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BOARD OF TRUSTEES
BOARD MEETING AGENDA
January 9, 2023 6pm
Ridgewood Commons
2060 Ridgewood Drive Cutten, CA 95503

CALL TO ORDER/FLAG SALUTE

MATTERS OF THE BOARD-ORGANIZATIONAL MEETING CONSENT AGENDA
2.1 Administration of Oath of Office to Elected Trustees: Mary DeWald

CONSENT AGENDA

3.1 Approval of Minutes-December 5, 2022; December 12, 2022
3.2  Approval of Warrants and Payroll

3.3  Approval of Quarterly Report on Williams Uniform Complaints
3.4  Approval of Facilities Inspection Report

VISITOR COMMENTS ON NON-AGENDA ITEMS

The Board reserves the right to limit speakers to three minutes only. The Board may comment
but cannot take action at this time. The Board President may refer the matter to the
Superintendent for review, if appropriate.

REPORTS

5.1 Cutten Student Body Report
5.2 Cutten Ridgewood PTA Report
5.3 School Site Council

5.4 HBTA Report

5.5 Principal's Report

5.6 Enrolliment

5.7 LCAP

CORRESPONDENCE

INFORMATION / POSSIBLE ACTION ITEMS

7.1 Consider Approval of Repavement of Cutten Basketball Courts

7.2 Consider Approval of 2022 — 23 Comprehensive Safe School Plan (CSSP)

7.3 Consider Approval of Cutten and Ridgewood 2020 — 2021 Accountability Report Cards
(SARC)

7.4 Consider Approval to Change Library Information System to Follett for 2023-24

7.5 Consider Approval of Information Technology Systems (ITS) Coordinator Position

7.6 Consider Approval of ITS Coordinator Salary Schedule/200 Days/7.6 hours (.95 FTE)
(Salary Retroactive to the beginning of the 2022-23 School Year)

7.7 Consider Approval of Yearly Stipend Increase form $1000 to $2000 for Confidential
Substitute Caller Tracker

7.8 Consider Approval of the Purchase of 100 Chromebooks
$38,314.03

7.9 Discussion and Update on Bond, HVAC, Electrical, and Solar Projects

SUPERINTENDENT REPORT

BOARD MEMBER COMMENTS / COMMUNICATION



10.0 CLOSED SESSION
With respect to every item of business to be discussed in closed session:

8.1 PUBLIC EMPLOYEE PERFORMANCE EVALUATION (GC § 54957)
Title: Principals

8.2 PUBLIC EMPLOYEE PERFORMANCE EVALUATION (GC § 54957)
Title: Superintendent

8.3 PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT (GC § 54957)
Title: Pupil Personnel Services/Social Worker

11. RECONVENE TO OPEN SESSION
Report of Action Taken

12. ADJOURNMENT

NOTICE: Any writing, not exempt from public disclosure under Government Code Section 6253.5, 6254, 6254.3,
6254.7, 6254.15, 6254.16, or 6254.22, which is distributed to all or a majority of the members of the govermning board
by any person in connection with a matter subject to discussion or consideration at an open meeting of the board is
available for public inspection at Ridgewood School, 2060 Ridgewood Drive, Eureka
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BOARD OF TRUSTEES
SPECIAL BOARD MEETING Minutes
December 5, 2022 6:30 pm
Ridgewood Commons
2060 Ridgewood Drive Cutten, CA 95503

CALL TO ORDER/FLAG SALUTE The meeting was called to order at 6:37pm

CONSENT AGENDA
21 Approval of Minutes — November 8, 2021
2.2 Approval of Warrants and Payroll
2.3 Annual Review of Board Policies
2.4 Approval of Leave of Absence for Certificated Employee

Consent agenda was motioned by Becky Reece seconded by Andy Sundquist. Motion carried
4-0

VISITOR COMMENTS ON NON-AGENDA ITEMS

No visitor Comments

REPORTS
4.1 Cutten Ridgewood PTA Report- Pancake breakfast was phenomenal, the venue
was great, many volunteers, and everyone was glad it was back after COVID.
4.2 School Site Council Report- No meeting this month, Report in a january, open
positions previously mentioned have been filled.

4.3  Principal's Report- SCL trainings continue, the first assembly went great, and Peter
Rabbit will be making an appearance. Hot cocoa bar provided by the School Climate team
at both sights went great. Universal Design Learning-Trainings for math ‘homework’ were
attended. The message is that homework is understood not just on a homework level, but
life level. Girls basketball took second place and boys tryouts will be happening.

4.4 HBTA Report- The play “Turkeys on Strike” directed by the 6th grade team was great and
even more special was it was Scott Nelson's last year directing. Conferences were a huge
success, and it was nice to meet parents in person. It was the first time for many parents
due to COVID.

4.5 Update on Current Enrollment- Steady no changes to report

4.6 LCAP- Nothing to report, parent overview only happened one time because of COVID
gaps. Usually only presented once during the end of year.

CORRESPONDENCE

INFORMATION / POSSIBLE ACTION ITEMS
6.1  Approval of Proposed Change Order #18-Ridgewood- Regrade driveway to
include rolled curb to direct water away from Hinman Lane, $15,835.36 - Motioned
by Becky Reece seconded by Andy Sundquist. Motion carried 4-0



6.2 Consider options and approval to replace gutters and downspouts at Cutten.-
Motioned by Andy Sundquist seconded by Becky Reece. Motion carried 4-0

6.3 Consider options and provide direction to the Superintendent to replace the fire
alarm at Cutten.- Suggested that replace in kind as suggested by
architect-dependant on fire department recommendation as well.

7.0 SUPERINTENDENT
Bathrooms getting ready for tile, trim is being finished, kitchen has a few things left to be worked on,

but other items are finally complete at Cutten. Ridgewood electrical pane! is on backorder and
won'’t arrive until April 2023, so no heat until then in certain areas, also we may have a possible fire

alarm issue-more to come on this.

8.0 BOARD MEMBER COMMENTS / COMMUNICATION
Social worker will be leaving- hiring is in process.

9.0 ADJOURNMENT - The meeting adjourned @7:31pm.

Respectfully submitted,

Becky MacQuarrie
Secretary of the Board

NOTICE: Any writing, not exempt from public disclosure under Government Code Section 6253.5, 6254, 6254.3,
6254.7, 6254.15, 6254.16, or 6254.22, which is distributed to all or a majority of the members of the govemning
board by any person in connection with a matter subject to discussion or consideration at an open meeting of the
board is available for public inspection at Ridgewood School, 2060 Ridgewood Drive, Eureka
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BOARD OF TRUSTEES
BOARD MEETING MINUTES
December 12, 2022 6:30 pm
Ridgewood Commons
2060 Ridgewood Drive Cutten, CA 95503

CALL TO ORDER/FLAG SALUTE-Meeting was called to order at 6:30pm

MATTERS OF THE BOARD-ORGANIZATIONAL MEETING CONSENT AGENDA

2.1 Administration of Oath of Office to Elected Trustees: Dennis Reinholtsen, Andy
Sundquist, Mary DeWald

CONSENT AGENDA
3.1 Acceptance of Certificated Resignation- Motioned by Becky Reece and seconded by Andy
Sundquist. Motion carried 4-0

VISITOR COMMENTS ON NON-AGENDA ITEMS- No visitor comments

REPORTS- No reports
CORRESPONDENCE- No Correspondence during this meeting

INFORMATION / POSSIBLE ACTION ITEMS

7.1 Consider Approval of 2021 — 2022 School Board Organization — Officers, Meeting
Dates, Times-
Motioned by Becky Reece for Beth Johnson to be President for 2023 seconded by
Andy Sundquist. Motion carried 4-0
Motioned by Andy Sundquist nomination for Becky Reece as 2023 clerk seconded by
Beth Johnson. Motion carried 4-0
Motioned by Andy Sundquist for dates but time to be moved from 6:30 to 6 seconded
by Becky Reece. Motion carried 4-0

7.2 Consider Approval of Certification of First Interim Report-
Motioned by Becky Reece seconded by Andy Sundquist. Motion carried 4-0

SUPERINTENDENT/PRINCIPAL REPORT - No reports during meeting
BOARD MEMBER COMMENTS / COMMUNICATION
Becky Reece brought up the McKay project that will hopefully help with enrollment, though

the project isn't set to start for another 5-7 years and will take many years to complete.

ADJOURNMENT - Meeting adjourned at 6:45pm

Respectfully submitted,

Becky MacQuarrie
Secretary of the Board

NOTICE: Any writing, not exempt from public disclosure under Government Code Section 6253.5, 6254, 6254.3,
6254.7, 6254.15, 6254.16, or 6254.22, which is distributed to all or a majority of the members of the govemning board
by any person in connection with a matter subject to discussion or consideration at an open meeting of the board is
available for public inspection at Ridgewood School, 2060 Ridgewood Drive, Eureka



Pay01a

Pay Date 12/09/2022 through 12/30/2022

Payroll Summary by Org

Fiscal Year 2022/23

EARNINGS by Earnings Code Income Adjustments i i TAXES Employee Employer Total Subject Grosses _
No Gross Pay o ) 2,739.51 Federal Withholding 25,292.71 25,292.71 349,056.89
Regular 408,645.51 State Withholding 8,100.74 8,100.74 349,056.89
Social Security 6,661.92 6,661.92 13,323.84 107,450.10
Medicare 5,709.60 5,709.60 11,419.20 393,765.74
SUIl 1,968.87 1,968.87 393,765.74
Workers' Comp 10,395.43 10,395.43 393,765.74
TOTAL 408,645.51 2,739.51 SUBTOTAL 45,764.97 24,735.82 70,500.79
EARNINGS by Group Income Adjustments i _ REDUCTIONS Employee Employer Total  Subject Grosses ;
~ Base Pay 392,146.19 T PERS 2,222.19 8,053.78 10,275.97 31,745.31
Docks 2,800.00- PERS / 62 4,936.91 15,722.98 20,659.89 61,974.69
Extra Duty 6,500.25 STRS /60 24,849.36 46,304.53 71,153.89 242 ,432.02
Gross Pay Adjs 2,730.51 STRS /62 4,725.39 10,066.59 14,791.98 52,704.65
Miscellaneous 9.00 Tax Sheltered Annuit 7,975.00 7,975.00
Stipends 820.00 Health & Welfare 12,883.31 100,527.10 113,410.41
Substitutes 9,600.00 Dependent Care 500.00 500.00
Vacation Pay 2,379.07 Supplemental Insuran 794.80 794.80
Flex Medical Savings 701.66 701.66
TOTAL 408,645.51 2,739.51 SUBTOTAL 59,588.62 180,674.98 240,263.60
EARNINGS Person Type Female Employees ; i DEDUCTIONS Employee Employer Total  Subject Grosses
o Certificated 49 299,611.02 44 268,811.62 Dues & Memberships 2,969.20 2,969.20 29.20
Classified 53 109,034.49 47 84,243.07 Health & Welfare 953.00 953.00
District Repay 708.83 708.83
Miscellaneous 850.00 850.00
Supplemental Insuran 2,468.15 2,468.15
Summer Savings 29,501.37 29,501.37 177,007.74
TOTAL 102 408,645.51 91 353,054.69 SUBTOTAL 36,497.55 953.00 37,450.55
TOTALS 141,851.14 206,363.80

348,214.94

| Vendor Summary for Pay Date 12/09/2022 thru 12/30/2022

| | canceliReissue for Process Date 12/09/2022 thru 12/30/2022

]

Vendor Checks
Vendor Liabilities

8,283.81

339,931.13

348,214.94

009 - Cutten Elementary School District

Reissued
Cancel Checks
Void ACH

Seiection  Grouped by Org, Filtered by (Org = 9, Fiscal Year = 2023, Starting Pay Date = 12/1/2022, Ending Pay Date = 12/31/2022)

Generated for Vanesa Carillo-Salas (VCARILLO), Jan 6 2023

12:40PM

NN E *
Page 1 of 2 .




