22 Student Support Services Staff

This table displays the number of FTE support staff assigned to this school. One full time equivalent (FTE) equals one staff
member working full time; one FTE could also represent two staff members who each work 50 percent of full time.

Title Number of FTE Assigned to School

Counselor (Academic, Social/Behavioral or Career Development)

Library Media Teacher (Librarian)

Library Media Services Staff (Paraprofessional)
Psychologist

Social Worker

Speech/Language/Hearing Specialist

Resource Specialist (non-teaching)
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2020-21 Expenditures Per Pupil and School Site Teacher Salaries

This table displays the 2020-21 expenditures per pupil and average teacher salary for this school. Cells with N/A values do not
require data.

Total Expenditures Expenditures Average
Level Expenditures Per Pupil Per Pupil Teacher
Per Pupil i i Sala

School Site $9,883 $2,085 $7,798 $68,719
District N/A N/A $7,922

Percent Difference - School Site and District N/A N/A -1.6 2.0
State N/A N/A

Percent Difference - School Site and State N/A N/A -8.0 -5.2

2021-22 Types of Services Funded

In the Cutten Elementary School District, in addition to regular classroom instruction, we fund the following programs and
services for students:

e ** 20 FTE Gifted and Talented Education Teacher
** 1.0 FTE Music Teacher
** 1.5 FTE Library Technician
** 0.80 FTE Technology Coordinator
** 2.0 FTE School Social Worker
** 2.0 FTE Speech & Language Pathologist
** 4.0 FTE Specialized Academic Instruction Teachers
** .60 FTE School Psychologist

* ** Bus transportation provided by 2 bus drivers

e ** 2 Reading Intervention Coordinators

** Three hour assistant in every classroom, daily, plus 30 minutes for targeted 8intervention

> Serwces provided to both Ridgewood (grades TK — 2) and Cutten School (grades 3 - 6)

2020-21 Teacher and Administrative Salaries

This table displays the 2020-21 Teacher and Administrative salaries. For detailed information on salaries, see the CDE
Certification Salaries & Benefits web page at http://www.cde.ca.qov/ds/d/cs/.

State Average
for Districts
in Same Categ

District

Amount

Beginning Teacher Salary

Mid-Range Teacher Salary

Highest Teacher Salary

Average Principal Salary (Elementary)
Average Principal Salary (Middle)
Average Principal Salary (High)
Superintendent Salary

Percent of Budget for Teacher Salaries

Percent of Budget for Administrative Salaries
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Professional Development

The Cutten District implemented the Leadership Team in 2014. Teachers apply to be on the team and receive an annual
stipend of $2,000. This Team, that includes all administrators, meets weekly to plan professional development opportunities for
teachers and evaluate the effectiveness of professional development opportunities offered. This year the team is focusing on
the Science of Reading, Math Identity, and Universal Design for Learning. Input is regularly sought from certificated staff to
identify areas of focus for professional development. Professional development is offered during our preservice days at the
beginning of each school year, and in service day mid year and during our early release collaborative Wednesdays.

The District reimburses teachers for registration to selected professional development opportunities offered through the County
Office of Education, and other professional resources.

To evaluate our system for professional growth and improvement for teachers, we survey certificated staff, teachers meet in
grade level teams to assess needs, and we meet as a district several times a year to examine student achievement data to
help assess need for professional development. New teachers participate in the Teacher Induction Program, formerly known as
BTSA and are mentored by veteran teachers. The North Coast School of Education’s (NCSOE) North Coast Teacher Induction
Program (NCTIP) is a two-year program that provides a link between the skills acquired in the Preliminary Credential Program
to the experiences in the classroom. Candidates work with a Mentor Teacher to further develop the knowledge and skills
needed to achieve competency in the California Standards. Mentors provide support, experiences, and professional
development to help candidates meet the CCTC requirements for a Clear Credential. When a new teacher is hired,
experienced teachers provide continual support in all aspects of the profession. Grade level teams meet regularly to provide
assistance and support to our newest teachers.

This table displays the number of school days dedicated to staff development and continuous improvement.

m 2021-22 | 2022-23

Number of school days dedicated to Staff Development and Continuous Improvement 3 4 5
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Estimate for Cutten Elementary School District (0411520)

Q Follett

Cutten Elementary School District
Eureka, CA

Thank you for your interest in Follett School Solutions and our education resource management
solutions. We are pleased to present Cutten Elementary School District with a cost estimate for
budgetary purposes only. At the time you are ready to make a purchase, please work with your
Follett Sales Consultant to receive a price quote.

Note that prices are subject to change by Follett School Solutions.