Pay01a Payroll Summary by Org

Pay Date 12/09/2022 through 12/30/2022 Fiscal Year 2022/23

BALANCING DATA | [ NET

266,794.37 Net Pay Direct Depaosits 227,981.55 78

Gross Earnings 408,645.51 141,851.14 Deductions Checks 38,812.82 24
District Liability 206,363.80 206,363.80 Contributions Partial Net ACH
615,009.31 615,009.31 Negative Net
Check Holds
Zero Net

TOTAL 266,794.37 102

Selection  Grouped by Org, Filtered by (Org = 9, Fiscal Year = 2023, Starting Pay Date = 12/1/2022, Ending Pay Date = 12/31/2022) mmm > mm L2 NE I
Page 2 of 2
009 - Cutten Elementary School District Generated for Vanesa Carillo-Salas (VCARILLO), Jan 6 2023

12:40PM



ReqPay12a Board Report

Checks Dated 12/01/2022 through 12/31/2022

! Check Check Pay to the Order of Expensed Check
| Number Date Fund-Object Amount Amount
3000187778 12/01/2022 CALIFORNIA DEPARTMENT OF ED 13-4710 249.60
3000187779 12/01/2022 Cook, Kaycee M 01-4310 346.32
3000187780 12/01/2022 CRYSTAL CREAMERY 13-4711 1,038.72
3000187781 12/01/2022 MidAmerica Books 01-4310 388.71
3000187782 12/01/2022 SHAR PRODUCTS COMPANY 01-4310 174.12
3000187783 12/01/2022 Sligh, Annette M 01-5210 1,000.00
3000187784 12/01/2022 STAPLES ADVANTAGE 01-4310 887.48

3000187785 12/01/2022 SYSCO SACRAMENTO 13-4396 236.16
13-4710 7,636.64 7,872.80
3000187786 12/01/2022 University of Oregon Swis 01-5800 583.34
3000188386  12/05/2022 EMPLOYMENT DEVELOPMENT 01-9540 2,940.92
DEPT
3000188748 12/08/2022 BESC Inc. 01-6200 19,713.00
3000188749 12/08/2022 CRYSTAL CREAMERY 13-4711 880.02
3000188750 12/08/2022 CRYSTAL SPRINGS BOTTLED 01-5531 15.50
WATER
3000188751 12/08/2022 EMPLOYMENT DEVELOPMENT 01-5881 703.28
DEPT
3000188752 12/08/2022 FRANZ FAMILY BAKERY 13-4710 246.94
3000188753 12/08/2022 HUMB COMMUNITY SERVICES DIST 01-5530 1,688.02
3000188754 12/08/2022 JOHNSON'S MOBILE RENTALS 21-5800 808.14
3000188755 12/08/2022 MISSION LINEN SUPPLY 01-5550 150.40
3000188756 12/08/2022 NCCMEA 01-5800 375.00
3000188757 12/08/2022 NO. HUMBOLDT RECREATION & 01-5801 220.00
PARK
3000188758 12/08/2022 SCHOOL & COLLEGE LEGAL 01-5210 120.00
SERVICE
3000188759 12/08/2022 STUDIO W ARCHITECTS 21-6210 1,590.68
3000188760 12/08/2022 SYSCO SACRAMENTO 13-4710 2,763.77
3000188761 12/08/2022 T-MOBILE 01-5841 180.00
3000188762 12/08/2022 U.S. BANK 01-4210 576.68
01-4310 175.66
01-5841 149.90
21-6210 708.57 1,610.81
3000188763 12/08/2022 U.S. BANK EQUIPMENT FINANCE 01-5637 1,719.92
3000188764 12/08/2022 US CELLULAR 01-5909 47.17
3000189442 12/15/2022 AT&T CALNET 2 01-5909 288.30
3000189443 12/15/2022 CA Dep of Public Health 01-8699 5,431.23
3000189444 12/156/2022 CARTER, JOYCE 01-5635 30.00
3000189445 12/15/2022 City of Eureka 01-5612 175.00
3000189446 12/15/2022 CREATIVE MATHEMATICS 01-4310 3,600.00
3000189447 12/15/2022 CRYSTAL CREAMERY 13-4711 806.28
3000189448 12/15/2022 DONS RENT ALL 01-5623 456.66
3000189449 12/15/2022 ERIK MENDES 01-5800 3,099.45
3000189450 12/15/2022 Girard, Anne E 01-4393 220.46
3000189451 12/15/2022 Haley Davis 01-5800 390.00
3000189452 12/15/2022 Hinrichs, Danielle G 01-4393 200.50
The bréé_ta_dihg Checks have been issued in accordance with the District's Policy and authoriiation a E SCA PE | :
of the Board of Trustees. itis recommended that the preceding Checks be approved. - o _ Page1of3
009 - Cutten Elementary School District Generated for Vanesa Carillo-Salas (VCARILLO), Jan 6 2023

12:42PM



RegPay12a Board Report

Checks Dated 12/01/2022 through 12/31/2022

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Amount Amount
3000189453 __1 275/2022 mlstrom, Gidget L 01-4391 28.37
3000189454 12/15/2022 LoBue-Deshais, Hannah M 01-4391 6.45
3000189455 12/15/2022 MacQuarrie, Becky L 01-4393 81.57
3000189456 12/15/2022 MENDES SUPPLY COMPANY 01-4374 3,477.34
3000189457 12/15/2022 Morgan, Aubriana 01-4391 39.88
3000189458 12/15/2022 PG &E 01-5511 929.40
3000189459 12/15/2022 PIERSON BLDG CENTER 01-4381 113.39
3000189460 12/156/2022 POWELL CONCRETE PUMPING 01-4391 1.560.36
3000189461 12/15/2022 RAY MORGAN CO 01-5637 912.80
3000183462 12/15/2022 Rutter, Darcie R 01-4310 145.12

01-4391 109.89

01-4393 94.75 349.76
3000189463 12/156/2022 SECURITY LOCK & ALARM 01-4381 594.55
3000189464 12/15/2022 SHN CONSULTING ENGINEERS 21-6271 1,553.23
3000189465 12/16/2022 SILKE Comm Solutions 01-4400 111.54
3000189466 12/15/2022 The Center For Sys. Awareness 01-5210 1,500.00
3000189467 12/16/2022 VALLEY PACIFIC PETROLEUM SVCS 01-4364 154.36

01-4365 898.35 1,052.71
3000189963 12/19/2022 CRYSTAL SPRINGS BOTTLED 01-5531 9.00

WATER

01-5623 14.00 23.00
3000189964 12/19/2022 EUREKA RUBBER STAMP COMPANY 01-4391 22.59
3000189965 12/19/2022 HUMB COMMUNITY SERVICES DIST 01-5530 274.98
3000189966 12/19/2022 Kristyn Fresz 01-5800 1,800.00
3000189967 12/18/2022 MISSION LINEN SUPPLY 01-5550 297.02
3000189968 12/19/2022 PG &E 01-5511 733.49

01-5520 210.94 944.43
3000189969 12/19/2022 Therapy Kids 01-5800 175.00
3000190404 12/22/2022 CARTER, JOYCE 01-5635 40.00
3000190405 12/22/2022 CRYSTAL SPRINGS BOTTLED 01-5531 9.00

WATER

3000180406 12/22/2022 ENERGY RESOURCES 01-7439 5,962.93

CONSERVATION AND
DEVELOPMENT COMMISSION

3000190407 12/22/2022 Gabbert, Stacey E 01-4310 56.75
3000190408 12/22/2022 Haley Davis 01-5800 685.00
3000190409 12/22/2022 Hinrichs, Danielle G 01-4310 33.95
3000180410 12/22/2022 Hulstrom, Gidget L 01-4391 28.87
3000190411 12/22/2022 LoBue-Deshais, Hannah M 01-4381 105.46
3000190412 12/22/2022 PG&E 01-5520 33.82
3000180413 12/22/2022 REDWOOD MUSIC MART 01-4310 215.97
3000190414 12/22/2022 SECURITY LOCK & ALARM 01-5635 288.68
3000190415 12/22/2022 Standish, Christina J 01-5950 26.44
Total Number of Checks 72 86,346.78
Fund Recap
Fund Description Check Count Expensed Amount
. The preceding Checks have been issued in accordance with the District's Policy and authorization | ESCAPE _mh__.___‘_
. of the Board of]’rustees._ Itis recommended that the preceding Checks pga_ggriqle_d; Page 2 of 3
009 - Cutten Elementary School District Generated for Vanesa Carillo-Salas (VCARILLO), Jan 6 2023

12:42PM



ReqPay12a Board Report

Checks Dated 12/01/2022 through 12/31/2022

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Amount Amount
Fund Recap

Fund Description Check Count Expensed Amount

01 GENERAL FUND 62 67,828.03

13 CAFETERIA FUND 7 13,858.13

21 BUILDING FUND 4 4,660.62

Total Number of Checks 72 86,346.78

Less Unpaid Tax Liability .00

Net (Check Amount) 86,346.78

The preceding Checks have been issued in accordance with the District's Policy and authorization [ ESC ONLINE
of the Board of Trustees. Itis recommended that the preceding Checks be approved. Page 3 of 3

009 - Cutten Elementary School District Generated for Vanesa Carillo-Salas (VCARILLO), Jan 6 2023
12:42PM



- SAMPLE —

School District Name
(print on school letterhead)

Quarterly Report on Williams Uniform Complaints
(Education Code §35186)

Quarterly Reporting Period (please check one)
Ist Quarter 2022 January | through March 31, 2022

2nd Quarter 2022 April 1 through June 30, 2022
3rd Quarter 2022 July 1 through September 30, 2022
4th Quarter 2022 October 1 through December 31, 2022

PLEASE CHECK THE BOX THAT APPLIES:

No complaints were filed with any school in the district during the quarter indicated above.

Yes, complaints were filed with schools in the district during the quarter indicated above.
The following chart summarizes the nature and resolution of these complaints.

Total# of 4 pesolved  # Unresolved

Area ;
Complaints
Textbooks and Instructional Materials 0
Teacher Vacancy or Misassignment O
Facilities Conditions & 00 61
TOTALS
1’?«@ (Ly_ {M&UM]’ (£

LSuperingehde

(Signature ofﬁislrict SL(Eerinlendcnl)
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CUTTEN SCHOOL DISTRICT Certificated Staffing / Enroliment for 2022-2023

1/09/2023
Grade Classroom Classroom 1st Day Class Grade School
Level Teacher Aide Class Size Size Grade Totals Totals
Hartridge, Catherine
SDC Veeh, Tom Elkridge, Danielle 9 9 SDC 9
TK Chastain, Amy O'Kane, Taryn 19 18 TK 35
TK Seghetti, Nadine Copeland, Linda 18 17
K Gabbert, Stacey Filbey, Miranda 20 20
K Lemmon, Katrin (Dav{| Thayer, Tracy 22 22
K Seymour, Melissa Gutierrez, Teia 20 20
K/ Escutia, Liz Moser, Shara 8 8 Kindergarten 70 Ridgewood
KM Escutia, Liz Moser, Shara 7 7 Total
1 Dickinson, Lori Morgan, Aubrey 21 20 238
1 Kencke, Joe Urban, Michelle 18 18
1 Hinrichs, Dani Merz, Kayla 20 19 First 64
2 Filbey, Audrea (Bon) |Endert, Camilla 21 20
2 Rice, Suzanne Blaisdell, Leina 21 21
2 Richards, Mike Kidd, Lorna 19 19 Second 60
3 Ng, Christy Hulstrom, Gidget 21 22
3 Felmlee, Jamie Blacketer, Kacie 21 21
3 Watkins, Lindsay Pino, Karen 22 22
3 Watson, Harriet Hulstrom, Mike 21 21 Third 86
4 Code, Jen Brunton, Taunya 22 22 Cutten
4 Ibbitson, Bethany Houseworth, Stephanie 22 22 Total
4 Wheeler, Jesse Comas, Maria 21 20 Fourth 64 320
5 Benbow, Tracy Wheeler, Sharon 25 25
5 Bradbury,Sydney Flores-Lopez, Naomi 24 24
5 Hague, Jaime Ghera, Judy 25 25
5 Yip, Andrea McGee, Tatyana 11 11
6 Yip, Andrea McGee, Tatyana 10 10 Fifth 85
6 Cook, Kaycee Thomas, Jennifer 25 25
6 Mitchell, Brandee Barbeg, Mitchell 26 24
6 Nelson, Scott Nilseh, Amy 25 26 Sixth 85 District Total
Totals 564 558 558 558




TK/ KINDERGARTEN REGISTRATION/ENROLLMENT

TRANSITIONAL KINDERGARTEN

(1/5/23)
FORMS FIRST DAY
YEAR RETURNED | ENROLLMENT

Jan 2023 15 37
Jan 2022 14 36
lan 2021 6 10
Jan 2020 12 14
lan 2019 12 23
Jan 2018 7 27
lan 2017 9 21
Jan 2016 7 19
Jan 2015 6 24

Projected increase = Jan 2022 increase

In district forms out = 3

TRANSITIONAL KINDERGARTEN

l FORMS RETURNED [ FIRST DAY ENROLLMENT
40

30

20 23 -

10 12 12

Jan 2023 Jan 2022 Jan 2021 Jan 2020 Jan 2019 Jan 2018 Jan 2017 Jan 2016 Jan 2015



KINDERGARTEN
(1/5/23)
FORMS FIRST DAY
YEAR RETURNED | INCOMING TK | ENROLLMENT
Jan 2023 16 35 78
Jan 2022 31 8 71
Jan 2021 7 14 68
Jan 2020 36 24 69
Jan 2019 29 27 93
Jan 2018 26 19 81
Jan 2017 29 24 79
Jan 2016 30 18 93
Jan 2015 30 19 82

Ave increase from Jan to Aug = 33
Projected increase 80% of historical average

In district forms out = 2

KINDERGARTEN

B FORMS RETURNED # FIRST DAY ENROLLMENT

100
75 75|
50
25 31 30 30
0 jL A

Jan 2023 Jan 2022 Jan 2021 Jan 2020 Jan 2019 Jan 2018 Jan 2017 Jan 2016 Jan 2015



FIRST

DAY

SDC TK K 1 2 3 4 5 6 | TOTALS
Zlfrzolci;z: 10 37 78 72 68 63 87 67 87 559

2023 - 2024
Actual to 10 15 51 70 66 61 85 65 85 498
Date

2022-2023 | 9 37 70 66 61 85 65 85 86 555
2021-2022 | 13 10 69 60 86 74 86 95 68 558
2020-2021 | 10 14 69 88 80 84 95 79 67 586
2019-2020 | 11 23 93 80 82 104 80 86 76 635
2018-2019 | 10 27 81 77 88 83 81 86 76 609
2017-2018 | 5 21 79 88 81 79 82 80 84 599
2016-2017 | NA 19 93 82 84 85 84 85 81 613
2015-2016 | NA 24 82 85 85 88 78 92 68 602
2014-2015 | NA 20 84 76 82 76 86 72 77 573
2013-2014 | NA 17 75 86 81 83 77 82 63 569
2012-2013 | NA 1 77 79 82 80 88 73 72 552
2011-2012 | NA NA 82 92 80 83 78 71 64 550

650

600

550

500

450

564

2023 -
2024

Projection Actual to

2023 -
2024

Date

Comparative Enroliment on First Day of School (Jan 2023)
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HEMMINGSEN PAVEMENT SOLUTIONS

CA. General Engineering ControctorS Lic: # 818109

707-826-PAVE
Prop osal & Contract
To: Kristi Machado Date: 11/1/2022
Brady-Cutten Class President
Job: Cutten School. Cutten Contact: Kristi 499-1800
(Seal) Basketball area

HEMMINGSEN PAVEMENT SOLUTIONS PROPOSES TO FURNISH ALL MATERIALS AND PERFORM ALL ILABOR TO
COMPLETE THE FOLLOWING;

Skin patch 3 areas

Power clean all asphalt approx 4,900 Sq. Ft.

Prep & seal all petroleum stains with designed petroleum sealer.

Tape all perimeters to provide a neat and clean transition.

Fill cracks with HOT rubberized sealer.

Apply 1st Coat of seal with 3% latex

Apply 2nd Coat of seal with 3% latex

Stripe basketball court’s with designed line striper.

All of the above work to be completed in a substantial and workman like manner according to standard practices for the sum of
$2,200.00 Two thousand two hundred dollars

Note: All required permits and or fees are property owners responsibility. Court will maintain exsiting shape and texture. This proposal will not change and grades or
existing cracking, seal coating is not for restructuring purposes. Its a protectant and cosmetic coating only. Price reflects a 35% discount.

H.P.S. uses the highest grade base materials, latex additives & viscosity modifiers available topped only by our 30+ yrs. applying sealcoat on the northcoast, the

result- a long lasting product that is applied properly. With fourth generation asphalt experience we understand the characteristics and the needs of your asphalt
pavement.

Terms: A deposit of 10% is required prior to work commencing, Payment in full is due at the time of completion and/or when statement is received. A monthly
interest charge of 3% will be owed on any unpaid balance.

Any alteration or deviation from the above specifications involving price change will anly be executed upon written orders for same,
and will become less or more than the sum mentioned in this contract. All agreements must be in writing. Unsigned proposals honored for 15 days.
HPS reserves the right to postpone due to weather conditions. If referred to an attorney for collection, purchaser agrees to pay reasonable legal fees and costs.

Respectfully submitted,
Hemmingsen Pavement Solutions
P.O. Box 202 Cutten, CA. 95534

Phone: 707-826-7283/ Fax: 707-825-SEAL Acceptance of Proposal

Hemmingsen Pavement Solutions is hereby authorized to furnish all materials and labor required to complete the work
described in the above proposal , for which (please print name)

» Agrees to pay the amount in said proposal , according to the terms there of.

Accepted; . Date; ' .

NOTICE TO OWNER

Under the Mechanics Lien Law ,any contractor, sub contractor,laborer,materialman or other persons who help s to improve your property and is not paid for his/her
labor,services or material , has the right to enforce his/her claim against your property.

Under the law , you may protect yourself against such claims by filling:, before such work of improvement , an original contract for the work of improvement or a
modification thereof ,in the office of the county recorder where the property s situated and requiring that a contractors payment bond he recorded In such office. Said
bond shalt be in an amount not less than fifty percent (50%) of the contract price and shall ,in addition to any conditions for the performance of the contract ,be
conditioned for the payment in full of the claims of all persons furnishing labor , services equipment or materials for work described in said contract.



Cutten Elementary School District

Comprehensive School Safety Plan
(Per Education Code Sections 32280-32289)

CDS Code
12-62745-000000

2022 - 2023

Contact Person: Becky MacQuarrie
Position: Superintendent
Telephone Number: (707) 441-3900

E-Mail Address: bmacquarrie@cuttensd.org
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I. GENERAL INFORMATION

A. School Site Council, Board of Trustees, School Administration, and Consulting Law
Enforcement Representatives

School Site Council

Sean Galt, Chair
Nancy Corran, Secretary
Karen Bazzano
Lauren Hansen
Nadine Seghetti
Katrin Lemmon
Jen Code
Kim Goodman
Diana Baclagan
Annette Sligh

Board of Trustees

Mary DeWald
Beth Johnston
Becky Reece
Dennis Reinholtsen
Andrew Sundquist

School Administration

Becky MacQuarrie, District Superintendent
Darcie Rutter, Cutten School Principal
Annette Sligh, Ridgewood School Principal

Consuiting Law Enforcement Agencies

Humboldt Bay Fire
Humboldt County Sheriff's Office




B. Recommendations and Assurances

The School Site Council (SSC) recommends this Comprehensive School Safety Plan to the district governing
board for approval, and assures the board of the following:

1. The School Site Council is correctly constituted, and was formed in accordance with district governing
board policy and state law.

2. Under California Education Code 32281, the School Site Council or its delegates acts as the school
safety planning committee, consisting of the following members:
e The principal or the principal’s desighee
e Three classroom teachers
e Five parents/guardians or community members

One other employee who is a representative of non-classroom teaching staff

3. The School Site Council reviewed the content of the Comprehensive School Safety Plan and believes all
legal requirements are met.

4. This plan was reviewed by staff in November 2022.

5. This plan was submitted to area law enforcement agencies for review in December 2020.

6. This school plan was adopted by the Cutten District School Site Council on November

7. This school safety plan was approved by the board of trustees on December

Superintendent’s Name Superintendent’s Signature
Date
School Site Council Chair Name School Site Council Chair Signature Date



C. District Profile

Cutten is a single-attendance elementary school district with students at two sites. Ridgewood School provides
instruction for students in transitional kindergarten through second grade, and Cutten School serves students
in grades three through six. We currently have 559 students enrolled. Ridgewood School has a full-time
principal, Cutten has a full-time principal and we have a District Superintendent. The staff totals 36 certificated
and 45 classified employees. The Comprehensive School Safety Plan describes programs in place at our schools
as well as strategies for continued improvement in providing a safe, orderly school environment conducive to
learning. This plan also includes procedures for responding to a variety of school-based emergencies.

D. School Vision and Mission

School Vision and Mission
Building a better world... one student at a time.

The Cutten School District, in partnership with our community, provides students with the academic and social
skills necessary to become contributing members of a global community. We accomplish our mission by
creating a joyful, student-centered, and consistent learning environment rich in the arts and sciences, where
everyone knows they are respected members of the Cutten-Ridgewood family.



Il. CURRENT STATUS

California Education Code Section 32282 requires schools include the current status of crime and related
school-related functions.

A. Suspension Rate
School Crime Status and Reporting

Cutten Elementary School District complies with all federal regufations in the accumulation and reporting of
data and statistics pertaining to expulsions, suspension, and truancy information to satisfy NCLB requirements.
In accordance with those requirements it has been determined that Cutten District is NOT at risk of being
classified as a persistently dangerous school. With an enrollment of 631 students in the 2020-21 school year,
the district reported a total of zero (0) suspensions and zero {(0) expulsions. There were no crime-related
incidents at either school campuses or at school-related functions.

The below information is from the California School Dashboard (https://www.caschooldashboard.org/) on
suspension rates from the 2018-19 school year (2019-20 amd 2020-21 school year data not available). For

comparison, the statewide suspension rate is also included.

Cutten Elementary School

State of California

LA

Green

0.8% suspended at least
once

Declined 0.5% ®

III\I

Yellow

3.4% suspended at least
once

Maintained -0.1%




B. Student Survey on School Climate

Students in grades three through six were surveyed in fall 2022 regarding their perception of connectedness
and safety at school. These results will become part of our Local Control Accountability Plan local indicators.
Included below are the results of two sample questions from the survey.

| feel safe at school.
207 responses
@ Always
@ Oiten
@ Sometimes
@ Never
| like school.
205 responses
@ Always
@ Often
@ Sometimes
@ Never




[1l. DISTRICT ACTION PLAN

A. Component 1: People and Programs

GOAL: Cutten School District will promote a school

climate of respect, responsibility, and emotional safety.

Assessment

Program or Person
Responsible

Objective I: Cutien School District will actively promote
character development and values by:

1.
2.

10.
11.

12.

Implementing Positive Behavior Intervention Support (PBIS)
Promoting Safe, Respectful, and Responsible behavior across
all school environments

Developing and implementing a reward system to recognize
desired behaviors

Inviting students, staff, and the community to all school
activities

Recognizing students at Cutten School who exhibit desirable
citizenship, scholarship, art, and ACE (Attitude, Citizenship
and Effort) with monthly awards

Recognizing students at Ridgewood School who exhibit
desired behaviors with “Bucket Filling” certificates
Recognizing students at both schools who exhibit desired
behaviors with “Positive Paws” tickets

Modeling of desirable character traits and values by staff
Utilizing the Multi-Tiered System of Support (MTSS) to guide
systems in place

Restorative Practice Training for all staff

Community building (e.g. Assemblies and Morning
Meetings)

School Climate Team composed of classified and certificated
staff, administration, and parents/guardians meets monthly

Annual review of
staff, student, and
parent/guardian
surveys

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team

Objective 1l: Cutten School District will actively cultivate
respectful communication and supportive relationships among

staff members, students, family, and community members by:

1.

Advertising family events involving the school district, PTA,
and Cutten Ridgewood Student Foundation, that are both
on-site and off-site

Informing the community and parents of activities, events
and important issues through newspaper articles, weekly
parent bulletins, marquee, social media, district website,
and the district’s mass notification system

Notifying families of available parenting workshops,
trainings, or other appropriate educational opportunities
Sharing information about community “kid friendly” events
Inviting school and community members to annual meetings
to review and provide input for the Local Control
Accountability Plan

Annual review of
staff, student, and
parent/guardian
surveys

Tools used to
maintain clear
communication with
families will be
reviewed regularly for
effectiveness

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team
PTA
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Objective {ll: Cutten School District will ensure all incoming
students will have a safe and smooth transition into the district

by:
1.

Providing a student/parent information packet which
includes information on:

a. Required forms to be completed

School calendar

Campus map

Link to website

Disciplinary procedures

Positive Behavior Intervention Support (PBIS) program
Student support service information

Student medication procedure

i.  Welcome to Ridgewood/Cutten link on website

Sm e a0 o

j.  Other information helpful to new students/families
Providing Kindergarten Orientations (multiple events held
each spring) and kindergarten screening prior to entry
Conducting Class Study meetings to ensure all students’
academic, social, and emotional needs are being addressed
Maintaining the cross-age buddy program to familiarize all
students with both campuses and enhance peer relations
Leading a “Welcome Tour” to all new students

Holding a transition day and an evening event for students
entering 3™ grade at Cutten and exiting Cutten at 6" grade

Check in with new
students and
parents/guardians
periodically to
evaluate transition.

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team

Objective |V: Cutten School District will improve campus

beautification by:

1.
2.

Removing campus litter each day

Reminding students of their responsibility to take care of the
school

Holding an annual “Campus Work Day”

Reporting facility problem areas in a timely fashion to the
custodians

Maintaining grounds and garden area

Making other improvements / enhancements as funding
allows

Performing Facilities Inspection Tool (FIT) at least annually.

Annual review of
staff, student, and
parent/guardian
surveys

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team
Students

School Site Council
Parents/Guardians

Objective V: Cutten School District will ensure staff and students
understand and appreciate diversity by:

1.

Promoting appreciation and acceptance of all learners
regardless of ability

Incorporating diversity awareness across curriculum
Utilizing district-adopted ELA and social science curricula
that emphasize diversity

Providing opportunities to learn multicultural songs and

Library and display
cases showcase
literature & art which
emphasize diversity
of cultures.

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team
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instrumentation in class and from the district music teacher

Component 2: Physical Safety of Students and Staff

GOAL: Cutten School District will ensure physical safety of
students and staff.

Assessment

Program or Person
Responsible

Objective |: Cutten School District will improve campus safety

Conducting a campus walk-through by JPA Risk Manager
Complying with findings of Physical Plant Safety Plan
Analyzing school crime mandated report (suspensions/ed

wn e g

code)

4. Updating automated emergency messaging system
(SchoolWise) multiple times per year

5. Filling out incident reports for staff/student injuries

6. Completing California Healthy Kids Survey (CHKS) in fifth
grade

7. Maintaining security cameras at both school sites

8. Replacing outside lighting fixtures as necessary to provide
adequate illumination

9. Installing perimeter fencing at both school sites

Annual update of
Comprehensive School
Safety Plan by School
Site Council

Site Administrators
Certificated Staff
Classified Staff
School Social Workers

Objective lI: Cutten School District will ensure readiness for

campus emergencies and for the safety of students and staff
by:
1. Providing emergency supply kits as well as checking the kits

yearly for adequate supplies.

2. Providing students and staff with training and practice in
the emergency procedures:

a. Earthquake Drill

b. Fire Drills/Earthquake with evacuation

¢. Shelterin place Modified Lockdown

d. Lockdown Imminent Danger

e. Threat Assessment Drill w/o school-wide action

3. Providing prevention education for students:

a. Health education classes address: nutrition, at risk
behaviors, dental hygiene, physical exercise, body
image

b. Activities and counseling address: bullying, sexual
harassment, hate motivated behavior, threats

c. Complete grade appropriate Healthy Kids Survey

4. Offering Crisis Prevention and Response Training for staff:

a. Crisis Prevention Intervention (CPI) training

b. First Aid / CPR

Administrative review
following each safety
drill

Review and update
school safety protocols
on at least an annual
basis

Site Administrators
Certificated Staff
Classified Staff
School Social Workers
School Climate Team
School Site Council
Fire Department
Sheriff's Office
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Providing Risk Reduction Education for staff:

J

S@ ™m0 op T oo

Mandated reporting

Confidentiality

Universal precautions/blood borne pathogens
Safe equipment operation

Employee and student injury reporting

Sexual harassment policy

Classroom management support

Medication procedures

Bullying prevention and intervention
Communication of high risk students

Ensuring that Emergency Communication Protocols are

clear to staff and ready to use:

b
C.
d.
e

Site intercom system

Two-way radios

District transmitter communication
District Disaster Preparedness Plan
Code words or bells for specific drills

Practicing bus safety:

d.

At the beginning of each school year drivers will inform
students of bus safety and acceptable bus behavior.
Drivers conduct safety bus evacuations.

Staff will review expectations of Safe, Respectful, and
Responsible behavior on the buses.

Cameras and child safety alert systems are installed on
buses.