DESTINY
Item # | Product | Qty |Price Total Price
| Destiny Library Manager Cloud 2 |$2,151 .00 $4,302.00
| [ Total: [$4,302.00
DATA SERVICES

]Item # | Product Qty lPrice Total Price
]76577A |Library Manager Non Standard MARC Conversion 2 |$899.00 $1,798.00
‘76597A |Library Manager MARC Enhancement 2 $438.90 $877.80

| | Total: | $2,675.80

Solutions Grand Total: $6,977.80

Annual Licensing and Maintenance Costs After Year One* (starts in Year Two)
DESTINY
Product thy ]Price Total Price
Destiny Library Manager Cloud [2 $1,369.00 $2,738.00

| Total: |$2,738.00

Annual Licensing Grand Total: $2,738.00

*You must have paid or pay for all prior years' Annual Licensing and Maintenance Costs and renew maintenance for all sites and
Management Systems at the same time in order to receive maintenance and updates.

FOLLETT SCHOOL SOLUTIONS, LLC. - 1340 Ridgeview Drive McHenry, IL 60050 - www.FollettLearning.com - Page 1




Cutten Information Technology Systems Coordinator Job Description

Under the general direction of the superintendent, install, maintain and support various technologies at
assigned site(s), including servers, laptops, desktops and mobile devices, educational technologies,
security, communications hardware/software, and a variety of software applications; assist with the
overall coordination of computer systems to function to District specifications, maintain District website,
and manage District information systems, such as, Interdistrict transfers, SchoolWise, Calpads, CAASPP,
ED Portals, etc...

QUALIFICATIONS:
1. Graduation from high school or equivalent.
2. Knowledge of:

e Various types of computer hardware and software including operating systems.

e Standard business and instructional computer software including word processing, graphics,
database, spreadsheet and Internet programs.

e Correct English usage, spelling, grammar and punctuation.

e Typing, filing and other general clerical skills and basic arithmetic skills.

3. Ability to:

Provide first and some second level technology support to computer users.
Troubleshoot, diagnose and resolve various types of computer and PC hardware, software and
connectivity problems and failures of varying difficulty.

e Receive, process, set up, install, and maintain, instructional media hardware.

e Operate and demonstrate correct usage of various types of computer hardware and software.

e Set priorities and work independently without the need for more than minimum supervision.

e Project a mature, constructive, stable and positive attitude in a learning environment.

e Work with tact, discretion, courtesy and patience when interacting with students.

e Perform routing, general clerical tasks.

e Operate other standard office equipment.

e |earn pertinent procedures and functions quickly and apply them without close and immediate
supervision.

e Operate or learn to operate audiovisual equipment.

e Organize and maintain confidential student records and files.

e Carry out oral and written directions.

e Establish and maintain cooperative working relationships with others.

REPORTS TO AND EVALUATED BY: Superintendent



Information Techology Systems Coordinator Salary Schedule

STEP HOURLY  MONTHLY

1 1873 2971
2 1920 3,045
3 19.68 3,121
4 2017 3199
5 2068 3,280
6 2120 3362
7 2189 3472
8 2289 3,630
9 23.89 3,789
10 2489 3,948
12 25.89 4,106
14 2689 4265
16 2789 4,423

18 28.89 4,582



Proposal

MENDES e
CONSULTING O

£ 12/19/2022 1167

BILL TO

Becky MacQuarrie
Cutten School District
4182 Walnut Drive
Eureka, CA 95503

AMOUNT

LEN-100E-CB ' Lenovo 100e Chromebook AMD Gen 3, AMD 3015Ce (1.20GHz, 2MB) 100 272.52 27,252.00T
! 11.6 1366 x 768 Non-Touch, Google Chrome, 4.0GB, 1x32GB eMMC,
. Integrated Graphics, AC WIF!, Bluetooth 5.0, 720p HD Cam&Mic, 1

' Year Mail-in
. MSRP: $334.00 - Google Auto Update Expiration: Jun 2029

SPECIAL ' Lenovo Depot - Extended service agreement - parts and labor - 4 100 | 47.50 4,750.00
years (School Year Term) - for 100e Chromebook

MSRP: $50.00
CROSSWDISEDU . Google Chrome OS Management Console - License - EDU 100 38.00 3,800.00
EWASTECA4 ! California Electronic Waste Recycling Fee 100 4.00 400.00

: Video Display Devices more than four inches but less than 15 inches
. Effective January 1, 2020

Subtotal 36,202.00

Thank you for your business!
7.75% Tax 211203
Total 38,314.03 !

' Balance Due 38,314.03