Collaborating with the local Fire Dept. and Sheriff on the
Safe School Plan

Providing adequate safety equipment including window
coverings, fire extinguishers, etc.
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IV. SCHOOL DISCIPLINE

A. District Procedures on School Discipline

Pursuant to Ed. Code 35291 — 35291.5

Every employee of the school is responsible for the enforcement of the discipline rules, included in this
section, titled Cutten School Tiger Pride and Ridgewood School Tiger Pride.

The district shall submit the rules and procedures to the Board for review. The district shall provide the rules
to each continuing student in the district at the beginning of the school year. New transfers or incoming
students will receive copies as they enroll.

35291. The governing board of any school district shall prescribe rules not inconsistent with law or with the rules prescribed by the
State Board of Education, for the government and discipline of the schools under its jurisdiction. The governing board of each school
district which maintains any of grades 1 through 12, inclusive, may, at the time and in the manner prescribed by Sections 48980 and
48981, notify the parent or guardian of all pupils registered in schools of the district of the availability of rules of the district
pertaining to student discipline.

35291.5(a) On or before December 1, 1987, and at least every four years thereafter, each public school may, at its discretion, adopt
rules and procedures on school discipline applicable to the school. For schools that choose to adopt rules pursuant to this article, the
school discipline rules and procedures shall be consistent with any applicable policies adopted by the governing board and state
statutes governing school discipline. In developing these rules and procedures, each school shall solicit the participation, views, and
advice of one representative selected by each of the following groups:

(1) Parents.

(2) Teachers.

(3) School administrators.

(4) School security personnel, if any.

(5) For junior high schools and high schools, pupils enrolled in the school.

Meetings for the development of the rules and procedures should be developed and held within the school's existing resources,
during non-classroom hours, and on normal schooldays.

The final version of the rules and procedures on school discipline with attendant regulations may be adopted by a panel comprised
of the principal of the school, or his or her designee, and a representative selected by classroom teachers employed at the school.

It shall be the duty of each employee of the school to enforce the rules and procedures on school discipline adopted under this
section.

(b) The governing board of each school district may prescribe procedures to provide written notice to continuing pupils at the
beginning of each school year and to transfer pupils at the time of their enroliment in the school and to their parents or guardians
regarding the school discipline rules and procedures adopted pursuant to subdivision (a).

(c) Each school may file a copy of its school discipline rules and procedures with the district superintendent of schools and
governing board on or before January 1, 1988.

(d) The governing board may review, at an open meeting, the approved school discipline rules and procedures for consistency with
governing board policy and state statutes.
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B. School Rules

At Cutten and Ridgewood Schools, Self Control Is Our Goal!

Be Safe

Be Respectful

Be Responsible

Keep hands, feet, and objects to yourself

Stay in your assigned area

Be kind

Take turns

Be honest and fair

Accept consequences

Everywhere Wear appropriate clothing and footwear Use good manners Follow directions quickly
& Always Listen with attention Leave gum and candy at home
Use appropriate voice level Use cell phones and electronics only after
school or as assigned
Remove hats and hoods indoors
Use materials appropriately Take care of school property Be on time
Classroom Stay on task
Keep your area tidy
Face forward Keep your food to yourself Eat what you take
Playground
Walk to and from lunch Ask permission appropriately Keep your area clean
Face forward Keep your food to yourself Eat what you take
Lunch
Walk to and from your lunch spot Ask permission appropriately Keep your area clean
. Face forward Clap when appropriate Ask questions only when prompted to do so
Assemblies
Face forward Walk quietly Wait patiently
HaIIways Walk at all times
Stay in line with your group
Wash and dry your hands Respect privacy Flush the toilet
Report problems to an adult immediately Use paper appropriately
Bathroom Use the bathroom only for its intended Conserve water; keep soap and water in the
use sink
Return quickly to class
Wait on the sidewalk and out of the Respect private property at bus stops Hold your belongings
street
Bus & Select a seat quickly and quietly. When safe, exit promptly
Stay still while the bus is pulling up, and
Bus StOp board after the door is fully open
Keep seatbelt buckled at all imes
Follow parking lot safety rules Leave the classroom and school grounds |Arrive no earlier than 8:00 and go directly to
Arrival & promptly at the end of the school day the classroom or breakfast room
. R Walk your wheels on school grounds
Dismissal Pay for meals before school
(RIDG EWOOD) At dismissal, check with the teacher
before leaving the class group.
Follow parking lot safety rules Leave the classroom and school grounds |Arrive no earlier than 8:00 and go directly to
promptly at the end of the school day the Multipurpose Room until 8:15
Arrival & Walk your wheels on school grounds
. . Pay for meals before school
Dismissal Exit the back of the school only
(CUTTEN)

Wait for your ride at the back fence
bench or at the end of the first wing

15




D. Behavior Tracking Form

Cutten - Ridgewood Schools Behavior Tracking Form

Student (Full Name): Teacher Grade
Reported by staff; Incident Date Time
Location
Classroom Bathroom Music Room Parking Lot Assembly
Gate Playground Bus Cafeteria Office
Hallway Learning Lane/tab MPR/Commons After-School Program Library
Field Trip/Special Event
Teacher/Office Actions for Major: Parent Contact- Date:
Referral to Left Message Text Email
MAJOR Behaviors (please select all that apply):
Uncooperative Fighting ( verbal AND/OR  physical)
Disrespect Inappropriate Location
Disruption Forgery/Plagiarism/Cheating
Physical Aggression Technology Violation
Abusive/lnappropriate Language Inappropriate Display of Affection
Property Damage/Vandalism Harassment (specify type) OR Bullying
Lying Gender Ethnicity  Sexual
Theft Religion Physical  Disability Race
Other:

Administration Actions:
Loss of privileges:

Peer intervention

Community service:

Time in office

Reteach program
Restorative practice:

Restitution
Apology

Alternative placement:

Action pending:

Parent contact
Conference w/ student

ASP suspension:

Suspension:
Other:

days/ Return Date:

Bus Suspension- Days___

___Return Date

Possible Motivation:

Obtain Peer Attention
Avoid Peer Attention

Obtain ltems/Activities
Avoid Tasks/Activities

Others Involved:

Staff/ Substitute:
Obtain Adult Attention
Avoid Adult Attention
Peers:
Unsure
Other:

Incident Summary

Student Signature

Parent Signature
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E. Medical Emergency Protocol

A. Staff procedures for serious student injuries or illness:

Call 911.

1.

Call office personnel to report a medical emergency:

P> call ext. 100 secretary, ext.121(Cutten) 122 (Ridgewood) principal to report a medical emergency. IF YOU
CANNOT MAKE CONTACT WITH THE EXTENSIONS SEND A RUNNER TO THE OFFICE.

2.

Clear the area (or room if necessary) of all students and clear the space around the student. If back or

neck injury is suspected, do not move student. Keep student on their back if conscious. Place the student
in a side-lying position if unconscious. Cover the student with a jacket and raise their legs in their backpack.

Response team will:

1.

Call 911 if it hasn’t been done and is deemed necessary. (Notify the secretary and principal if it hasn’t
been done.)

Ask for assistance as soon as possible. A recorder, a runner, and/or an assistant to help provide medical
care may be needed. Students will not be assigned any of these roles unless school personnel or other
adults are not available.

Stay with the student and administer emergency care. Follow the Emergency Procedures for injury or
illness.

Contact parents/guardians or have the secretary contact parents/guardians and give a brief description
of the emergency. Tell parents 911 has been called.

Give a report to arriving emergency personnel, and relinquish command to the higher trained medical
responder that is first on the scene.

Document the following: the time the incident started, physical assessment, student’s medical history,
current medications, events preceding the medical emergency, the time 911 was called, the time of
parent contact, the time and to whom you gave over command, and the time an ambulance arrived
and left school.

B. School Secretary or chain of command responsibilities:

O NV R W

If needed call 911.

Send available support to help supervise class if needed.

Notify principal.

Verify that student’s backpack/belongings were brought to the office.

Have a staff member stand outside and direct first responders to the scene.

The secretary or other school personnel will search the student’s backpack, if deemed appropriate.
Check student’s medical record in office for special conditions.

Have a copy of the student information card in office ready for ambulance personnel.
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C. Directions for making 911 call:

1. ldentify yourself and say: We have a medical emergency at:

Cutten School at 4182 Walnut Drive in Cutten (Eureka)
or
Ridgewood School 2060 Ridgewood Drive in Cutten (Eureka)

2. Be specific about which entry to come to and the location of the student.

3. Briefly identify the nature of the emergency such as drug reaction or overdose, rapid or slow heart rate,
neck injury, asthma attack, anaphylactic reaction, etc.
Let the operator know if CPR is in progress or any other procedures like oxygen, neck restraints, etc.

5. Identify which emergency personnel are on the scene.

6. Ask for estimated time of arrival (ETA).

D. Equipment available on campus

1. First Aid Kit

2. Command Post Kit

3. Trauma Kit

4. Basic First Aid Supplies

5. Epinephrine Pens

6. AED (Cutten campus only)

E. Emergency First Aid Guidelines for California Schools

The purpose of these guidelines is to assist school staff to respond to medical emergencies until emergency

medical professionals arrive on scene.

Staff members trained in CPR and Standard First Aid: School Secretary will keep a current list (updated yearly)
of all staff members who are certified in CPR and First Aid.

Students with special medical conditions

A list of students with asthma, seizures, diabetes, and other medical conditions who may need staff assistance
in the event of an emergency maintained.

The school secretary will keep a list of students with medical conditions. School nurse also maintains medical
information for each student which is accessible in the office.

Trained staff members on Epipen: all certificated staff members are trained.

Trained staff members on seizure response: all certificated staff members are trained.
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V. SAFETY POLICIES

A. Child Abuse Prevention and Reporting
Students BP 5141.4

The Governing Board is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall
develop and implement strategies for preventing, recognizing, and promptly reporting known or suspected
child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental
health services or other support services and/or may refer the student to resources available within the
community as needed.

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction in
the skills and techniques needed to identify unsafe situations and react appropriately and promptly, inform
students of available support resources, and teach students how to obtain help and disclose incidents of
abuse.

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault
awareness and prevention. Upon written request of a student's parent/guardian, the student shall be excused
from taking such instruction. (Education Code 51900.6)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with
instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated
to report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters.
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Child Abuse Prevention and Reporting

Students AG5141.4

Definitions

Child abuse or neglect includes the following (Penal Code 11165.5, 11165.6):

1

2.
3.
4

A physical injury or death inflicted by other than accidental means on a child by another person

Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1
Neglect of a child as defined in Penal Code 11165.2

Willful harming or injuring of a child or the endangering of the person or health of a child as defined in
Penal Code 11165.3

Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:

6.

A mutual affray between minors (Penal Code 11165.6)

An injury caused by reasonable and necessary force used by a peace officer acting within the course
and scope of his/her employment (Penal Code 11165.6)

An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would be
privileged to exercise, not exceeding the amount of physical control reasonably necessary to maintain
order, protect property, protect the health and safety of students, or maintain proper and appropriate
conditions conducive to learning (Education Code 44807)

An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect himself/herself, or
to obtain weapons or other dangerous objects within the control of a student (Education Code 49001)
Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by a student (Education Code 49001)

Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants;

classified employees; certificated pupil personnel employees; administrative officers or supervisors of child

attendance; athletic coaches, administrators, and directors; administrators and employees of a licensed child

day care facility; Head Start teachers; district police or security officers; licensed nurses or health care

providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal Code
11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon
facts that could cause a reasonable person in a like position, drawing when appropriate on his/her training and
experience, to suspect child abuse or neglect. However, reasonable suspicion does not require certainty that
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child abuse or neglect has occurred nor does it require a specific medical indication of child abuse or neglect.
(Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.
(Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal
Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a
single report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report. (Penal
Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code
11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or suspected
instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

Reporting Procedures

1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a school
district police/security department), sheriff's department, county probation department if designated by the
county to receive such reports, or county welfare department. (Penal Code 11165.9, 11166)
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F. Threat Assessment

In the event staff suspect a student poses a threat to others a Threat Assessment and Response Protocol must
be complete (available in both school offices). Parent/guardian and law enforcement may be contacted based
on the findings of the assessment.
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Humboldt County Department of Health and Human Services

707-445-6180

When the initial telephone report is made, the mandated reporter may want to note the name of the official
contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall
then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as
the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the
capacity that makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class

c. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the
person who might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. {Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case,

including a licensing agency, any information relevant to an incident of child abuse or neglect or to a report
made for serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or
the Superintendent or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
required, to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.
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The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At
the mandated reporter's request, the principal may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person
shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code 11166)

Training

Within the first six weeks of each school year, the Superintendent or designee shall provide training on
mandated reporting requirements to district employees and persons working on their behalf who are
mandated reporters. Any school personnel hired during the school year shall receive such training within the
first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall use the online training module provided by the California Department of
Social Services. (Education Code 44691)

The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the
training. (Education Code 44691)

Victim Interviews by Social Services

Whenever the Department of Social Services or another government agency is investigating suspected child
abuse or neglect that occurred within the child's home or out-of-home care facility, the student may be
interviewed by an agency representative during school hours, on school premises. The Superintendent or
designee shall give the student the choice of being interviewed in private or in the presence of any adult
school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected
person accepts, the principal or designee shall inform him/her of the following requirements (Penal Code
11174.3);

1. The purpose of the selected person's presence at the interview is to lend support to the child and
enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.
The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.
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if a staff member agrees to be present, the interview shall be held at a time during school hours when it does
not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the child's parent/guardian. (Education
Code 48906)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school
site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency
identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an employee to
any other employee, the employee receiving the information shall notify the parent/guardian of procedures
for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

Notifications

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166,
and their confidentiality rights under Penal Code 11167. The district also shall provide these new employees
with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall
sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 11166
and will comply with those provisions. The signed statement shall be retained by the Superintendent or
designee. (Penal Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures
pursuant to Welfare and Institutions Code 15630-15637.
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B. Notification to Teachers of Dangerous Pupils
Pursuant to Ed. Code 49079

The district shall provide information to the teacher based upon any records that the district maintains or
receives from a law enforcement agency, regarding pupil(s} having engaged in, or is reasonably suspected to
have engaged in, the provisions of Section 48900, “Conditions for Suspension, Expulsion,” except for
subdivision (h), (see Administrative Guide for Conditions for Suspension, Expulsion). For the 1996 — 1997
school year and each school year thereafter, the information provided shall be from the previous three school
years.

Teachers shall consider such information confidential in the strictest professional sense, and shall not discuss
it, or take overt action to reveal it to any person.

An employee of the district who knowingly fails to have provided information about a pupil is guilty of a
misdemeanor.

No district officer or employee shall be civilly or criminally liable for providing information under this section
unless it is proven that the officer or employee knew that the information was false.

49079. (a) A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have
engaged in, any of the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2,
48900.3, 48900.4, or 48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts. The district
shall provide the information to the teacher based upon any records that the district maintains in its ordinary course of
business, or receives from a law enforcement agency, regarding a pupil described in this section.

(b) A school district, or school district officer or employee, is not civilly or criminally liable for providing information under
this section unless it is proven that the information was false and that the district or district officer or employee knew or
should have known that the information was false, or the information was provided with a reckless disregard for its truth or
falsity.

(c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in,
or who is reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, which is
punishable by confinement in the county jail for a period not to exceed six months, or by a fine not to exceed one thousand
dollars ($1,000), or both.

{d) For the 1994-95 school year, the information provided shall be from the previous two school years. For the 1996-87
school year and each school year thereafter, the information provided shall be from the previous three school years.

(e) Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for
which it was provided and shall not be further disseminated by the teacher.
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C. Safe Ingress/Egress Procedures
Cutten School

Student Supervision

Parents are required to drop off and pick up students behind the school playing fields. (Traffic proceeds down
Primrose Street to the back of the school and then past Foxwood Estates on Arbutus). All students are released
out the back of the school at the end of the day. This circumvents the congestion on Walnut Drive. The district
employs crossing guards to safely cross students at the Primrose Street crosswalk before and after school. The
busses load and unload within the school grounds. Multiple teachers serve bus duty each day and monitor
student safety at the back of the school. There is adequate off-street parking for staff. The traffic plan is
reinforced intermittently throughout the school year in the family newsletters which go to every student.

On-Campus Visitors

This is addressed in Board Policy 1250, and reinforced throughout the school year in the family newsletters.
Ridgewood School

Student Supervision

Students are not allowed on campus each school day until supervision is available. Staff regularly supervises
the parking lot at arrival time. Traffic cones and signs are placed in the parking lot to inform drivers of student
drop-off and drive-through zones. Staff supervises the parking lot at dismissal time. Students who are taking
the bus are escorted by staff to the bus door. Students who are being picked up are supervised on the school
grounds, and are not permitted through the exit gate until they are picked up. Parking lot procedures for
student drop-off and pick-up are communicated to parents annually and with follow-up reminders in the
school newsletter. Emergency evacuation procedures are incorporated into the Site Disaster Plan. Each year,
the Safe Routes to School Survey is completed by families. Staff reviewed data about student mobility to and
from school including how students travel to school and areas of concern that inhibit or restrict mobility.

On-Campus Visitors

This is addressed in Board Policy 1250, and reinforced throughout the school year in the family newsletters.
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D. Community Relations

Visitors BP 1250

The Governing Board believes that it is important for parents/guardians and community members to take an
active interest in the issues affecting district schools and students. Therefore, the Board encourages interested
parents/guardians and community members to visit the schools and participate in the educational program.

To ensure the safety of students and staff and minimize interruption of the instructional program, the
Superintendent or designee shall establish procedures which facilitate visits during regular school days. Visits
during school hours should be arranged with the principal or designee. When a visit involves a conference
with a teacher or the principal, an appointment should be scheduled during non-instructional time.

Any person who is not a student or staff member shall register immediately upon entering any school building
or grounds when school is in session.

The principal or designee may provide a visible means of identification for all individuals who are not students
or staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the teacher's
and principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving
in an orderly manner while on school grounds and by utilizing the district's complaint processes if they have
concerns with any district program or employee. In accordance with Penal Code 626.7, the principal or
designee may request that any individual who is causing a disruption, including exhibiting volatile, hostile,
aggressive, or offensive behavior, immediately leave school grounds.

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a
parent/guardian of a district student, shall request written permission from the principal before entering the
school campus or grounds. As necessary, the principal shall consult with local law enforcement authorities
before allowing the presence of any such person at school or other school activity. The principal also shall
report to the Superintendent or designee anytime he/she gives such written permission.

Approved: September 14, 2015
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Community Relations
VISITORS AG 1250

The Superintendent or designee shall post at every entrance to each school and school grounds a notice
describing registration requirements, school hours or hours during which registration is required, the
registration location, the route to take to that location, and the penalties for violation of registration
requirements. (Education Code 32211; Penal Code 627.6)

Unless otherwise directed by the principal or designee, a staff member shall accompany visitors while they are
on school grounds.

Registration Procedure

In order to register, a visitor shall, upon request, furnish the principal or designee with the following
information: (Penal Code 627.3)

1. His/her purpose for entering school grounds
2. Proof of identity, upon request of the principal or designee
3. Other information consistent with the provisions of law

Principal's Registration Authority

The principal or desighee may refuse to register any visitor if he/she reasonably concludes that the individual's
presence or acts would disrupt the school, students, or employees; would result in damage to property; or
would result in the distribution or use of a controlled substance. The principal or designee or school security
officer may revoke any outsider's registration if he/she has a reasonable basis for concluding that the
individual's presence on school grounds would interfere or is interfering with the peaceful conduct of school
activities or would disrupt or is disrupting the school, students, or staff. (Penal Code 627.4)

When a visitor fails to register, or when the principal or designee denies or revokes a visitor’s registration
privileges, the principal or designee may request that the individual promptly leave school grounds. When a
visitor is directed to leave, the principal or designee shall inform him/her that if he/she reenters the school
within seven days he/she may be guilty of a misdemeanor subject to a fine and/or imprisonment. (Penal Code
627.7)

Appeal Procedure

Any person who is denied registration or whose registration is revoked may appeal to the Superintendent or
principal by submitting, within five days after the person's departure from school, a written request for a
hearing. This request must state why he/she believes the denial or revocation was improper and must provide
an address to which the hearing notice may be sent. Upon receipt of the request for a hearing, the
Superintendent or principal shall promptly mail a notice of the hearing to the person requesting it. A hearing
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before the Superintendent or principal shall be held within seven days after receipt of the request. (Penal
Code 627.5)

Approved: September 14, 2015
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E. Nondiscrimination/Harassment
Students BP 5145.3

The Governing Board desires to provide a safe school environment that allows all students equal access and
opportunities in the district's academic and other educational support programs, services, and activities. The
Board prohibits, at any district school or school activity, unlawful discrimination, including discriminatory
harassment, intimidation, and bullying of any student based on the student's actual or perceived race, color,
ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental
status, physical or mental disability, sex, sexual orientation, gender, gender identity, or gender expression or
association with a person or group with one or more of these actual or perceived characteristics.

This policy shali apply to all acts related to school activity or to school attendance occurring within a district
school. {Education Code 234.1)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, includes physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination
also shall include the creation of a hostile environment when the prohibited conduct is so severe, persistent,
or pervasive that it affects a student's ability to participate in or benefit from an educational program or
activity; creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of
substantially or unreasonably interfering with a student's academic performance; or otherwise adversely
affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above
with respect to the provision of opportunities to participate in school programs or activities or the provision
or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual who files or otherwise participates in
the filing or investigation of a complaint or report regarding an incident of discrimination. Retaliation
complaints shall be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and
employees. He/she shall provide training and information on the scope and use of the policy and complaint
procedures and take other measures designed to increase the school community's understanding of the
requirements of law related to discrimination. The Superintendent or designee shall regularly review the
implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action
to remove any identified barrier to student access to or participation in the educational program. He/she
shall report his/her findings and recommendations to the Board after each review.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation,

retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to

appropriate consequence or discipline, which may include suspension or expulsion for behavior that is severe

or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in prohibited
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discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to
disciplinary action, up to and including dismissal.

Nondiscrimination/Harassment
Students AG 5145.3

The district designates the individual(s) identified below as the employee(s) responsible for coordinating the
district's efforts to comply with state and federal civil rights laws, including Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title Il of the Americans with Disabilities
Act, and the Age Discrimination Act of 1975, and to answer inquiries regarding the district's nondiscrimination
policies. The individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform
Complaint Procedures as the responsible employee to handle complaints regarding unlawful discrimination,
including discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, national
origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity, gender expression, or any other legally
protected status; the perception of one or more of such characteristics; or association with a person or group
with one or more of these actual or perceived characteristics. The coordinator/compliance officer(s) may be
contacted at: (Education Code 234.1; 5 CCR 4621)

Superintendent
4182 Walnut Drive
Eureka, CA 95503
707-441-3900

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying,
of students at district schools or in school activities and to ensure equal access of all students to the
educational program, the Superintendent or designee shall implement the following measures:
1.  Publicize the district's nondiscrimination policy and related complaint procedures to students,
parents/guardians, employees, volunteers, and the general public and post them on the district's
web site and other locations that are easily accessible to students. (Education Code 234.1)

2. Provide to students a handbook that contains age-appropriate information that clearly describes
the district's nondiscrimination policy, procedures for filing a complaint, and resources available to
students who feel that they have been the victim of any such behavior. (Education Code 234.1)

3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. The
notice shall inform students and parents/guardians of the possibility that students will participate
in a sex-segregated school program or activity together with another student of the opposite
biological sex, and that they may inform the compliance officer if they feel such participation would
be against the student's religious beliefs and/or practices or a violation of his/her right to privacy.
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in such a case, the compliance officer shall meet with the student and/or parent/guardian who
raises the objection to determine how best to accommodate that student. The notice shall inform
students and parents/guardians that the district will not typically notify them of individual
instances of transgender students participating in a program or activity.

4.  The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, are notified of how to access the
relevant information provided in the district's nondiscrimination policy and related complaint
procedures, notices, and forms in a language they can understand.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning
nondiscrimination shall be translated into that language in accordance with Education Code 234.1
and 48985. In all other instances, the district shall ensure meaningful access to all relevant
information for parents/guardians with limited English proficiency.

5. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and
information regarding the district's nondiscrimination policy; what constitutes prohibited
discrimination, including discriminatory harassment, intimidation, retaliation, or buliying; how and
to whom a report of an incident should be made; and how to guard against segregating or
stereotyping students when providing instruction, guidance, supervision, or other services to them.
Such training and information shall include guidelines for addressing issues related to transgender
and gender-nonconforming students.

6. At the beginning of each school year, inform school employees that any employee who witnesses
any act of unlawful discrimination, including discriminatory harassment, intimidation, or bullying,
against a student is required to intervene if it is safe to do so. (Education Code 234.1)

7. At the beginning of each school year, inform each principal or designee of the district's
responsibility to provide appropriate assistance or resources to protect students' privacy rights and
ensure their safety from threatened or potentially discriminatory behavior

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 51453 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti

2. Providing training to students, staff, and parents/guardians about how to recognize unlawful

discrimination and how to respond

3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful
discrimination

4. Consistent with the laws regarding the confidentiality of student and personnel records,

communicating the school's response to students, parents/guardians, and the community
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5. Taking appropriate disciplinary action against perpetrators and anyone determined to have
engaged in wrongdoing, including any student who is found to have made a complaint of
discrimination that he/she knew was not true

Process for Initiating and Responding to Complaints

Any student who feels that he/she has been subjected to unlawful discrimination described above or in district
policy is strongly encouraged to immediately contact the compliance officer, principal, or any other staff
member. In addition, any student who observes any such incident is strongly encouraged to report the
incident to the compliance officer or principal, whether or not the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including discriminatory
harassment, intimidation, retaliation, or bullying, or to whom such an incident is reported shall report the
incident to the compliance officer or principal within a school day, whether or not the alleged victim files a
complaint.

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory
harassment, intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is
safe to do so. (Education Code 234.1)

When any report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, is submitted to or received by the principal or compliance officer, he/she shall inform the student or
parent/guardian of the right to file a formal complaint pursuant to the provisions in AR 1312.3 - Uniform
Complaint Procedures. Any report of unlawful discrimination involving the principal, compliance officer, or any
other person to whom the complaint would ordinarily be reported or filed shall instead be submitted to the
Superintendent or designee. Even if the student chooses not to file a formal complaint, the principal or
compliance officer shall implement immediate measures necessary to stop the discrimination and to ensure all
students have access to the educational program and a safe school environment.

Upon receiving a complaint of discrimination, the compliance officer shall immediately investigate the
complaint in accordance with the district's uniform complaint procedures specified in AR 1312.3.

Transgender and Gender-Nonconforming Students

Gender identity means a student's gender-related identity, appearance, or behavior, whether or not that
gender-related identity, appearance, or behavior is different from that traditionally associated with the
student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether stereotypically
associated with the student's assigned sex at birth. (Education Code 210.7)
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Gender transition refers to the process in which a student changes from living and identifying as the sex
assigned to the student at birth to living and identifying as the sex that corresponds to the student's gender
identity.

Gender-nonconforming student means a student whose gender expression differs from stereotypical
expectations.

Transgender student means a student whose gender identity or gender expression is different from that
traditionally associated with the assigned sex at birth.

Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on sex, gender
identity, or gender expression, regardless of whether they are sexual in nature, where the act has the purpose
or effect of having a negative impact on the student's academic performance or of creating an intimidating,
hostile, or offensive educational environment are prohibited under state and federal law. Examples of types of
conduct which are prohibited in the district and which may constitute gender-based harassment include, but
are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity

2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, or style of
dress correspond to his/her gender identity, or a non-transgender student because his/her
mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her gender or are
perceived as indicative of the other sex

3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity because the
student is transgender or gender-nonconforming

4.  Taunting a student because he/she participates in an athletic activity more typically favored by a
student of the other sex

5. Revealing a student's transgender status to individuals who do not have a legitimate need for the
information

6. Use of gender-specific slurs

7. Physical assault of a student motivated by hostility toward him/her because of his/her gender,
gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging
discrimination against transgender and gender-nonconforming students. Examples of bases for complaints
include, but are not limited to, the above list as well as improper rejection by the district of a student's
asserted gender identity, denial of access to facilities that correspond with a student's gender identity,
improper disclosure of a student's transgender status, discriminatory enforcement of a dress code, and other

instances of gender-based harassment.
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To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and
protections provided to all students by law and Board policy, the district shall address each situation on a

case-by-case basis, in accordance with the following guidelines:

1.

Right to privacy: A student's transgender or gender-nonconforming status is his/her private
information and the district will only disclose the information to others with the student's prior
written consent, except when the disclosure is otherwise required by law or when the district has
compelling evidence that disclosure is necessary to preserve the student's physical or mental
well-being. In the latter instance, the district shall limit disclosure to individuals reasonably
believed to be able to protect the student's well-being. Any district employee to whom a student
discloses his/her transgender or gender-nonconforming status shall seek the student's permission
to notify the compliance officer. If the student refuses to give permission, the employee shall keep
the student's information confidential, unless he/she is required to disclose or report the student's
information pursuant to this procedure, and shall inform the student that honoring the student's
request may limit the district's ability to meet the student's needs related to his/her status as a
transgender or gender-nonconforming student. If the student permits the employee to notify the
compliance officer, the employee shall do so within three school days.

As appropriate given the physical, emotional, and other significant risks to the student, the
compliance officer may consider discussing with the student any need to disclose the student's
transgender or gender-nonconformity status to his/her parents/guardians and/or others, including
other students, teacher(s), or other adults on campus. The district shall offer support services,
such as counseling, to students who wish to inform their parents/guardians of their status and
desire assistance in doing so.

Determining a Student's Gender Identity: The compliance officer shall accept the student's
assertion unless district personnel present a credible basis for believing that the student'’s assertion
is for an improper purpose. in such a case, the compliance officer shall document the improper
purpose and, within seven school days of receiving notification of the student's assertion, shall
provide a written response to the student and, if appropriate, to his/her parents/guardians.

Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the
student and, if appropriate, his/her parents/guardians to identify potential issues, including
transition-related issues, and to develop strategies for addressing them. The meeting shall discuss
the transgender or gender-nonconforming student's rights and how those rights may affect and be
affected by the rights of other students and shall address specific subjects related to the student's
access to facilities and to academic or educational support programs, services, or activities,
including, but not limited to, sports and other competitive endeavors. In addition, the compliance
officer shall identify specific school site employee(s) to whom the student may report any problem
related to his/her status as a transgender or gender-nonconforming individual, so that prompt
action could be taken to address it. Alternatively, if appropriate and desired by the student, the
school may form a support team for the student that will meet periodically to assess whether the
student's arrangements are meeting his/her educational needs and providing equal access to
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programs and activities, educate appropriate staff about the student’s transition, and serve as a
resource to the student to better protect the student from gender-based discrimination.

4.  Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may maintain
sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated programs and
activities, such as physical education classes, intermural sports, and interscholastic athletic
programs. A student shall be entitled to access facilities and participate in programs and activities
consistent with his/her gender identity. If available and requested by any student, regardless of the
underlying reason, the district shall offer options to address privacy concerns in sex-segregated
facilities, such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a
door, an area in the locker room separated by a curtain or screen, access to a staff member's office,
or use of the locker room before or after the other students. However, the district shall not require
a student to utilize these options because he/she is transgender or gender-nonconforming. In
addition, a student shall be permitted to participate in accordance with his/her gender identity in
other circumstances where students are separated by gender, such as for class discussions,
yearbook pictures, and field trips. A student's right to participate in a sex-segregated activity in
accordance with his/her gender identity shall not render invalid or inapplicable any other eligibility
rule established for participation in the activity.

5.  Student Records: A student's legal name or gender as entered on the mandatory student record
required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. However, at the
written request of a student or, if appropriate, his/her parents/guardians, the district shall use the
student's preferred name and pronouns consistent with his/her gender identity on all other
district-related documents.

6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the
student by a name and the pronouns consistent with his/her gender identity, without the necessity
of a court order or a change to his/her official district record. However, inadvertent slips or honest
mistakes by district personnel in the use of the student's name and/or consistent pronouns shall
not constitute a violation of this administrative regulation or the accompanying district policy.

7.  Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her gender
identity, subject to any dress code adopted on a school site.

Approved: March 14, 2016
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F. Sexual Harassment
Students BP 5145.7

The Governing Board is committed to maintaining a safe school environment that is free from harassment and
discrimination. The Board prohibits sexual harassment of students at school or at school-sponsored or
school-related activities. The Board also prohibits retaliatory behavior or action against any person who
reports, files a complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult to
immediately contact his/her teacher, the principal, or any other available school employee. Any employee
who receives a report or observes an incident of sexual harassment shall notify the principal or a district
compliance officer.

Complaints regarding sexual harassment shall be investigated and resolved in accordance with law and district
procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying
students and parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 and where
to obtain a copy of the procedures.

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment
policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on
sexual harassment. Such instruction and information shall include:

1.  What acts and behavior constitute sexual harassment, including the fact that sexual harassment
could occur between people of the same sex and could involve sexual violence

2. Aclear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim
of the harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule
violation involving an alleged victim or any other person reporting a sexual harassment incident will
be addressed separately and will not affect the manner in which the sexual harassment complaint
will be received, investigated, or resolved

5. Information about the district's procedure for investigating complaints and the person(s) to whom
a report of sexual harassment should be made
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6. Information about the rights of students and parents/guardians to file a civil or criminal complaint,
as applicable

Disciplinary Actions

Any student who engages in sexual harassment or sexual violence at school or at a school-sponsored or
school-related activity is in violation of this policy and shall be subject to disciplinary action. For students in
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

Any staff member found to have engaged in sexual harassment or sexual violence toward any student shall be
subject to discipline up to and including dismissal in accordance with applicable policies, laws, and/or
collective bargaining agreements.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable
the district to monitor, address, and prevent repetitive harassing behavior in district schools.

Sexual Harassment
Students AG 5145.7

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as well as to
investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures. The
coordinator/compliance officer(s) may be contacted at:

Superintendent
4182 Walnut Drive
Eureka, CA 95503
707-441-3900

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against
another person of the same or opposite sex in the educational setting, under any of the following conditions:
(Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's
academic status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions
affecting the student.
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3.  The conduct has the purpose or effect of having a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision
affecting the student regarding benefits and services, honors, programs, or activities available at or
through any district program or activity.

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment
include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or proposition

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually
degrading descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9.  Impeding or blocking movements or any physical interference with school activities when directed
at an individual on the basis of sex

10. Displaying sexually suggestive objects
11.  Sexual assault, sexual battery, or sexual coercion

Reporting Process and Complaint Investigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment or who has witnessed sexual
harassment is strongly encouraged to report the incident to his/her teacher, the principal, or any other
available school employee. Within one school day of receiving such a report, the school employee shall
forward the report to the principal or the district's compliance officer identified in AR 1312.3. In addition, any
school employee who observes an incident of sexual harassment involving a student shall, within one school
day, report his/her observation to the principal or a district compliance officer. The employee shall take these

actions, whether or not the alleged victim files a complaint.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the
incident would ordinarily be reported or filed, the report may instead be submitted the Superintendent or
designee.
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When a report of sexual harassment is submitted, the principal or compliance officer shall inform the student
or parent/guardian of the right to file a formal written complaint in accordance with the district's uniform
complaint procedures.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school days,
forward the report to the compliance officer to initiate investigation of the complaint. The compliance officer
shall contact the complainant and investigate and resolve the complaint in accordance with law and district
procedures specified in AR 1312.3.

Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out
the investigation or take other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that
the district not pursue an investigation, the district will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.

Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop
the harassment and protect students and/or ensure their access to the educational program. Such measures
may include placing the individuals involved in separate classes or transferring a student to a class taught by a
different teacher, in accordance with law and Board policy. The school should notify the individual who was
harassed of his/her options to avoid contact with the alleged harasser and allow the complainant to change
academic and extracurricular arrangements as appropriate. The school should also ensure that the
complainant is aware of the resources and assistance, such as counseling, that are available to him/her. As
appropriate, such actions shall be considered even when a student chooses to not file a formal complaint or
the sexual harassment occurs off school grounds or outside school-sponsored or school-related programs or
activities.

Notifications

A copy of the district's sexual harassment policy and regulation shall:
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1.  Beincluded in the notifications that are sent to parents/guardians at the beginning of each school
year (Education Code 48980; 5 CCR 4917)

2.  Be displayed in a prominent location in the main administrative building or other area where
notices of district rules, regulations, procedures, and standards of conduct are posted, including
school web sites (Education Code 231.5)

3. Be provided as part of any orientation program conducted for new students at the beginning of
each quarter, semester, or summer session (Education Code 231.5)

4.  Appear in any school or district publication that sets forth the school's or district's comprehensive
rules, regulations, procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations

Approved: March 14, 2016
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G. Suspension and Expulsion / Due Process
Students BP5144.1

The Governing Board desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and promotes
their learning and development. The Board shall develop rules and regulations setting the standards of
behavior expected of district students and the disciplinary processes and procedures for addressing violations
of those standards, including suspension and/or expulsion.

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation.

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2.  While going to or coming from school

w

During the lunch period, whether on or off the school campus
4. During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-6" of the accompanying administrative regulation, or when his/her
presence causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct. (Education Code 48900.5, 48900.6)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to
Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.
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On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at
school and for whom expulsion proceedings have not been initiated, the Superintendent or designee may
establish a supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension
shall be imposed only when other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion™ acts at school or at a school activity off school grounds: (Education Code 48915)

1.  Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless
the student had obtained prior written permission to possess the item from a certificated school
employee, with the principal or designee's concurrence

2. Selling or otherwise furnishing a firearm

3.  Brandishing a knife at another person
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266¢, 286, 288,
288a, or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension
and Expulsion: Grades K-6" and "Additional Grounds for Suspension and Expulsion: Grades 4-6," the
Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is
recommended, the Board shall order the student expelled only if it makes a finding of either or both of the
following: (Education Code 48915(b) and (e))

1.  That other means of correction are not feasible or have repeatedly failed to bring about proper
conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to
the physical safety of the student or others

A vote to expel a student shall be taken in a public session.
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The Board may vote to suspend the enforcement of the expuision order pursuant to the requirements of law
and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)
Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by
affording them their due process rights under the law. The

Superintendent or designee shall comply with procedures for notices, hearings, and appeals as specified in law
and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918)

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall annually present to the Board a report of the outcome data which the
district is required to collect pursuant to Education Code 48900.8 and 48916.1, including the number of
students recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the
Board, the types of referral made after each expulsion, and the disposition of the students after the expulsion
period.

The report shall be disaggregated by school and by numerically significant student subgroups, including, but
not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, foster youth, and
students with disabilities. The report also shall include information about whether and how the district is
meeting its goals for improving school climate as specified in its local control and accountability plan.

Suspension and Expulsion / Due Process
Students AG5144.1
Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will
receive continuing instruction for the length of day prescribed by the Governing Board for students
of the same grade level

2. Referral to a certificated employee designated by the principal to advise students
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3.

Removal from the class, but without reassignment to another class or program, for the remainder
of the class period without sending the student to the principal or designee as provided in
Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general supervision

of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

Grounds for Suspension and Expulsion: Grades K-6

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows:

1.

Caused, attempted to cause, or threatened to cause physical injury to another person; willfully
used farce or violence upon another person, except in self-defense; or committed as an aider or
abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim suffered
great or serious bodily injury (Education Code 48900(a) and (t))

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object,
unless, in the case of possession of any object of this type, the student had obtained written
permission to possess the item from a certificated school employee, with the principal or
designee's concurrence (Education Code 48900(b))

Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or
intoxicant of any kind (Education Code 48900(c))

Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health
and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold,
delivered, or otherwise furnished to any person another liquid, substance, or material and
represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code
48900(d))

Committed or attempted to commit robbery or extortion (Education Code 48900(e))

Caused or attempted to cause damage to school property or private property (Education Code
48900(f))

Stole or attempted to steal school property or private property (Education Code 48900(g))

Possessed or used tobacco or products containing tobacco or nicotine products, including, but not
limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew
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10.

11.

12.

13.

14.

15.

16.

17.

packets, and betel, except that this restriction shall not prohibit a student from using or possessing
his/her own prescription products (Education Code 48900(h))

Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in
Health and Safety Code 11014.5 (Education Code 48900(j))

Knowingly received stolen school property or private property (Education Code 483900(1))
Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties
to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.
{Education Code 48900(m))

Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266¢, 286, 288,
288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code
48900(n))

Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or
retaliating against that student for being a witness {Education Code 48900(0))

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma
(Education Code 48900(p))

Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether
or not the organization or body is officially recognized by an educational institution, which is likely
to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental
harm to a former, current, or prospective student. Hazing does not include athletic events or
school-sanctioned events. (Education Code 48900(q))

Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications
made in writing or by means of an electronic act, directed toward one or more students that has or
can reasonably be predicted to have the effect of placing a reasonable student in fear of harm to
himself/herself or his/her property; cause the student to experience a substantially detrimental
effect on his/her physical or mental health; or cause the student to experience substantial
interferences with his/her academic performance or ability to participate in or benefit from the
services, activities, or privileges provided by a school. (Education Code 48900(r))

Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of
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18.

19.

"Additional Grounds for Suspension and Expulsion: Grades 4-6," that has any of the effects
described above on a reasonable student.

Electronic act means the creation or transmission of a communication originated on or off school
site, including, but not limited to, a message, text, sound, image, or post on a social network
Internet web site, by means of an electronic device, including, but not limited to, a telephone,
wireless telephone, or other wireless communication device, computer, or pager. A post on a social
network Internet web site shall include, but is not limited to, the posting or creation of a burn page
or the creation of a credible impersonation or false profile for the purpose of causing a reasonable
student any of the effects of bullying described above. (Education Code 48900(r))

Reasonable student means a student, including, but not limited to, a student who has been
identified as a student with a disability, who exercises average care, skill, and judgment in conduct
for a person of his/her age, or for a person of his/her age with his/her disability. (Education Code
48900(r))

Aided or abetted the infliction or attempted infliction of physical injury on another person, as
defined in Penal Code 31 (Education Code 48900(t))

Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to
commit a crime which will result in death or great bodily injury to another person or property
damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat,
even if there is no intent of actually carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-6

Any student in grades 4-6 may be suspended, but not expelled, for disrupting school activities or otherwise
willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other
school personnel engaged in the performance of their duties. (Education Code 48900(k))

A student in grades 4-6 shall be subject to suspension or recommendation for expulsion when it is determined
that he/she:

1.

2.

Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative
impact upon the victim's academic performance or to create an intimidating, hostile, or offensive
educational environment. (Education Code 212.5, 48900.2)

Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as
defined in Education Code 233 (Education Code 48900.3)
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Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts
include injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or
damaging a victim's property because of the victim's race, ethnicity, religion, nationality, disability,
gender, gender identity, gender expression, or sexual orientation; a perception of the presence of
any of those characteristics in the victim; or the victim's association with a person or group with
one or more of those actual or perceived characteristics. (Education Code 233; Penal Code 422.55)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students
that is sufficiently severe or pervasive to have the actual and reasonably expected effect of
materially disrupting classwork, creating substantial disorder, and invading the rights of school
personnel or students by creating an intimidating or hostile educational environment (Education
Code 48900.4)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and
the following day for disruption, willful defiance, or any of the other acts specified in Education Code 48900
and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-6" above. (Education Code
48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or
designee and send the student to the principal or designee for appropriate action. If that action requires the
continuing presence of the student at school, he/she shall be appropriately supervised during the class periods
from which he/she has been suspended. (Education Code 48910)

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or psychologist
may attend the conference if it is practicable, and a school administrator shall attend if either the
parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. {(Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes
except those held at the same time as the class from which he/she was suspended. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's
designee another administrator or, if the principal is the only administrator at the school site, a certificated
employee. As necessary, the principal may, in writing, also designate another administrator or certificated
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employee as the secondary designee to assist with disciplinary procedures when the principal and the
principal's primary designee are absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel” and for
which he/she is required to recommend expulsion. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-6"
above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined
that other means of correction have failed to bring about proper conduct in the student. {Education Code
48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent, principal, or designee shall document the other means of correction used
and retain them in the student's record. (Education Code 48900.5)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five
consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a
student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or
class for the purpose of adjustment, he/she may be suspended for not more than 30 school days in a school
year. The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education
Code 48903, 48911, 48912)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher,
supervisor, or school employee who referred the student to the principal. At the conference, the
student shall be informed of the reason for the disciplinary action, presented with the available
evidence against him/her, and given the opportunity to present his/her version and evidence in
support of his/her defense. (Education Code 48911)
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This conference may be omitted if the Superintendent, principal, or designee determines that an
emergency situation exists involving a clear and present danger to the lives, safety, or health of
students or school personnel. If a student is suspended without this conference, both the
parent/guardian and student shall be notified of the student's right to return to school for the
purpose of the conference and the conference shall be held within two school days, unless the
student waives his/her right to it or is physically unable to attend for any reason. In such a case,
the conference shall be held as soon as the student is physically able to return to school.
(Education Code 48911)

Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and
the cause for the suspension, to the Superintendent or designee. (Education Code 48911)

Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall also be notified in writing of the suspension. (Education
Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)
In addition, the notice may state the date and time when the student may return to school.

Parent/Guardian Conference: Whenever a student is suspended, school officials may request a
meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, the
school policy involved, and any other pertinent matter. {Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law
requires the parent/guardian to respond to such requests without delay. However, no penalties
may be imposed on the student for the failure of the parent/guardian to attend such a conference.
The student may not be denied reinstatement solely because the parent/guardian failed to attend
the conference. (Education Code 48911)

Extension of Suspension: If the Board is considering the expulsion of a suspended student from
any school or the suspension of a student for the balance of the semester from continuation
school, the Superintendent or designee may, in writing, extend the suspension until such time as
the Board has made a decision, provided the following requirements are followed: (Education
Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with
an offer to hold a conference concerning the extension, giving the student an opportunity to be
heard. This conference may be held in conjunction with a meeting requested by the student or
parent/guardian to challenge the original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the
student's parent/guardian were invited to participate, that the student's presence at the school or
at an alternative school would endanger persons or property or threaten to disrupt the
instructional process. (Education Code 48911)
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c. If the student involved is a foster youth, the Superintendent or designee shall notify the district
liaison for foster youth of the need to invite the student's attorney and a representative of the
appropriate county child welfare agency to attend the meeting. (Education Code 48853.5, 48911,
48918.1)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify
the district liaison for homeless students. (Education Code 48918.1)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to
the school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or
site for the entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by
the student during the suspension.

4.  The student shall be responsible for contacting his/her teacher(s) to receive assignments to be
completed in the supervised suspension classroom. The teacher(s}) shall provide all assighments
and tests that the student will miss while suspended. If no such work is assigned, the person
supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify
the student's parent/guardian in person or by telephone. When the assignment is for longer than one class
period, this notification may be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, he/she shall recommend
a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense
2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058,
except for (a) the first offense for the possession of not more than one ounce of marijuana, other
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than concentrated cannabis, or (b) the student's possession of over-the-counter medication for
his/her use or other medication prescribed for him/her by a physician

4, Robbery or extortion
5.  Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time. (Education
Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be
expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee
determines that the student has committed the act(s) that form the basis for the expulsion recommendation.
(Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period
by an additional five school days. Reasons for the extension shall be included as a part of the record when the
expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted as
school days. The days not counted during the recess may not exceed 20 school days, as defined in Education
Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall
be held not later than 20 calendar days prior to the first day of the next school year. (Education Code
48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an expellable offense, the Superintendent, principal, or
designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only after the
student or his/her parent/guardian has been given written notice of the expulsion hearing pursuant to
Education Code 48918.
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The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.
The stipulation agreement shall include notice of all the rights that the student is waiving, including the
waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of Education, and to
consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval
by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school
day in order to accommodate the special physical, mental, or emotional needs of a student who is the
complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of
sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's suspension
and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code 48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing

2. Have up to two adult support persons of his/her choosing present at the hearing at the time
he/she testifies

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact
with each ather during the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at
least 10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8,
48918(b))

1.  The date and place of the hearing

2. Astatement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1,
to provide information about the student's status in the district to any other district in which the
student seeks enrollment

This obligation applies when a student is expelled for acts other than those described in Education
Code 48915(a) or (c).

54



5. The opportunity for the student or the student's parent/guardian to appear in person or be
represented by legal counsel or by a non-attorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and
is an active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with
the facts of the case and has been selected by the student or student's parent/guardian to provide
assistance at the hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing
7. The opportunity to confront and question all witnesses who testify at the hearing

8.  The opportunity to question all evidence presented and to present oral and documentary evidence
on the student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the
hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days
prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of
the hearing to the district liaison for homeless students at least 10 days prior to the hearing. (Education Code
48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by email
or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to
consider the expulsion of the student in a session closed to the public unless the student requests
in writing at least five days prior to the hearing that the hearing be a public meeting. If such a
request is made, the meeting shall be public to the extent that privacy rights of other students are
not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed
session to deliberate and determine whether or not the student should be expelled. If the Board
admits any other person to this closed session, the parent/guardian, the student, and the counsel
of the student also shall be allowed to attend the closed session. (Education Code 48918(c})

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when
testifying in public would threaten serious psychological harm to the witness and when there are no
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alternative procedures to avoid the threatened harm, including, but not limited to, videotaped
deposition or contemporaneous examination in another place communicated to the hearing room
by closed-circuit television. (Education Code 48918(c))

Record of Hearing: A record of the hearing shall be made and may be maintained by any means,
including electronic recording, as long as a reasonably accurate and complete written transcription
of the proceedings can be made. (Education Code 48918(g))

Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at
the request of either the student or the Superintendent or designee, for the personal appearance
at the hearing of any person who actually witnessed the action that gave rise to the
recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer
or administrative panel may issue such subpoenas at the request of the student or the County
Superintendent of Schools or designee. All subpoenas shall be issued in accordance with Code of
Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 11455.20.
(Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of
subpoenas may be considered by the Board in closed session, or in open session if so requested by
the student, before the meeting. The Board's decision in response to such an objection shall be final
and binding. (Education Code 489138(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the
Board, that a witness would be subject to unreasonable risk of harm by testifying at the hearing, a
subpoena shall not be issued to compel the personal attendance of that witness at the hearing.
However, that witness may be compelled to testify by means of a sworn declaration as described in
item #4 below. (Education Code 48918(i))

Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but
relevant evidence may be admitted and used as proof only if it is the kind of evidence on which
reasonable persons can rely in the conduct of serious affairs. The decision of the Board to expel
shall be supported by substantial evidence that the student committed any of the acts pursuant to
Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-6" and
"Additional Grounds for Suspension and Expulsion: Grades 4-6" above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose
disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk of
physical or psychological harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.
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5.  Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918,
48918.5)

a.  Any complaining witness shall be given five days' notice before being called to testify.

b.  Any complaining witness shall be entitled to have up to two adult support persons, including,
but not limited to, a parent/guardian or legal counsel, present during his/her testimony.

¢.  Before a complaining witness testifies, support persons shall be admonished that the hearing is
confidential.

d.  The person presiding over the hearing may remove a support person whom he/she finds is
disrupting the hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance
with Penal Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed

inadmissible and shall not be heard unless the person conducting the hearing determines that
extraordinary circumstances require the evidence to be heard. Before such a determination is
made, the complaining witness shall be given notice and an opportunity to oppose the
introduction of this evidence. In the hearing on the admissibility of this evidence, the complaining
witness shall be entitled to be represented by a parent/guardian, legal counsel, or other support
person. Reputation or opinion evidence regarding the sexual behavior of a complaining witness
shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining

witness and to prevent discouragement of complaints, the district shall provide a nonthreatening
environment.

(1) The district shall provide a room separate from the hearing room for the use of the
complaining witness before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be
allowed reasonable periods of relief from examination and cross-examination during which
he/she may leave the hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating
environment for the complaining witness

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is
normally in school, if there is no good cause to take the testimony during other hours

(c) Permit one of the support persons to accompany the complaining witness to the witness
stand
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6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school
days after the student is removed from his/her school of attendance, unless the student requests in
writing that the decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or
with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may also
appoint an impartial administrative panel composed of three or more certificated personnel, none of whom
shall be members of the Board or on the staff of the school in which the student is enrolled. (Education Code
48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," including
the requirement to issue a decision within 40 school days of the student's removal from school, unless the
student requests that the decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion
proceeding shall be terminated and the student shall be immediately reinstated and permitted to return to the
classroom instructional program from which the referral was made, unless another placement is requested in
writing by the student's parent/guardian. Before the student's placement decision is made by his/her
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff,
including the student's teachers, regarding other placement options for the student in addition to the option
to return to the classroom instructional program from which the student's expulsion referral was made. The
decision to not recommend expulsion shall be final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence
presented at the hearing. The Board may accept the recommendation based either upon a review of the
findings of fact and recommendations submitted or upon the results of any supplementary hearing the Board
may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board
suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the
Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and
permitted to return to the classroom instructional program from which the referral was made until the Board
has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board
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Whether the expulsion hearing is conducted in closed or pubiic session by the Board, a hearing officer, or an
administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to
expel shall be taken by the Board in public. (Education Code 48918(j))

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the
decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions
of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to
a school within the district. For a student expelled for any act listed under "Mandatory Recommendation and
Mandatory Expulsion" above, this date shall be one year from the date the expulsion occurred, except that the
Board may set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be
no later than the last day of the semester following the semester in which the expulsion occurred. If an
expulsion is ordered during summer session or the intersession period of a year-round program, the Board
shall set a date when the student shall be reviewed for readmission not later than the last day of the semester
following the summer session or intersession period in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission
2. Recommendations for improved academic performance, tutoring, special education assessments,
job training, counseling, employment, community service, or other rehabilitative programs
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances

or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to
school. (Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1.  The specific offense committed by the student for any of the causes for suspension or expulsion
listed above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds
for Suspension and Expulsion: Grades 4-6" (Education Code 48900.8)

2.  The fact that a description of readmission procedures will be made available to the student and
his/her parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)
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Notice of the alternative educational placement to be provided to the student during the time of
expulsion (Education Code 48918)

Notice of the student's or parent/guardian’s obligation to inform any new district in which the
student seeks to enroll of the student's status with the expelling district, pursuant to Education
Code 48915.1 (Education Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order,
the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct

3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation

program.

The suspension of the enforcement of an expulsion shall be governed by the following:

1.

The Board may, as a condition of the suspension of enforcement, assign the student to a school,
class, or program appropriate for the student's rehabilitation. This rehabilitation program may
provide for the involvement of the student's parent/guardian in the student's education. However,
a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in
the Board's determination as to whether the student has satisfactorily completed the rehabilitation
program. (Education Code 48917)

During the period when enforcement of the expulsion order is suspended, the student shall be on
probationary status. (Education Code 48917)

The suspension of the enforcement of an expulsion order may be revoked by the Board if the
student commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-6"
or "Additional Grounds for Suspension and Expulsion: Grades 4-6" above or violates any of the
district's rules and regulations governing student conduct. {Education Code 48917)

When the suspension of enforcement of an expulsion order is revoked, a student may be expelled
under the terms of the original expulsion order. (Education Code 48917)

Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the
student in a district school. Upon reinstatement, the Board may order the expunging of any or all
records of the expulsion proceedings. (Education Code 48917)

The Superintendent or designee shall send written notice of any decision to suspend the
enforcement of an expulsion order during a period of probation to the student or parent/guardian.
The notice shall inform the parent/guardian of the right to appeal the expulsion to the County
Board, the alternative educational placement to be provided to the student during the period of
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expulsion, and the student's or parent/guardian's obligation to inform any new district in which the
student seeks to enroll of his/us with the expelling district, pursuant to Education Code 48915.1(b).
(Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and
requirements for the filing of an appeal of the expulsion order with the County Board. (Education
Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The
appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended
and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from
the district simultaneously with the filing of the notice of appeal with the County Board, the district shall
provide the student with these documents within 10 school days following the student's written request.
(Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or
county law enforcement authorities of any student acts of assault which may have violated Penal Code 245.
(Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcement authorities of any
student acts which may involve the possession or sale of narcotics or of a controlled substance. In addition, law
enforcement authorities shall be notified regarding any acts by students regarding the possession, sale, or
furnishing of firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or
(5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate city or county law enforcement authorities, by telephone or other appropriate means, of any
student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or sale
of controiled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary

school, unless the program is offered at a community day school established at any of these
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3. Not housed at the school site attended by the student at the time of suspension

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades
K-6" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-6" above may be
referred to a program of study that is provided at another comprehensive middle, junior, or senior high school
or at an elementary school. (Education Code 48915)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1.  The Superintendent or designee shall hold a conference with the parent/guardian and the student.
At the conference, the student's rehabilitation plan shall be reviewed and the Superintendent or
designee shall verify that the provisions of this plan have been met. School regulations shall be
reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness
to comply with these regulations.

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding
readmission. The Board shall consider this recommendation in closed session. If a written request
for open session is received from the parent/guardian or adult student, it shall be honored to the
extent that privacy rights of other students are not violated.

3.  If the readmission is granted, the Superintendent or designee shall notify the student and
parent/guardian, by registered mail, of the Board's decision regarding readmission.

4.  The Board may deny readmission only if it finds that the student has not satisfied the conditions of
the rehabilitation plan or that the student continues to pose a danger to campus safety or to other
district students or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue the
student's placement in the alternative educational program initially selected or to place the
student in another program that serves expelled students, including placement in a county
community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing the
reasons for denying readmittance into the regular program. This notice shall indicate the Board's
determination of the educational program which the Board has chosen. The student shall enroll in
that program unless the parent/guardian chooses to enroll the student in another school district.
{Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility, enrollment
in a juvenile court school, or other such contact with the juvenile justice system. (Education Code 48645.5)

Maintenance of Records
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The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education
Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to

any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)

Approved: March 14, 2016
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H. Suspension and Expulsion / Due Process (Students with Disabilities)
Students AG 5144.2

A student identified as an individual with disabilities pursuant to the Individuals with Disabilities Education Act
(IDEA) is subject to the same grounds for suspension and expulsion which apply to students without
disabilities.

Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been officially identified as a student with disabilities pursuant to IDEA and who has
engaged in behavior that violated the district's code of student conduct may assert any of the protections
under IDEA only if the district had knowledge that the student is disabled before the behavior that precipitated

the disciplinary action occurred.

The district shall be deemed to have knowledge that the student has a disability if one of the following
conditions exists:

1. The parent/guardian has expressed concern to district supervisory or administrative personnel in
writing, or to a teacher of the student, that the student is in need of special education or related services.

2. The parent/guardian has requested an evaluation of the student for special education pursuant to 34
CFR 300.300-300.311.

3. The teacher of the student or other district personnel has expressed specific concerns directly to the
district's director of special education or to other supervisory district personnel about a pattern of
behavior demonstrated by the student.

The district would be deemed to not have knowledge that a student is disabled if the parent/guardian has not
allowed the student to be evaluated for special education services or has refused services. In addition, the
district would be deemed to not have knowledge if the district conducted an evaluation pursuant to 34 CFR
300.300-300.311 and determined that the student was not an individual with a disability. When the district is
deemed to not have knowledge of the disability, the student shall be disciplined in accordance with
procedures established for students without disabilities who engage in comparable behavior.

If a request is made for an evaluation of a student during the time period in which the student is subject to
disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.
Until the evaluation is completed, the student shall remain in the educational placement determined by school

authorities.

Suspension

The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days
for a single incident of misconduct, and for up to 20 school days in a school year, as long as the suspension(s)
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does not constitute a change in placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR
300.530)

The principal or designee shall monitor the number of days, including portions of days, in which a student with
a valid individualized education program (IEP) has been suspended during the school year.

The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a
student from his/her current educational placement for disciplinary reasons constitutes a change of
placement. A change of placement shall be deemed to have occurred under any of the following
circumstances: (34 CFR 300.536)

1. The removal is for more than 10 consecutive school days.

2. The student has been subjected to a series of removals that constitute a pattern because of all of
the following:

a. The series of removals total more than 10 school days in a school year.

b. The student's behavior is substantially similar to his/her behavior in previous incidents

that resulted in the series of removals.
C. Additional factors, such as the length of each removal, the total amount of time the
student has been removed, and the proximity of the removals to one another, indicate a

change of placement.

If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the
student is suspended for more than 10 school days in the same school year, the student's IEP team shall
determine the appropriate educational services. Such services shall be designed to enable the student to
continue to participate in the general education curriculum in another setting, to progress toward meeting the
goals set out in his/her IEP, and to address the student's behavior violation so that it does not recur. (20 USC
1412(a)(1)(A); 34 CFR 300.530)

If the IEP of a student with a disability requires the district to provide the student with transportation, the
district shall provide the student with an alternative form of transportation at no cost to him/her or to his/her
parent/guardian when he/she is to be excluded from school bus transportation. (Education Code 48915.5)

Interim Alternative Educational Placement Due to Dangerous Behavior

The district may unilaterally place a student with a disability in an appropriate interim alternative educational
setting for up to 45 school days, without regard to whether the behavior is a manifestation of the student's
disability, when the student commits one of the following acts while at school, going to or from school, or at a
school-related function: (20 USC 1415(k)(1){G); 34 CFR 300.530)

1. Carries or possesses a weapon, as defined in 18 USC 930.

2. Knowingly possesses or uses illegal drugs.
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3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812{(c), Schedules I-V.
4, Inflicts serious bodily injury upon another person as defined in 18 USC 1365.

The student’s interim alternative educational setting shall be determined by his/her IEP team. (20 USC
1415(k)(1)(G); 34 CFR 300.531)

On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be
notified of the decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC
1415(k)(1)(H); 34 CFR 300.530)

A student who has been removed from his/her current placement because of dangerous behavior shall receive
services to the extent necessary to allow him/her to participate in the general education curriculum and to
progress toward meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a
functional behavioral assessment and behavioral intervention services and modifications that are designed to
address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530)

Manifestation Determination

The following procedural safeguards shall apply when a student is suspended for more than 10 consecutive
school days, when a series of removals of a student constitutes a pattern, or when a change of placement of a
student is contemplated due to a violation of the district's code of conduct:

1. Notice: On the date the decision to take disciplinary action is made, the parents/guardians of
the student shall be notified of the decision and provided the procedural safeguards notice
pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530)

2. Manifestation Determination Review: Immediately if possible, but in no case later than 10
school days after the date the decision to take disciplinary action is made, a manifestation
determination review shall be made of the relationship between the student's disability and the
behavior subject to the disciplinary action. (20 USC 1415(k){1)(E); 34 CFR 300.530)

At the manifestation determination review, the district, the student's parent/guardian, and relevant
members of the IEP team (as determined by the district and parent/guardian) shall review all
relevant information in the student's file, including the student's IEP, any teacher observations, and
any relevant information provided by the parents/guardians, to determine whether the conduct in
question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530)

a. Caused by or had a direct and substantial relationship to the student's disability.
b. Adirect result of the district's failure to implement the student's IEP, in which case the

district shall take immediate steps to remedy those deficiencies.

If the manifestation review team determines that a condition in either #a or #b above was met,
the conduct shall then be determined to be a manifestation of the student's disability. (20 USC
1415(k){(1)(E); 34 CFR 300.530
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the conduct
has been determined to be a manifestation of the student's disability, the IEP team shall conduct a
functional behavioral assessment, unless a functional behavioral assessment had been conducted
before the occurrence of the behavior that resulted in the change of placement, and shall
implement a behavioral intervention plan for the student. If a behavior intervention plan has
already been developed, the IEP team shall review the behavioral intervention plan and modify it as
necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530)

The student shall be returned to the placement from which he/she was removed, unless the
parent/guardian and district agree to a change of placement as part of the modification of the behavioral
intervention plan. (20 USC 1415(k)}{1)(F); 34 CFR 300.530)

4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been
determined that the student's conduct was not a manifestation of his/her disability, the student may be
disciplined in accordance with the procedures for students without disabilities. However, the student's
IEP team shall determine services necessary ta enable him/her to participate in the general education
curriculum in another setting and to allow him/her to progress toward meeting the goals set out in
his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 300.530)

As appropriate, the student also shall receive a functional behavioral assessment and behavioral
intervention services and modifications that are designed to address the behavior violation so that it
does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530)

Due Process Appeals

If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530
(suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or
the manifestation determination under 34 CFR 300.530(e), he/she may appeal the decision by requesting a
hearing. The district may request a hearing if the district believes that maintaining the student's current
placement is substantially likely to result in injury to the student or others. In order to request a hearing, the
requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 1415(k)(3);
34 CFR 300.532)

Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an
opportunity for an expedited due process hearing consistent with requirements specified in 34 CFR 300.507,
300.508 (a)-(c), and 300.510-300.514.

If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as
detailed above, the student shall remain in the interim alternative educational setting pending the decision of
the hearing officer or until the expiration of the 45-day time period, whichever occurs first, unless the
parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 CFR 300.533)
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Readmission

Readmission procedures for students with disabilities shall be the same as those used for all students. Upon
readmission, an |IEP team meeting shall be convened.

Decision Not to Enforce Expulsion Order

The Board’s criteria for suspending the enforcement of an expulsion order shall be applied to students with
disabilities in the same manner as they are applied to all other students. (Education Code 48917)

Notification to Law Enforcement Authorities

Law enforcement notification requirements involving students with disabilities shall be the same as those
specified for all students in AR 5144.1 - Suspension and Expulsion/Due Process.

When giving any required notification concerning a student with disabilities to any law enforcement official,
the principal or designee shall require the law enforcement official to certify in writing that he/she will not
disclose the student's information or records to any other person without the prior written consent of the
student's parent/guardian. {Education Code 49076)

Report to County Superintendent of Schools

The Superintendent or designee shall report to the County Superintendent when any special education student
has been expelled or suspended for more than 10 school days. The report shall include the student's name,
last known address, and the reason for the action. {(Education Code 48203)

Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been determined to be eligible for special education and related services and who has
violated the district's code of student conduct may nevertheless assert any of the protections under IDEA, if
the district had knowledge of the student's disability. (20 USC 1415(k)(5); 34 CFR 300.534)

Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of

the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534)
1.  The parent/guardian, in writing, has expressed concern to district supervisory or administrative
personnel, or to a teacher of the student, that the student is in need of special education or related

services.

2. The parent/guardian has requested an evaluation of the student for special education pursuant to
20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311.

3.  The teacher of the student or other district personnel has expressed specific concerns directly to
the district's director of special education or other supervisory district personnel about a pattern of
behavior demonstrated by the student.
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However, the district shall not be deemed to have knowledge of a student's disability if the student's
parent/guardian has not allowed him/her to be evaluated for special education services or has refused services
or, after evaluating the student pursuant to 34 CFR 300.300-300.311, the district determined that he/she was
not an individual with a disability.

When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in
accordance with procedures established for students without disabilities who engage in comparable behavior.
(20 USC 1415(k)(5); 34 CFR 300.534)

If a request is made for an evaluation of a student during the time period in which the student is subject to
disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.
Until the evaluation is completed, the student shall remain in the educational placement determined by school
authorities. (20 USC 1415(k)(5); 34 CFR 300.534)

Approved: March 14, 2016
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I. Dress Code Policy
Students BP 5132
DRESS AND GROOMING

The Board believes that appropriate dress and grooming contribute to a productive learning environment. The
Board expects students to give proper attention to personal cleanliness and to wear clothes that are suitable
for the school activities in which they participate. Students' clothing must not present a health or safety
hazard or a distraction that would interfere with the educational process.

Students and parents/guardians shall be informed about dress and grooming standards at the beginning of the
school year and whenever these standards are revised. A student who violates these standards shall be
subject to appropriate disciplinary action.

Gang-Related Apparel

The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits
students from wearing gang-related apparel when there is evidence of a gang presence that disrupts or
threatens to disrupt the school's activities. Such a dress code may be included as part of the school safety plan
and must be presented to the Board for approval. The Board shall approve the plan upon determining that it is
necessary to protect the health and safety of the school's students.

Approved: June 13, 2016

Dress Code Policy
Students AG 5132
DRESS AND GROOMING

In cooperation with teachers, students and parents/guardians, the principal or designee shall establish school
rules governing student dress and grooming which are consistent with law, Board policy and administrative
regulations. These school dress codes shall be regularly reviewed.

Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for outdoor
use during the school day. (Education Code 35183.5)

In addition, the following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all times. Open-toed or backless shoes are not acceptable.
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.) shall
be free of writing, pictures or any other insignia which are crude, vulgar, profane, violent or
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